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Hacrosimass mporpamMa cpeiHero mnpodeccHOoHaNbHOTO 00pa3oBaHMs MO CHEHUATBHOCTU
46.02.01 JlokyMeHTallMOHHOE oOOecIcueHne yrpaBieHuss U apxuBoBeaenue (mamee — OIT CIIO)
pa3zpaboTaHa Ha OCHOBe (pellepalibHOTO T'OCYAapCTBEHHOrO0 O0pPa30BaTEIBHOIO CTAHIAPTAa CPEAHETrO
npodeccCuoHaIbHOTO 00pa3oBaHus Mo crennaabHocTH 46.02.01 JlokyMeHTalMoHHOe oOecIeueHue
YIIPaBIICHUSI U apXUBOBEJICHUE, YTBEpkaeHHOTO [Ipukazom Munnpocsemenus Poccun ot 26.08.2022
Ne 778.

OIl CIIO ompenenser pEKOMEHJOBAaHHBIE O0BEM U COJAEP)KAHHE  CPEIHEro
npogeccuoHaIbHOr0 o0pazoBaHus 1o crenuanbHocTH 46.02.01 JlokymeHTanmonHoe oOecreyeHue
yIIpaBJICHUS ¥ apXMBOBEACHUE, TUIAHUPYEMbIE PE3yJIbTaThl OCBOCHHS 00pa30BaTEIbHON MPOTrPaMMBL,
MIpUMEPHBIE YCIOBUS 00pa30BaTeNbHOMN 1€ TEIbHOCTH.
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Pa3zgen 1. O0mue moioKeHus

1.1. Hacrosimass OIl mo cnemumansHocTH 46.02.01 JlokyMeHTaliMoHHOE oOecreueHue
yIOpaBIE€HUS U AapXUBOBEICHHE pa3paboTaHa Ha OCHOBE (heaepanbHOr0 TOCYAapCTBEHHOTO
00pa30BaTEeNbHOIO CTAaHAAPTA CPEAHEro MPOPECCHOHATBHOIO 00pa30BaHUs IO CIELUAIBHOCTH
46.02.01 JlokyMeHTalMOHHOE oOOeCIeUYeHWEe YIPABICHUS H AapXUBOBEJCHUE, YTBEP)KICHHOTO
[Ipukazom Munnpocsemenust Poccun ot 26 asrycra 2022 roga Ne 778 (nanee — @I'OC CIIO).

OIl ompenenser peKOMEHAOBAaHHBI 00BEM M COAEpKAHUE CPETHEr0 MPOQPEecCHOHATHHOTO
obpazoBanust mo cnenuambHOCTH  46.02.01 JlokymMeHTanmMOHHOE OOECleYeHue yIpaBJICHUS
U apXUBOBE/ICHUE, IIJIaHUPYEMbIE DPE3yJbTaThl OCBOEHMsI OOpa30BaTEIbHOM IPOrpaMMbl, YCIOBUS
00pa3oBaTeNbHON AEATEIBHOCTH.

OII pas3paborana as peajn3zaluyd 0Opa3oBaTeNbHOM MporpamMMbl Ha 0a3ze cpeiHero oouero
o0Opa3oBaHHs.

OOpaszoBarenbHas IporpamMma, peanusyemas Ha 0a3e OCHOBHOIo o0Iero oOpa3oBaHus,
paspabarbiBaeTcss 00pa3oBaTeNbHON OpraHu3amueld Ha OCHOBE TpeOoBaHWU  (eaeparbHOrO
roCyJapCTBEHHOTO 00pa30BaTENIbHOTO CTaHAapTa cpeaHero obmero obpazoanuss u ®I'OC CIIO
¢ yueToMm nojiydaemon criennanbHoctu U Hactosmei OIT CITO.

1.2. HopmartuBHble ocHOBaHMs 171 pa3padorku OI1:

— DenepanbHblid 3ak0H OT 29 nekabps 2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepauuny;

— Ilpuka3z Munnpocsemienust Poccun ot 26 asrycrta 2022 roma Ne 778 «O0 yTBepkIeHUU
(denepanbHOro TOCYIApCTBEHHOIO 00Opa30BaTENbHOTO CTaHIapTa CpPEJHEro MNpogecCHOHATbHOIO
obpazoBanust mo cnenuagbHocTH  46.02.01  JlokyMeHTanMOHHOE oOOecredeHne yrpaBJIeHUsS
U apXUBOBEJICHUEY;

— IIpuka3 MunucrepcTBa [IPOCBEILECHUSA Poccniickoit denepanuu
ot 24.08.2022 Ne 762 «O0 yrBepxkaeHuu [lopsiaka opranu3anuu U OCyIIEeCTBIECHU 00pa30BaTeIbHOM
JesTeIbHOCTH M0 00pa30BaTeNbHBIM POrpaMMaM CpeIHEro NMpo(hecCHOHAIBHOT0 00pa30BaHUNY;

— [Ipuka3z Munnpocsenieans Poccun ot 08 nHosiOpst 2021 r. Ne 800 «OO6 yrBepkaeHHH
[lopsnka mpoBeneHUs TOCYAapCTBEHHOM WTOTOBOM aTTeCTallMM MO 00pa3oBaTEeNbHBIM IMPOrpaMMaM
CpeAHero NpoQeccuoHaIbHOro 00pa3oBaHU»;

— [Ipuxa3z MunoOpuayku Poccun Ne 885, Munmnpocsemenust Poccun Ne 390 ot 5 aBrycra 2020
r. «O mnpaktuueckoil mnoaroroBke oOyuarommuxcs» (Bmecte ¢ «llomokeHneM o TpakTUYECKOM
MOJITOTOBKE 00YUaIOIIUXCS;

— Ilpukaz MuHucTepcTBa Tpyda © couuainbHOM 3ammThl Poccuiickonn ®Dexneparuun
ot 15 umrons 2020 r. Ne 333H (3apeructpupoBad Munucrepcrsom roctuiuu Poccuiickoit denepannn
15 urons 2020 r., perucrpanuonsbiii Ne 58957) «O06 yrBepkaeHUN NPOQPEeCcCHOHATBHOTO CTaHAapTa
«CrnenualucT MO OpPraHU3alOHHOMY M JOKYMEHTAallMOHHOMY OOECIEUYEHMIO  yIpaBlICHUS
OpraHu3anuei,

—IIpukas MunucrepcrBa Tpyaa U couuanbHOM 3amuThl  Poccuiickon  ®enepanuun
ot 18 mapta 2022 r. Ne 140n (3apeructpupoBan MunuctepcTBoM toctuiuu Poccuiickoit denepanuun
21 ampenst 2022 r., peructpaunoHsbiii Ne 63193) «O6 yTBepxaeHuu NpodhecCHOHAIBHOTO CTaHIapTa
«CrieruanucTt apxuBay.

— ¥YcTaB  rocynapcTBEHHOro  OIO/KETHOrO  MPO(ECcCHOHANBHOTO  00pa3oBaTeIbHOTO
yapexacHus «BoJrorpaickuii HMHIYCTPUAIBHBIA TEXHHUKYM», YTBEPKICHHBIM IIPEICENaTEIeM



KOMHTETa 00pa3oBaHMsl, HAYKU W MOJIOJSKHOM MosMTHKU Bonrorpanckoit oonactu ot 22.03.2018 Ne
308.

1.3. [lepeueHs cokpanieHuii, uCroib3yembix B Tekcte [TOI1:

OI'OC CIIO — ®depnepanbHbli TOCYJapCTBEHHBIM 00pa30BaTeNbHBIA CTAHIAPT CPEAHETO
po¢eCCHOHAIIBHOTO 00pa30BaHNS;

OII —ocHoBHast 0Opa3zoBaTeIbHas MPOrpamMma;

OK - o01111e KOMITETEHIUN;

I1K — mpodeccnoHaibHbIC KOMITETCHIIHH;

CI' — conuanbHO-TyMaHUTAPHBINA LIUKJT;

OIT — obmenpodecCUOHATBHBIN ITUKIT;

IT — mpoeccnoHanbHBIN LUK

MJIK — MeXIUCUMIUIMHAPHBIN KYpC;

[1IM — npodeccroHanbHbIi MO,

OII — obmenpodeccuonanbHas AUCHUIIINHA;

['MA — rocynapcTBeHHas UTOTOBAs aTTECTAIUS.

Pa3nes 2. O61mas xapakTepucTHKa 00pa30BaTeIbHON MPOrpaMMbl

KBanuduxanus, npucBanBaemasi BbIITYCKHMKaM o0Opa3oBaTelbHOU Iporpammbl: Crenuanuct
10 IOKYMEHTAallHOHHOMY O0€CIIEUEHUIO YIIPaBICHUs U apXUBHOMY JIEITY.

ITpu pa3zpaboTke 00pa3zoBaTeNbHON MPOrpaMMbl OpraHU3aIMsl yCTaHABIMBAET HAIIPABIEHHOCTD,
KOTOpasi COOTBETCTBYET CHELUAIIBHOCTH B LIEJIOM.

[Toryuenue oOpa3oBaHMS MO CIELUATBHOCTH JOMYCKAeTCsl TOJIBKO B HPO(ECcCHOHATBHOM
00pa3oBaTeNnbHON OpraHu3alluy Wik 00pa3oBaTeNIbHOM OpraHu3aliy BBICIIET0 00pa30BaHMUS.

®opMmbl 00yUEHHUS: O4YHASI, OUHO-3a04YHAsl, 3a0YHasl.

O0beM 00pazoBaTeNbHON MPOrPaMMBI, peann3yeMoi Ha 6a3e cpeaHero olIiero oopa3oBaHUS
no kBamudukanuy: CHenuaiucT 1Mo JOKYMEHTAIMOHHOMY OOECIICYCHHIO YIPABICHHS U apXHUBHOMY
neny —2952 akaieMMYeCcKuX yaca.

Cpok monydeHus: 00pa3oBaHHsS IO OOpa30BATENBHOW MpOrpaMMme, pealn3yeMond Ha Oasze
cpenHero obmero oOpa3zoBaHus 1o kBamupukamuu: CHEMUalucT MO0 JAOKYMEHTAIIHOHHOMY
oOecrieueHunIo yrpaBjieHus U apxuBHomy aeny — 1 rox 10 mecsiies;

O6beM nporpaMMel 0 OCBOEHUIO MPOTPaMMBbl CPETHETO NMPpodeccHoHaNbHOro 00pa3oBaHus Ha
0aze OCHOBHOTO OOmIEro o00pa3oBaHUS C OJHOBPEMEHHBIM TIOJYYCHHEM CPEIHEro OOIIero
oOpa3oBanus: 4428 4acoB akaJeMHUUECKUX YacoOB, CO CPOKOM 00yueHus 2 roaa 10 mecses.

Pa3nesn 3. XapakTepucrnka npoecCHOHAJIBHOM A TeJIbHOCTH BbINYCKHUKA

3.1. O6nactb TpodecCHOHATLHON JEATENLHOCTH BBITYCKHHKOBY: 07 AJIMHHUCTPATUBHO-
yIpaBieH4YecKast U 0(hucHast esITeTbHOCTb.

3.2. COoOTBETCTBHE BHJIOB JEATEIBHOCTH MPO(PECCHOHATBHBIM MOAYISAM U IMPHUCBAaUBACMOMN
KBaJIM(DUKAIIIH:

HanmeHoBaHne BUAOB AeSITEIHHOCTH HawnmMenoBanue nmpodeccuoHaIbHBIX
MoayJen




1 2
Buner nestensHOCTH
Ocy1ecTBIeHNE OPraHU3alMOHHOTO U JOKYMEHTAIITHOHHOTO [IM.01 OcymiectBrieHue
obecrniedeHus 1eATeNbHOCTH OpTaHU3aIiN OpTraHU3aIMOHHOTO

U IOKYMCHTAIlUOHHOT'O obecrieueHus
JACATCIIBHOCTHU OpraHu3alun

Opranunzanys apxuBHOH paboThI 0 JoKyMeHTaMm opranm3anuid | [IM.02 Oprannzanus apxuBHON

pa3nu4HbBIX POpPM COOCTBEHHOCTH

paboThI
0 TOKYMEHTaM OpTraHU3anui
pasnu4HbBIX POpPM COOCTBEHHOCTH

Oceoenue 61006 pabom no 0OHOU UIU HECKOIbKUM npogeccusm | -

PabOYUX, OOIHCHOCMAM CILYHCAUSUX

Paznean 4. [lnanupyemble pe3yJibTaThl 0CBOEHHUSI 00Pa30BaTeJIbHON MPOrPaMMbl

4.1. O0mue KOMIETEHINN

peleHus 3a1au
npodeccuoHaNbHOM
JCSITEIbHOCTH
PUMEHHUTEIBHO K
Pa3IMYHBIM KOHTCKCTaM

Kon ®opmyIMpOBKa
3HaHuA, yMeHUs
KOMIeTeHIUH KOMIETEeHIUH
OK 01 Br16upath ciocoObl YMeHus: pacrio3HaBaTh 3a/1a4y W/WIH MpoOieMy B

poeCCHOHATHFHOM H/HITH COIIMAIbHOM KOHTEKCTE;
aHaAJM3UPOBATh 3a/1a4y U/UIIH MPOoOJIeMy U BBILAETATH
e€ COCTaBHBIE YACTHU; ONMPEIEIIATh ATAlbl PEHICHUS
3aJlauyl; BBIABIATH U A3PPEKTUBHO UCKATh
uH(pOopMaLKIo, HEOOXOJUMYIO Ul PEIICHUs 3a1a4un
U/Win po0JIeMbl; COCTABIISATh IUIaH IEHCTBHS,
OTpeeNATh He0OXOUMbIE PECYPCHI; BIAETh
aKTyaJlbHBIMH METOZaMHU PabOTHI B
npodeccuoHanbHOM U CMEXHBIX cepax;
peaIn30BbIBATh COCTABJICHHBIN IUIaH; OLIEHUBATh
pEe3yJbTAT U NOCJIEACTBUS CBOUX JACHCTBHI
(caMOCTOSTENBHO MU C TOMOIIBIO HACTAaBHUKA)

3HaHuUsA: aKTyaTbHBINH TPO(ECCHOHANBHBIN U
COLIMAJIbHBIM KOHTEKCT, B KOTOPOM IIPUXOUTCS
paboTaTh M XKHUTh; OCHOBHBIE HCTOYHUKH HH(pOpMALIUU
U PECypChI JUIsl pelIeHus 3a/1a4 1 npo0jeM B
npodeCCHOHATLHOM H/UITH COIIMAIbHOM KOHTEKCTE;
AJITOPUTMBI BBITIOJTHEHUS paOboT B MPpodhecCHOHATIBLHOM
U CMEXHBIX 00J1aCTSAX; METOBI pabOTHI B
npodeccuoHanbHOM U CMEXHBIX cpepax; CTPYKTYpY
IUTaHA JUI PELIEHNUs 3a/]1a4; TOPSII0K OLIEHKU
pe3yabTAaTOB peIIeHHs 3a/1a4 IPOpECCUOHATIbHON
JESATEIBHOCTH




OK 02

Ucnonb3oBath
COBpPEMEHHbBIE CpPE/ICTBA
MOWCKA, aHAJN3a U
UHTEPIIpETaluU
uHpopMaLnu, 1
nH(pOpMaIlMOHHbIE
TEXHOJIOTUH IS
BBITNIOJTHEHUSI 3a/1a4
npohecCHOHATBLHOM
JESITeIIbHOCTH

YMeHuUsI: onpenenaTh 3aJa4M ISl IIOMCKa
UH(OpPMAINHY; OIPEENATh HEOOXOIUMbIE HCTOUHUKH
uHpOpMaLINK; TNIAHKPOBATH IPOIIECC MTOUCKA;
CTPYKTYPHPOBATh MOIY4aeMyI0 HH(OPMALIUIO;
BBIJICJIATH HanOoJiee 3HaYMMOE B TIEpevHe
UH(OpMAINH; OLICHUBATh PAKTHYECKYIO 3HAYUMOCTb
pe3yJbTaTOB MOKMCKA; OOPMIIATH PE3yIbTaThl TOUCKA,
HNPUMEHATH CPECTBA HH(POPMATMOHHBIX TEXHOJIOTHIA
JUTSI pelIeHus MpodeccnoHaABHBIX 33/1a4;
UCTIOJIb30BATh COBPEMEHHOE IMPOrpaMMHOE
o0ecrieyeHne; UCTIONb30BaTh pa3IMuHbIe IIU(PPOBHIE
CpencTBa IS peleHns Tpo(eCCHOHANBHBIX 3a/a4.

3HaHUsA: HOMCHKIIATYpa HH(POPMAIMOHHBIX
UCTOYHUKOB, IPUMEHSEMBIX B MTPO(HECCHOHATLHON
JeSITeTbHOCTH; TPUEMBI CTPYKTYPUPOBAHUS
uHpopmanuu; hopmat opopmiieHUs: pe3yIbTaTOB
NoucKa MHPOPMAIUH, COBPEMEHHBIE CPEJCTBA U
yCcTporcTBa HH(GOPMATH3AINHT; TIOPSIIOK HX
NPUMEHEHHS U IPOTPaMMHOE 00ecIieYeHUE B
poeCCUOHATILHOM JIEATEIILHOCTU B TOM YHCIIE C
HCTIOJIB30BaHUEM U(POBBIX CPEJICTB.

OK 03

ILnanupoBate u
peaT30BbIBATH
coOCTBEHHOE
npodeccuoHaIbHOE U
JMYHOCTHOE Pa3BHUTHE,
NPeANPUHIMATEIbCKYIO
JESITCIILHOCTh B
npodeccuoHanbHOM
chepe, UCTIONIB30BATH
3HaHUS 110 PUHAHCOBOM
IPaMOTHOCTH B
Pa3JINYHBIX KU3HEHHBIX
CUTYaIUsX.

YMeHusi: onpenensaTh akTyaaIbHOCTh HOPMAaTHBHO-
IPaBOBON JOKYMEHTAIMH B IPOpEeCCHOHATBHOMN
JEATEIbHOCTH; IPUMEHATh COBPEMEHHYIO HAYUHYIO
npo¢eCCHOHATIBHYIO TEPMUHOJIOTHIO; OTIPENIENATh U
BBICTpAauBaTh TPAEKTOPUHU MTPO(PECCHOHATIEHOTO
Pa3sBUTHS U CAMOOOPA30BaHMSL; BBISBIATh
JIOCTOMHCTBA U HETOCTATKH KOMMEPUYECKON HUJIEU;
IIPE3EHTOBATh U/I€U OTKPBITHS COOCTBEHHOTIO Jie/1a B
npodeccuoHaNbHOM e TeNIbHOCTH; 0)OPMIISTh
Ou3Hec-IJIaH; pacCYMTHIBATh pa3Mephl BHIIJIAT 1O
IIPOLIEHTHBIM CTaBKaM KPEAUTOBAHUS; ONPEIEIATh
WHBECTUIMOHHYIO NPUBJIEKATENBHOCTD KOMMEPYECKUX
uaen B paMKax mpodecCHoHATbHON AesITENHHOCTH;
IIPE3EHTOBATh OU3HEC-HJICIO; ONPEIENIATh UICTOUHUKU
(buHaHCUpOBaHUS

3HaHusA: colep)KaHNEe aKTyallbHON HOPMATUBHO-
MPABOBOM JTOKYMEHTAIIMH; COBPEMEHHAsl HayyHasl U
npodeCCHOHAIbHASI TEPMHUHOJIOTH ST, BO3MOXKHBIE
TPaeKTOPUU MPOPECCHOHATHHOTO Pa3BUTHUS U
caM000pa3oBaHusl; OCHOBBI MPEAINPUHUMATENbCKON
JESITEIbHOCTH; OCHOBBI (P MHAHCOBOW TPAMOTHOCTH;
npaBuja pa3paboTKu OM3HEC-TNIAHOB; MOPSII0K
BBICTpAUBAHUS NIPE3CHTALINN; KPEAUTHBIE OAHKOBCKHE

MIPOJTYKTHI




YMmenus: OpraHnu30BbLIBATDH pa60Ty KOJIJICKTHBA U
KOMaH/bI, BBaHMOHCﬁCTBOBaTB C KOoJIJIEraMu,

3(1"1)6““]31{0 PYKOBOJICTBOM, KJIMEHTAMHM B X0J1€
OK 04 B3aHMO/JCHCTBOBATE H podecCuoHaNBHOM e TeIbHOCTH
paboTaTh B KOJUIEKTUBE U
KOMAHIe 3HAHMA: [ICUXOJIOTMYECKHE OCHOBBI 1€ATEIbHOCTH
KOJUJIEKTHUBA, ICUXOJIOTMYECKUE OCOOCHHOCTH
JIMYHOCTH; OCHOBBI IPOEKTHOM 1€ATENbHOCTH
OCyIeCTBIIATh YCTHYIO U | ¥YMEHHsI: TPaMOTHO M3J1araTb CBOM MBICIH U
MUCHbMEHHYIO 0(OpPMIISITh TOKYMEHTHI 110 MpodeCCHOHATBHON
KOMMYHHKAITUIO Ha TEMaTHKE Ha IOCYJapCTBEHHOM SI3bIKE, IPOSIBIIATD
OK 05 rOCYIapCTBEHHOM f3bIKE | TOJEPAHTHOCTH B Pa00OYEM KOJIJIEKTUBE
Poccuiickoit ®enepanuu ¢
yIETOM 0COGEHHOCTei] 3HaHMA: 0COOEHHOCTU COLUAIBHOIO U KYJIBTYPHOTO
COLHUANBHOIO U KOHTEKCTA; IpaBHiia O(I)OpMJ'IeHIiISI JIOKyMEHTOB H
KYJIBTYPHOTO KOHTEKCTa MIOCTPOEHHUS YCTHBIX COOOIIEHUN
[TposiBNATH TPaXXIAHCKO- | YMEHHsI: ONKCHIBAaTh 3HAUMMOCTh CBOEH
NaTPUOTHYECKYIO CIIELUATILHOCTH; IPUMEHSATH CTaHIAPThI
MO3UIIHIO, AHTUKOPPYIMLHUOHHOTO MOBEICHUS
JI€EMOHCTPUPOBATh
OCO3HAaHHOE MOBEJICHUE Ha
OCHOBE TPaJULIMOHHbIX
0011eYeI0BEYCCKIX 3HaHUA: CYIIHOCTh TPAXKIAHCKO-TIATPUOTHUECKOM
OK 06 LIEHHOCTEH, B TOM YHCJIC C | 1103HIHH, OOIIEUeIOBEYeCKNX IIEHHOCTEH;
y4€TOM IrapMOHHM3alNU 3HAYUMOCTD MPOPECCUOHATBHON JEATETLHOCTH 110
MEXHAINOHAIBHBIX 1 npodeccuu (CrenuanbHOCTH); CTaHIAPTHI
MCIKPCIUTHO3HBIX AHTHUKOPPYIIIMOHHOTO MTOBEICHUS U MTOCIEACTBHS €TI0
OTHOIIICHUM, TPUMEHSATH HAPYIICHHS
CTaHapTHI
AHTUKOPPYIMLHUOHHOTO
MIOBEJICHUS
OK 07 CopeiicTBOBaThH Ymenus: coOa0aTh HOPMbI IKOJIOTUYECKOM
COXPaHEHHUIO 0€3011acCHOCTH; OIPEENATh HAllPABJICHUS
OKpYXKaroIllen Cpeibl, pecypcocOepekeHus B paMKax MpogdeccuoHalIbHON
pecypcocOepexeHHIo, JESTEIIbHOCTH 110 CHEeMaTbHOCTU OCYIIECTBISATh

NPUMEHSTh 3HaHHUS 00
U3MCHEHHUH KJIMMATa,
NPUHIXTB OEPEXITHBOTO
POU3BOJICTBA,
7¢(heKTUBHO AECTBOBATH
B UPE3BBIYAITHBIX
CUTYyaIIHUsIX

paboty ¢ coOuIt0/IeHHEM PUHITUIIOB O€pPEKITUBOTO
MIPOU3BOICTBA; OPTaHU30BBIBATH MPO(HECCHOHATHHYIO
JIeSATEILHOCTh C Y9E€TOM 3HaHUH 00 H3MEHEHUN
KIIMMAaTH4Y€CKUX YCJ'IOBI/Iﬁ peruoHa.

3HaHMs: IPaBUIIA YKOJIOTHUYECKOM 0€30MacHOCTH TpH
BeJIeHUU MPOGECCHOHATBHON IEATETbHOCTH;
OCHOBHBIE PECYPCHI, 33]ICHICTBOBAHHBIE B
poeCCHOHAIBHON JESTEIHHOCTH; ITyTH
obecrevueHns pecypcocOepeKeHus ; TPUHITUTIBI
OepeKITMBOTO TIPOU3BOICTBA; OCHOBHBIC HAIIPABJICHHUS
W3MEHEHHUS KITMMAaTHYeCKUX YCIOBUN PETHOHA.




Hcnonb3oBath cpecTBa
(bu3nUecKoil KyIbTypHhI
JUIsl COXPaHEeHUS U
YKPEIUICHUS 37I0POBbSI B
nporecce

YMeHusi: UCIOIB30BaTh GUKYIHTYPHO-
03JI0POBUTEIIBHYIO JAESATEIBHOCTD JJIs1 YKPEIUICHUS
3JI0pOBbBS, JOCTHXKEHUS KU3HEHHBIX U
poecCHOHANBHBIX 1IeJIeH; TPUMEHSATh
paIrrioHaIbHBIC TIPUEMBI IBUTATEILHBIX ()YHKIIUH B
npodeccuoHaNbHOM NesSTeIbHOCTH; MOJIb30BAThCS
CpeACTBaMU NMPOPHUIAKTUKH TTePEHAIPSHKEHUS,

OK 08 npodecCHoHATBHOM XapaKTEepHBIMU JIJIs1 JAHHOW CIIELIMaIbHOCTH
ACATCIIBHOCTH U 3HaHus: poib PU3HUUECKON KYIbTYPHI B
HOAACPKaHNA 00LIEKYIBTYPHOM, IPO(ECCHOHATIBHOM U
HEOOXOIMMOT0 YPOBHS COLMAJIBHOM Pa3BUTHUU YEJIOBEKA; OCHOBBI 30POBOr0O
usnyeckoi o0pa3a )XKM3HH; YCIOBUS MPpodeccroHalIbHOM
IIOArOTOBJICHHOCTH JeSITETLHOCTH 1 30HBI pHCKa (PU3HUYECKOTO 3/J0POBbS
JUTSI CTICUATbHOCTH, CPEACTBA MPOPUIAKTUKH
IepeHaNPsHKCHUS
OK 09 [Tonb30BaThCA YMeHHsA: TOHUMATH OO CMBICIT YETKO
npodeccuoHanbHOM MIPOU3HECEHHBIX BbICKa3bIBAHUN HA U3BECTHBIE TEMBbI

JIOKYMEHTalEel Ha
roCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

(mpodeccroHabHBIE ¥ OBITOBBIE), TOHUMATh TEKCTHI
Ha 0a30BbIe PO ECCHOHANBHBIC TEMBI; Y4aCTBOBATh B
JMaorax Ha 3HaKOMbIE 001ue 1 mpoeCCHOHATBHBIE
TEMBI; CTPOUTH MPOCTHIC BBICKA3bIBaHU O ceOe 1 0
CBOEH MPOQeCcCHOHATBHON NeSTETLHOCTH; KPATKO
00OCHOBBIBaTh U OOBSACHATH CBOM JICUCTBHSA (TEKYIIHE
U TUTAaHUPYEMBIE); TIHCATh MPOCTHIE CBSI3HBIC
COOOLIeHNs Ha 3HAKOMbIE WJIK UHTEPECYIOINE
poQeCCUOHAIBHBIEC TEMBI

3HaHMSA: IPaBUIIA TOCTPOCHUS MTPOCTHIX U CIIOKHBIX
MpeJIoKeHU I Ha MPo(decCHOHANBEHBIE TEMBI;
OCHOBHBIE 00IIEYTOTPEOUTETHHBIE TTarobl (OBITOBAS
U ipodheccuoHaIbHas JIEKCUKA); TEKCUYECKUIN
MUHHUMYM, OTHOCSIHII/II\/'ICSI K OIMUCAaHUIO MPCIMETOB,
CPEZCTB U MPOLIECCOB MPOPECCHOHATBLHOMN
JESITEIIbHOCTH; 0COOCHHOCTH TTPOU3HOIICHHUS,
MpaBHJIa YTEHUS TEKCTOB MPOPECCHOHATBHOMN
HAIpaBJICHHOCTH

4.2. lIpodeccuoHanbHbIe KOMIIETEHIIUH

Buani Kon v nanmenoBaHue
IToka3aTen 0CBOCHHS KOMIIETEHLHH
AeATeIbHOCTH KOMITeTEeHIIUH
OcyiecTBiieHne IIK 1.1. OcymectBasate | HaBbIkH
OpraHU3alMOHHOIO puéM-nepenaqy [Tonydenus HeoOxonuMoii HHOPMALIUK U TIepeadn
u YIIPABJIIEHYECKOU CaHKIIMOHHPOBAHHOM MH(POPMALIUU C
JIOKyMEHTAIMOHHOTO | HH(pOpMaIUK HCIIOJIb30BaHNUEM CPEJCTB MH(POPMAIIMOHHBIX U
obecrieueHus C IIOMOWIbIO CPCACTB KOMMYHUKAIIMOHHBIX TEXHOJIOTUI
NEeATEIbHOCTH UH(POPMALIMOHHBIX YMenus:
OpraHusaliun 1 KOMMYHUKALHOHHBIX | _ o rronp30BaTh cpeacTBa HEGOPMAIHOHHBIX 1
TEXHOJIOTHI

KOMMYHHKAITUOHHBIX TEXHOJIOTHHA JUIS TIOTYICHHUS
U Tiepeaaur nHpopManuu;




— BECTH U UCMOJIB30BaTh B paboTe 6a3y KOHTAKTOB
OpraHu3aIuiy,

— BECTU YUETHBIEC PETUCTPALIUOHHBIE (POPMBI,
UCIIOJIb30BaTh UX JUIsl UH()OPMALIMOHHON pabOThI
1 paboThI IO KOHTPOJIIO UCIIOJIHEHUS TOPYUYEHUH,

— YCTaHaBJIUBATh U MOJJIEPKUBATH KOMMYHUKAIIMT
B IIPOIIECCE JICIOBOTO OOIICHHUS C TOMOIIIBIO
cpencTB HHGOPMALMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

— CIVIaKUBATh KOH(MIMKTHBIC U CIOKHBIE CUTYallUH
MEXJIMYHOCTHOTO B3aUMOJICUCTBUS;

— co0JII01aTh CITY>KEOHBI STHUKET;

— obecnieunBaTh HHGHOPMAITMOHHYIO O€30MIACHOCTh
JIESITEIIBHOCTH OPTraHu3allNH.

3Hanusa:

— HOPMAaTHBHBIC MPAaBOBbIC aKThl Poccuiickoi
denepanuu B chepe HHPOPMAIIMOHHBIX U
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

— CTPYKTypa OpraHu3aiuu, e€ 3a1a4u u QyHKIIUH;

— MpaBuJjIa MPOBEICHUS JCIIOBBIX TIEPETOBOPOB;

— STHKA JIEIOBOr0 OOIICHUS,

— MpaBUjIa PEYEBOr0 ITHKETA,

— IIpaBHJIa IIOAACPIKAHUA U PA3BUTHA
MEXJINYHOCTHBIX OTHOIICHUM;

- Tpe60BaHI/I$I OXpaHbI TpyHAa.

IK 1.2.
KoopaunuposaTs
paboty mpuemMHOI
PYKOBOAMTEIS, 30H
preMa pa3IMuHbIX
KaTeropui
IIOCETUTENIEH
OpraHu3aluu

HaBbIku

Koopaunarmu paboTel MpUEMHON PYKOBOIUTENS U
30H MpUEMA PA3JIMYHBIX KATETOPUIN MOCETUTENEH
OpraHu3aIu

Ymenus:

— BCTpEYaTh [NOCETUTENEH, OJTy4yaTh IEPBUYHYIO
MH(POPMALIHIO O TOCETUTENSX, YCTAHABIMBATD
MOPSAJIOK MpUEMa 7S pa3InYHbIX KaTeropui
OCETUTEIIEN,

— BECTU YUETHBIE PETUCTPALIMOHHBIE (YOPMBI 1O
npuémy noceturenei u opopMIATh MPOMycCKa,

— BECTH IIPUEM, Ilepeiady U OTIPaBKY JJOKYMEHTOB;

— OpraHu30BbIBaTh U OPOHUPOBATH IEPETOBOPHBIE
KOMHATBI;

— cepBUpPOBATH YaiiHbIe (Ko(deliHbie) CTobI B 0duce;

— NMPUMEHSATH B paboTe CpeacTBa HHPOPMAITMOHHBIX
¥ KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA;

— NPUHUMATh MEPHI 110 COXPAHEHUIO
KOH(pUACHIIMAIIBHONW HH(OpMAITUHU B X0J1¢ TprUEMa
ITOCETUTEIIEH.

3HAHUA:
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— HOpMAaTHBHbIE IIPABOBBIE aKThl Poccuiickon
denepanuu 1o 3ammTe HHGOPMAIUU U padboTe C
oOpalieHusIMHU TpaKIaH;

— CTPYKTYypa OpraHM3alluu U pacIpeelieHue
(GYHKIMI MEXKIY CTPYKTYPHBIMH
MOJPA3/ICICHUSIMH U CTIIELUAINCTAMH;

— MpaBujIa OpraHu3aluy NpruéMa MoCeTUTEIICH;

— 3THUKET U OCHOBBI MEXTYHAPOIHOIO ITPOTOKOJIA,;
— STHKA JIEJIOBOr0 OOIICHH,

— MpaBUJIa PEYEBOT0 ATHKETA.

— TIpaBUJIa CEPBUPOBKH YaHOTO (KO(DEHHOT0)
CTOINa,;

— TpeOOBaHUS OXpaHbI TPya.

1IK 1.3. Baanetb
HaBBIKAMHU
IJIaHUPOBAHUS
pabouero BpeMeHH
pyKOBOOUTESA U
cekperaps

HaBbIku
[InanupoBanus paboyero BpeMeHU PYKOBOAUTENS 1
pabouero gHs cekperaps

Ymenus:

— BbIOMpaTh (HOPMBI INTAHUPOBAHUS U ODOPMIIATH
TUTAHUPOBIIUK (OpraHai3ep) pyKOBOAUTENS U
ceKpeTtaps,

— YCTaHABJIUBATH LIEJH, OIPEICIATh
MPUOPUTETHOCTHh U 0YEPENHOCTH BBHITTOHEHUS
pabot u 3¢pexTuBHO pacnpenensaTs pabouee
BpeMS,;

— COTJIAaCOBBIBATH BCTPEUU U MEPOTIPUATHUS U
BHOCHUTH HH(POPMAIIHIO B MIIAHUPOBIITUK
(opranaiizep);

— UHPOPMUPOBATH PYKOBOJIUTEINSI O MPUOIHKEHUN
BPEMCHH U PETIIAMCHTE 3aIJIAHUPOBAHHBIX BCTPEY
Y MEpPOIPUATHIA,

— BbIOMpATh ONTUMAJIBHBIE CTIOCOOBI BHEIIIHETO U
BHYTpPEHHETO MHPOPMHUPOBAHUS O ITIAHUPYEMBIX
MEPOTPHUATHSIX

— obecrneunBaTh HHHOPMAITMOHHYIO OE30MTACHOCTh
JIESITSIIBHOCTH OPTraHu3allny,

— NMPUMEHSATH B paboTe CpeacTBa HHPOPMAITMOHHBIX
1 KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

3Hanusn:

— HOpPMAaTHBHBIE IIPaBOBbIE aKThl PoCCUiicKon
®denepanuu B chepe nHPOPMaIMOHHON
0€30I1acHOCTH,

— CTPYKTypa u crienrdruka OCHOBHOH JESITEIIBHOCTH
OpraHu3aluy,

— OCHOBBI YIIPABJICHUS BPEMEHEM,;

— IpaBWJIa POBEICHUS JEJIOBBIX EPETOBOPOB;

— DTHKA JIEJIOBOr0O OOIIECHUS,

— TpeOOBaHUs OXpaHbI TPY/a.
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IIK 1.4. OcyiecTBisTh
MOJIFOTOBKY JI€TOBBIX
N0€310K PYKOBOJUTENS
U IPYTUX COTPYAHUKOB
OpraHu3aluu

HaBbiku
OpraHu3anuu JeI0BbIX MOe310K PYKOBOAUTEIIS
U JPYTHX COTPYIHUKOB OpPTaHHU3aAIUN

Ymenuns:

— COCTaBJIATh U O()OPMIIATH JOKYMEHTHI JJIs
JIEJIOBBIX MIOE3/0K;

— OCYLIECTBIIATH TPEBEI-TIONACPIKKY JEIOBBIX
IIOE3/10K;

— COIVIACOBBIBATH C IPUHHUMAIOLIECH CTOPOHOU
IIPOTOKOJI IUIAHUPYEMBIX MEPONIPUATHNA U
(dbopMHpOBaTh IPOTPAMMYy JIEJIOBON TIOC3IKH;

— HCIOJIB30BATh CPEACTBA HHPOPMALMOHHBIX H
KOMMYHUKAIMOHHBIX TEXHOJIOTUN JUIs
o0ecrieyeHHs B3aUMOJICHCTBHSI C PyKOBOAUTEIEM
BO BPEMs €0 J€JI0BOU ITOE3KH;

— 0OpMIIATH OTYETHBIC TOKYMEHTHI O JIEJIOBOM
IIOE3IKE.

3Hanusa:

— HOpMAaTHBHbBIC MTPABOBbIE aKThl Poccuiickoi
denepanuu B chepe opraHu3aIuu AeI0BOK
MOE3 KU,

— TOPAZIOK MOATOTOBKU U JJOKYMEHTHUPOBAHUS
JIEIIOBOM IIOE3/IKH,

— MHTEPHET-PECYPCHI IJIs1 OCYLIECTBICHUS TPEBEI-
MOJJEPKKH JI€JTOBBIX MOE3/I0K;

— 3THKET U OCHOBBI MEXAYHAPOJAHOTO MMPOTOKOJIA;
— 9THKa JIEJIOBOTO OOIICHHUS;
— TpeOOBaHUS OXPaHbI TPy/a.

IIK 1.5. BaaneTsb
crocodamu
OpraHu3aiyu pabovero
MIPOCTPAHCTBA
MpPUEMHON 1 kabuHeTa
PYKOBOIUTES

HaBbiku
Opranuzanuu u nojaepxanust pyHKIIMOHAIBHOTO
pabouero MpoCcTpaHCTBa

Ymenus:

— OpraHM30BHIBATh Pab0OvYee MECTO B COOTBETCTBUU
¢ TpeOOBaHHUSMHU IPTOHOMUKH M KYJIBTYPBI TPY/A;

— obecneunBaTh paboyee MeCTO U PYHKIIMOHAIBHOE
pabouee mpoCTPaHCTBO HEOOXOTUMBIMHU
CpeICTBaMHU OPTraHU3aIIMOHHON TEXHHKH,
MeOeNbl0 U KaHIENAPCKUMHU PUHAITICKHOCTIMH,

— MOJJIEPKUBAThH CPEACTBA OPTaHU3AIMOHHOMN
TEXHUKHU
B pabo4YeM COCTOSIHHH.

3HAHUA:
— TpeOOBaHUs OXPaHbI TPY/AQ, MPONU3BOICTBEHHON
CaHUTapUH, IIPOTUBOIIOKAPHOU 3AILUTHI,

— OCHOBBI IIPABUJIbHOM OpPraHU3aLUU TPYJa U
METO/IbI TTOBBIIICHHS €T0 3P (HEKTUBHOCTH;
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— BH/IbI OPTaHU3AIMOHHON TEXHUKH U TIOPSIIOK
paboThI
C HEW.

1K 1.6. OcymiecTBisATh
paboTy 10 MOArOTOBKE
U TIPOBEJICHUIO
KOH()EPEHTHBIX
MEPOIIPHUSATHH,
o0ecreunBaTh
MH(pOpPMaLlMOHHOE
B3aUMOo/IeiicTBHE
PYKOBOJIUTEIIS

C Mojpa3AeIeHUSIMU

Y JIOJDKHOCTHBIMH
JIMIIaMU OpTaHU3aIAN

HaBbixkn

OpFaHI/I3aLII/II/I IIOATOTOBKU U HpOBeI[CHI/IH
KOH(EPEHTHBIX MEPOIIPUATHI, 0OeCIIeUeHUS
MH(POPMAIIMOHHOTO B3aUMOACHCTBUS PYKOBOAUTEIIS
C TOJIpa3JICTCHUSMH U JTOJDKHOCTHBIMH JINIIAMH
OpraHu3aIu

Ymenus:

— OpraHu30BbIBaTh MPOIIECC MOATOTOBKH U
MIPOBEJICHNUE KOH(PEPEHTHOTO MEPOIIPUATHS
WHNBUIYAIEHO
U B cocTaBe pabouel Tpymnibl;

— JIOKYMEHTHUPOBATh Pa3HbIe STAIbl MPOLEAYPHI
MOJATOTOBKU U TIPOBEACHUsI KOH(DEPEHTHOTO
MEPOTPUITHS,

— cOo0JII0/1aTh ATUKET U OCHOBBI MEXKIYHAPOTHOTO
POTOKOJIA,

— OCYIIECTBIISATH cOOp, 00paboTKy nH(pOpMaLIUH,
CHUCTEMAaTH3AIINIO TTOJIyYaeMbIX U MepeiaBaeMbIX
JAHHBIX;

— OCYILECTBIIATh IPOBEPKY TOCTOBEPHOCTH,
MOJIHOTBI
¥ HETIPOTHBOPEUNUBOCTH JTAHHBIX, UCKITIOUEHHE
TyOnupoBaHUs HHPOpMAIIH;

— MPUMEHSTh HHPOPMAIIOHHO-
KOMMYHHUKAITHOHHBIE TEXHOJIOTHH.

3Hanun:

— HOpPMAaTHBHBIE ITPABOBBIE aKThl Poccuiickon
®enepanyu B chepe nHGopMauy,

— KOMIUJIEKC OpTraHU3allMOHHO-TEXHUYECKIX
MEPOIPUATHI 110 MOATOTOBKE U IIPOBEJICHUIO
KOH()EPEHTHBIX MEPOIIPHUITHIA;

— npaBuiia 0OPMIICHHS TOKYMEHTOB, CO3/IaBaeMbIX
B IIPOIIECCE MOATOTOBKH M ITPOBEICHUS
KOH(EPEHTHOTO MEPONPUSTHUS;

— 9TUKET U OCHOBBI MEXIYHAPOAHOTO MTPOTOKOIA,

— DTHKa JCJIOBOr0 OOIICHUS;

— COCTaB BHYTPCHHHX U BHEIITHUX
WH(OPMAIIMOHHBIX TOTOKOB;

— CTPYKTYypa OpraHu3alliu U MOPSA0K
B3aMMOJICHCTBHYS MTOPA3ICIICHHIA;

— METO/bl 00pPaOOTKH U 3aIIUTHI HH(pOpMAIIHH C
MPUMEHEHHEM CPEJICTB MHPOPMAITMOHHBIX U
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA;

— TpeOOBaHUs OXPaHBI TPY/IA.
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I1K 1.7. Odopmisate
OpraHu3aIMoOHHO-
pacropsiiuTeIbHbIC
JIOKYMEHTHI U
OpTraHU30BBIBATH
paboTy ¢ HUMH, B TOM
qucie ¢
UCTIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX
CUCTEM

Hasbixkn

OdopmiieHns: opraHU3aIMOHHO-PACTIOPATUTETHHBIX
I[OKYMGHTOB 158 OpI‘ aHU3a1nA pa6OTBI C HUMH, B TOM
YHUCJIE C UCIIOIh30BAHNEM aBTOMATH3UPOBAHHBIX
CHCTEM

Ymenus:

— COCTaBJISITh MTPOEKTHI OPTaHU3AIMOHHBIX,
paclopsSANTENHHBIX U HH()OPMAIIMOHHO-
CIPaBOYHBIX IOKYMEHTOB, B TOM YHCIIE
JIOKYMEHTOB, COACPKAIIUX KOHPUACHIIUATHHYIO
uH(pOpPMaLHIO;

— 0OpPMIIATH OPraHU3AIMOHHO-PACTIOPSTUTEILHBIC
JIOKYMEHTBI (OpUTHHAIIBI U KOIIUH);

— CKaHUPOBaTh, KOIMPOBATh M KOHBEPTUPOBATh
JIOKYMEHTBI B pa3JIndHbIe (pOpMaTH;

— OCYIIECTBJIATH IPOBEPKY MPOCKTOB JIOKYMEHTOB
Ha COOTBETCTBHE MPABUIIaM JICTIONPON3BOJICTBA,;

— NPUHUMATh U IPOBOJUTH NIEPBUUHYIO 00pabOTKY
BXOJISAIINX JOKYMEHTOB;

— MPOBOJIUTH MPEIBAPUTEIBHOE PACCMOTPEHHE
BXOJISIIUX U BHYTPEHHHUX JOKYMEHTOB;

— PETHCTPUPOBATH BXOAIINE, UCXOISIINEC U
BHYTPEHHUE TOKYMEHTHI;

— KOHTPOJUPOBATH MapUIPYTH3AIUIO
JIOKYMEHTOTIOTOKOB B OpTaHU3alluu
(cormacoBanme, MOANMKMCAHUE, YTBEPKICHNUE,
perucTpaius, 03HaKOMJICHHUE U HCTIOTHEHNE
JIOKYMEHTOB) ;

— OCYIIECTBIISITh CPOKOBBIH KOHTPOITb UCTIOTHEHUS
JIOKYMEHTOB,

— OCYIIECTBIISITh MOATOTOBKY U OTIPABKY
UCXOJSIINX JIOKYMEHTOB;

— COCTaBJIATH OTUETHI U AHATUTUYECKUE CTIPABKU
00 UCTIOTHEHUHN JJOKYMEHTOB,

— BeCTH HH()OPMAIOHHO-CIIPAaBOYHYIO paboOTy
M0 TOKyMEHTaM;

— OCYIIECTBIJIATH PabOTy C OPTaHU3AIOHHO-
pacToOpsSANTEILHBIMHA JJOKYMEHTAMHU
B aBTOMATH3UPOBAHHBIX CHCTEMaX.

3HaHuA:

— HOpMAaTHBHBIE ITPABOBBIE aKThl Poccuiickon
®enepanyu B chepe 1eT0MPOU3BOICTRA,

— JIOKAJIbHbIE HOPMATHBHBIE AKTHI,
peraaMeHTHpYIOIINe AeSITENbHOCTD CIYXKObI
JIeJIOTIPOU3BOICTBA U €€ paOOTHHUKOB,
OpraHU3aluIo BEICHUs 1EI0NPOU3BOJICTBA;

— COBpEMEHHbIE HH(OPMAIIMOHHBIE U
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KOMMYHUKAIITMOHHBIC TCXHOJIOTUH, TIPUMCHACMBIC
B paboTe ¢ JOKYMEHTaMH,

— CTPYKTypa OpraHH3aluH, PYKOBOJICTBO
CTPYKTYPHBIX TO/Ipa3/IeiCHHiA, 00pa3Iibl
HOAIICEH UL, UMEIOIHX [TPABO MOAMHCAHUS U
YTBEPKIECHUA JOKYMEHTOB,

1 OI'paHUYCHUA 30H UX OTBCTCTBCHHOCTH,

— IpaBHJIa PYCCKOTO S3BIKA,

— TpeOOBaHMUs OXPaHbI TPY/Ia.

[IK 1.8. Odopmaste
JIOKYMEHTBHI 10
JUYHOMY COCTaBY H
OpraHU30BbIBAThH
paboTy ¢ HUMH,

B TOM YHCJIE C
UCTIOJIb30BaHNEM
ABTOMATU3UPOBAHHBIX
CHCTEM

Hasbixkn

OdopmiieHns JOKYMEHTOB I10 JIMYHOMY COCTaBY U
OpFaHI/I3aHI/II/I pa60TI>I C HUMH, B TOM YHUCJIC C
HCIIOJIB30BAHUECM aBTOMaTI/I3I/Ip0BaHHI>IX CUCTEM

Ymenus:

— o0ecrneynBaTh COXPAHHOCTb NIEPCOHATIBHBIX
JTAaHHBIX paOOTHUKOB;

— OpraHu30BbIBaTh JIOKYMEHTOOOOPOT 110
IIPEJICTaBICHUIO IOKYMEHTOB I10 IIEPCOHATY B
rocy/1apCTBEHHbIE OPIaHbl,

— OpraHu30BbLIBaTh TOKYMEHTOOOOPOT MO yUETY
U JIBKCHUIO PA0OOTHUKOB;

— BECTU BOMHCKUU yYET paOOTHUKOB,;

— BECTH y4&€T pabouero BpeMeH! pabOTHHUKOB,;

— 0 OpMIIATH OpPraHU3allMOHHO-PACTIOPSIUTENbHBIE
JIOKYMEHTBI 10 INYHOMY COCTaBYy;

— BECTH PETUCTPALNIO, YUET, ONIEPAaTUBHOE
XpaHEHUE JOKYMEHTOB I10 JINYHOMY COCTaBY;

— BECTU JOKYMEHTAIMIO, TIOATBEPKIAIOIIYIO
CBEICHMS
0 TPYJOBOM JESITEIBHOCTH U TPYLOBOM CTaXKe
pabOTHUKOB,

— ¢opMHpOBATH JTUYHBIE JieJIa PAOOTHUKOB,

— 0(OpMJIIATH JIeTIa 10 JIUYHOMY COCTaBY JUIst
nepeaavu
B apXHB OpraHU3alnHY,

— paboTaTh CO CrenUuaIN3UPOBAHHBIMHU
MH(POPMAIIMOHHBIMH CUCTEMaMH U 6a3aMu
JTAHHBIX 110 BEJACHUIO YUETA U JBHKEHUIO
PabOTHHKOB.

3HaHus:

— HOpMAaTHBHBIE ITPABOBBIE aKThl Poccuiickon
®eneparyu B chepe TPYIOBBIX OTHOIICHUIA;

— JIOKAJIbHbIE HOPMATHBHBIE AKTHI,
perlaMeHTUPYIOLUE TPYAOBbIE OTHOILICHMUS,

— COBpEMEHHbIe HH(OPMAIIMOHHO-
KOMMYHUKAI{MOHHBIE TEXHOJIOTUH, IPUMEHSIEMBIE
B paboTe ¢ JOKYMEHTaMH I10 JTUYHOMY COCTaBY;
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— CTPYKTYypa OpraHu3aluu, pyKOBOJCTBO
CTPYKTYPHBIX MOJIpa3iesieHuH;

— MpaBuJjIa JeIONPOU3BO/ICTRA,
— MpaBUJIa PyCCKOTO SI3BIKA;

— STHKA JIEJI0BOr0 OOIICHH,

— TpeOOBaHUs OXPaHbI TPY/IA.

IK 1.9.
Opranu3oBbIBaTh
TEeKyIllee XpaHeHHE
JIOKYMEHTOB,
00paboTKy nen s
OIIEPaTHBHOTO

¥ apXUBHOTO
XPaHEHUs, B TOM YHCIIe
C UCTIOJIb30BaHUEM
ABTOMATU3UPOBAHHBIX
CHCTEM

HaBbiku

Opranu3anuy TeKyIero XpaHeHus JOKyMEHTOB,
00pabOTKHU A€ ISl OTIEPATUBHOTO U APXUBHOTO
XpaHEHHsI, B TOM YHCIIE C UCTIOJIb30BAaHUEM
aBTOMATH3UPOBAHHBIX CHCTEM

Ymenusn:

— pa3pabarbIBaTh HOMEHKJIATYPY JeJl OpraHu3alii,

— MPOBEPSTH MPABUIBHOCTH OPOPMIICHHS
IIOKYMCHTOB U OTMECTKHN 06 UX UCIIOJIHCHUHN HCpGII
ux popMHUpPOBAHUEM B JIE€JI0 JUIS MTOCIETYIOIIErO
XpaHCHHS,

— (GopMHPOBATh JIe1a, KOHTPOJIMPOBATH MTPABUILHOE
¥ CBOEBPEMEHHOE pacnpe/iejICHUE U MOIIIUBKY
JIOKYMEHTOB B JIeJia B COOTBETCTBHH C
HOMEHKJIATypOi Jen;

— MPOBEPATH CPOKH XPAHEHUS JOKYMEHTOB,
COCTaBISATH IPOTOKOI pabOThI SKCIIEPTHOU
KOMHUCCHUH I10 ITOATOTOBKEC I[OKyMeHTOB K
nepeayue B apXus,

— COCTaBJIATH aKT O BBIACIICHNU K YHI/I‘ITO)KGHI/IIO
JIOKYMCHTOB, HE IMoJICKaAIINnX XpaHeHI/IIO;

— COCTaBJIATH aKT 00 YHUUTOKEHUU JOKYMEHTOB;

— OCYIIECTBJISITH TIOJIHOE WJIM YACTUIHOE
odopmIIeHHE [l BpEMEHHOT0, TOCTOSIHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XPaHEHUS;

— COCTaBIIATH OIUCHU J€]1 CTPYKTYPHBIX
MOApa3AeIeHUN MOCTOSIHHOTO, 10JATOBPEMEHHOIO
CpOKOB XpaHeHI/ISI JJISA nepenatm JICI B apan
OpraHu3aIuy,

— MPUMEHSTh HHPOPMAIIHOHHO-
KOMMYHHKAITIOHHBIE TEXHOJIOTHH MPHU padoTe ¢
JIOKYMEHTaMHU.

3HaHuqa:

— HOPMAaTHBHBIE IIPABOBbIE aKTbl POCCUICKON
denepanuu B chepe eT0Mponu3BOICTBA U
apXHUBHOTO JIENA,

— JIOKQJIbHbIE HOPMATUBHBIE AKTHI,
periiaMeHTHPYIONTHE BEJICHUE JEIOMPON3BO/ICTBA
Y 1epesiavy J1eJl B apXUB OpraHu3allniy;

— BUJII HOMEHKJIATYD J1eJ1, O0IIre TpeOOBaHU K
HOMEHKJIAType e, MOPSI0K paboTh C HE;

16




— nopsAa0K hopMupoBaHust U 0HOpMIICHHUS e,
cnenuduka GOpMUPOBAHUSI OTACITHHBIX
KaTeropui e,

— MpaBWJIa XpaHEHHs JeJl, B TOM YHCIIE C
JOKYMEHTaMH OI'paHHMUYEHHOI'0 10CTYIIA;

— IpaBWJIa BBIIAYH U UCIIOJIb30BAaHUS JOKYMEHTOB
13 cOPMHUPOBAHHBIX JIE;

— MOPAJOK UCIOIb30BAHUS TUIIOBBIX WU
BEJIOMCTBEHHBIX IepeuHeil TOKYMEHTOB,
OTIpEIeJICHUs] CPOKOB XpaHEHUS B IIpoIiecce
HKCHEPTHU3BI IICHHOCTU JIOKYMEHTOB;

— BH/IbI ONIMCEH J1eJ1 OpraHu3aly U MOPSIOK
paboThI
C HUMU;

— TpeOOBaHUs OXpaHbl TPYa.

Opranuzanus
apXHUBHOM pabOTHI
10 IOKyMEHTaM
OpraHu3aIui
pa3nuyHbIX HopMm
COOCTBEHHOCTH

I1K 2.1. OcymiecTBisATh
KOMILUIEKTOBaHUE
ApXUBHBIMU JI€IIAMU
(IToKyMEeHTaMH) apxuBa
OpraHu3aIuu

HaBbiku

VYyactus B KOMIUIEKTOBAaHUH APXUBHBIMU J€IaMU

(mOKyMeHTaMH) apXuBa OpraHu3aIuu

Ymenus:

— paboTaTh ¢ nMoApa3IeIeHUIMU/OpPraHu3alusIMU
HMCTOYHHUKAMH KOMILJIEKTOBAHUS apXHBa;

— MPUHUMATh ApXUBHBIE JIeTIa (TOKYMEHTHI) Ha
ITIOCTOSITHHOE MJIM JOJITOBPEMEHHOE XPAHECHHUE;

— Yy4acTBOBATH B MMPOBEJICHUH IKCIIEPTU3I
LIEHHOCTHU Pa3JIMYHbIX TUIIOB U BUIOB TOKYMEHTOB
B COOTBETCTBHUH C BHYTPEHHHUMH PETJIAMEHTAMHU
OpraHu3alnu;

— IPUMEHSTH B pab0Te PEKOMEHIAIIUHN IKCIIEPTHO-
MPOBEPOYHON KOMHUCCUU WJTN SKCIIEPTHOMN
KOMHUCCHH OpraHu3aluu;

— IPUMEHSATH MIEPEYHU C YKa3aHUEM CPOKOB
XpaHEeHus el (J0KyMEHTOB);

— c00JIt0/1aTh HOPMATUBHBIE CPOKU XPaHEHUS /1€
(IOKYMEHTOB);

— BECTHU yU€T UCTOYHHKOB KOMILJIEKTOBAHUS apXUBa;

— UCIOJB30BaTh MEPEIOBOM OTEYECTBEHHBIN U
3apyOEKHBIN OTBIT IO KOMIUICKTOBAHUIO apXUBa
JenaMu (TOKyMEHTaMH) TOCTOSSHHOTO U
JIOJITOBPEMEHHOIO XPAaHECHUS;

— MCIOJIb30BaTh COBPEMEHHBIE
aBTOMATU3HPOBaHHbBIC, TH(OPMAITHOHHBIC 1
TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUH
JIOKYMEHTHPOBAHHBIX c(hep ACATEITHPHOCTH
OpraHu3aIuy.
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3HaHus:

— HOpPMAaTHBHBIE TPaBOBbIE aKThl Poccuiickoi
@enepannu B chepe 1eI0Mponu3BOICTBA U
apXUBHOTO JIeNa;

— HAyYHO-METOJIMYECKUE KPUTEPUU IKCIICPTU3BI
LIEHHOCTHU Pa3JIMYHbIX TUIIOB U BUIOB JIEJ
(1OKYMEHTOB);

— TEOPETUUYECKHE U METOAMYECKUE aCIEKThI
KOMILJIEKTOBAHUS ¥ SKCIIEPTU3bI IIEHHOCTH BCEX
BUJIOB JJOKYMEHTOB;

— BUJIbI, PA3HOBUIHOCTH U (pOpMATHI BCEX BUIOB
JIOKYMEHTOB;

— YHUDUIIUPOBAHHYIO CHCTEMY OPTaHU3aIIMOHHO-
pacnopsIUTENLHON TOKYMEHTAIINH;

— CTaHAapThl OPOPMIICHUSI OpTraHU3AIIMOHHO-
pacnopsANTEIbHON JOKYMEHTAIINH;

— CIOCOOBI U TEXHOJIOTHH JOKYMEHTHUPOBAHUS
Pa3IMYHBIX BUJOB MPOQecCHOHATBHON
JIeSATETbHOCTH;

— OpraHu3alMOHHbIC MPUHIIUIIBI KOMILIEKTOBAHUS
Jen (I0KyMEHTOB) OTPaHHYEHHOTO JIOCTYIIA;

— TpeOOBaHUS OXpaHbI TPya.

[1K 2.2. Bectn yuér
ApXUBHBIX el
(TOKYMEHTOB), B TOM
qucie

C MCIIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX
CUCTEM

HaBbiku

Benenus yuéra apXxuBHBIX /1€ (JOKYMEHTOB), B TOM
4HCJIE C UCIIOJIb30BaHUEM aBTOMAaTU3UPOBAHHBIX
CUCTEM

Ymenus:

— MOJBH30BAThCs YUETHBIMH IOKYMEHTaMHU B PaMKax
ANEKTPOHHBIX HHPOPMAIIMOHHBIX CUCTEM
JIOKyMEHTHPOBAHHBIX c(hep NeATeITBHOCTH
OpTraHM3aIuy;

— MOJB30BAThCS CEPTUPHUITMPOBAHHBIMU
aBTOMATHU3HPOBAaHHBIMU CUCTEMaMU
JIOKyMEHTHPOBAHHBIX c(hep eATeITBHOCTH
OpTaHM3aIH 10 YYETY, pETUCTPAIIUU, KOHTPOIIO
nen (I0KyMEHTOB);

— MOJB30BATHCSI HHPOPMAIIMOHHO-CIIPABOYHBIMH
CHUCTEeMaMH JJOKyMEHTUPOBAHHBIX cep
JESITEIbHOCTH OpraHu3alluy;

— BECTH CIIPAaBOYHO-TIOMCKOBBIE CPEICTBA K
aApPXUBHBIM JIeNIaM (JIOKYMEHTaMm);

— BECTH YU&€T CTPaxoBOro (OoH/Ia apXUBHBIX AeI
(TOKyMEHTOB);

— NMPUMEHSTH HOPMATHBHBIC TIPABOBBIE AKTHI,
JIOKQJIbHBIE HOPMATHUBHBIE AKTHI OPTaHU3AIUH U
METOJMYECKHE IOKYMEHTHI B 00J1acTu yuéTa
apXUBHBIX eI (JOKYMEHTOB);
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— BHOCHUTb IPEUI0KEHUS I10 COBEPILIEHCTBOBAHUIO
METOAMYECKOT0 00eCTIedeHNs yuEéTa Pa3HbIX
BUJIOB JIOKYMEHTOB B JJOKYMEHTHPOBAaHHBIX
cdepax AesITeTbHOCTA OpraHU3aI|H.

3HaHus:

— HOpPMAaTHBHBIE IPaBOBbIC aKThl Poccuiickoin
@enepannu B chepe eI0Mporu3BOICTBA U
apXUBHOTO JIeNa;

— METO/JMYECKHE JOKYMEHTHI U HallHOHAIbHbIE
CTaHJApPTHI B 00JIACTH yu&Ta TOKYMEHTOB U
JIOKyMEHTHUPOBAHHBIX cep NesTeIbHOCTH
OpraHu3aIuy;

— OTEYECTBEHHBIE U 3apyOeKHbIC
cepTu(UIMPOBAHHBIE CHCTEMBbI
aBTOMATH3MPOBAHHOTO YUETa apXUBHBIX JIEIT
(1OKyMEHTOB);

— TpeboBaHuUs K yu4€Ty 0c000 LIEHHbIX U
YHHUKAJIbHBIX apXUBHBIX J€J1 (JOKYMEHTOB);

— CPOKH BBITTOJIHEHHSI paboT 1Mo yu€Ty apXHBHBIX
nen (I0KyMEHTOB);

— 0o0mIre MPUHIUIBI YIE€Ta M KOMIUIEKTOBAHHS JeIT
(IOKyMEHTOB) OrPaHUYEHHOTO JJOCTYIIA;

— TpeOOBaHUs OXpaHbI TPYJa.

I1K 2.3. OcyuiecTBisATh
XpaHEHHEe apXUBHBIX
nen (TOKyMEHTOB)

C TMIOCTOSTHHBIM CPOKOM
XpaHEeHHS U 110
JUYHOMY COCTaBYy

B apXMBE OpraHU3aluu

HaBbiknu

Ocy1ecTBIIeHHS XpaHEHUSI apXUBHBIX €I
(IOKYMEHTOB) C IOCTOSIHHBIM CPOKOM XPaHEHUSI U
10 JUYHOMY COCTAaBY B apXMBE OpraHU3alluN

Ymenus:

— CHUCTEMaTH3UpPOBaTh Jeia (JOKYMEHTHI);

— pa3MelaTh apXuBHBIE Jiea (JOKYMEHTHI) Ha
MECTaX XpaHEHUsS B COOTBETCTBUHU C
HOPMaTUBHBIMH TpeOOBaHUSAMU B 001acTH
apXUBHOTO JieJla U YIIPaBJICHUs TOKYMEHTaMU;

— c00J110/1aTh HOPMAaTUBHBIE PEXKUMBI XpaHEHUS
apXMBHBIX €7 (JOKYMEHTOB) Ha JIFOOBIX
HOCHTEIISAX;

— MPOBOJUTH MPOBEPKY MOJIHOTHI COCTaBa
apXUBHBIX JOKYMEHTOB B €JUHHUIIAX XpaHEHUS;

— MPOBOJUTH ONHUCAHUE APXUBHBIX J1€]
(TOKyMEHTOB);

— COCTaBJIATH CIIPAaBOYHO-TIOMCKOBBIE CPEJCTBA K
apXUBHBIM JIeJIaM (JIOKYMEHTaM);

— BECTH YU€T ¥ KOHTPOJIb BbIIaYl apXUBHBIX JIE]T
(TOKyMEHTOB) U3 apXUBOXPaHWIUIIA U UX
BO3BpaTa;

— BECTU Y4&€T ¥ KOHTPOJIb NIEpeauu Jell
(IOKYMEHTOB)
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B TOCY/IapCTBEHHBIN/MYHHUIIUITATHLHBIA aPXUB WITH
Ha MHOE BHEIIHEE XpaHeHue U npuéma Jien ¢
BHEIIHETO XpaHeHMUs,;

— MPOBOJUTH MOJUCTHYIO IPOBEPKY (PU3NUECKOTO
COCTOSIHUS JieJT (JOKYMEHTOB);

— pa3bICKMBATh HEOOHAPYKCHHBIE JIea
(1OKYMEHTHI);

— 3aIUIATh HHPOPMAIIMOHHBIE PECYPCHI apXUBa OT
HECaHKIIMOHUPOBAHHOIO JOCTYTIA.

3HaHuA:

— HOpPMAaTHBHBIE IPaBOBbIE aKThl Poccuiickoi
®enepanyu B chepe AeT0MPOU3BOICTBA U
apXUBHOTO JI€Na;

— HOpPMAaTHBHBIE IIPABOBBIE aKThl Poccuiickon
®enepauuu B 0061acTH UH(POpMALIUH,
MH(POPMALIMOHHBIX TEXHOJIOTUH, 3aIIUThI
MH(}OpPMaLIUU U IEPCOHATIBHBIX JAHHBIX,
uu(ppoBoi TpaHchopMaLnu;

— HOpPMAaTHBHBIE ITPABOBBIE aKThl Poccuiickon
®enepanyu B 00:1acTH KOH(DUICHIUAIBHOCTH
nHpopManuu;

— [paBUJIa XpaHEHUs Jell (JIOKyMEHTOB) B
COOTBETCTBUU C UX THIIAMH;

— NopsiIoK GOpMHUPOBAHUS TOKYMEHTOB B
KOMIUIEKTBI, TPYIIIbI, TUIIBL;

— TpeboBaHus K 0(OPMIICHHUIO TI0TOBOPOB Ha
pean3alnio YCIyTr BHEITHETO XpaHEHHUs JIe
(TOKyMEHTOB);

— CPOKHU BBINIOJIHEHUS paloT;

— TpeOOBaHUs K yCTAaHOBJICHHBIM HOpMaM
BbIPa0OTKH;

- Tpe60BaHI/I$I OXpaHbI TpyHAa.

[IK 2.4. OcymecTBisaTh
XpaHEHUE,
KOMIUIEKTOBaHUE, YUET
Y UCIOJIb30BAaHUE JIET
(TOKyMEHTOB)
BPEMEHHOI'O XpaHEHUs

Hasbiku

ObecnieueHust XpaHeHHs!, KOMIUIEKTOBAHUS, YU€Ta U
WCIIOJIb30BaHUS JIeJl (IOKYMEHTOB) BPEMEHHOTO
XpaHeHus

Ymenusn:

— OpraHu30BbIBaTh U 00ECIIeUNBaTh XpaHEHUE Jell
(TOKYMEHTOB) BPEMEHHOTO XPaHCHHS
OpraHu3alyu B TPAJAUIIMOHHOM U B 3JIEKTPOHHOM
BUJIE;

— KOHTPOJUPOBATH Pa3pabOTKy CTPYKTYPHBIMU
MOApa3AeICHUSIMHU OIUCEH U aKTOB O BBIJCIICHUH
Ha YHUUTOXXEHUE JieJT (JOKYMEHTOB) BPEMEHHOIO
XpaHEHUs B TPAJAUIIMOHHOM U B JICKTPOHHOM
BHJIE;

— (GOpMHPOBATH CIMHUIIBI XPAHECHUS TOKYMEHTOB
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JUIS UX TIOCTIeTYIOIIETO pa3MeIleHus B apXUBe
OpraHu3aIum,

— COCTaBJIATH CIPABOYHO-TIOUCKOBBIE CPE/ICTBA K
apXUBHBIM JIeJIaM (JIOKYMEHTaM);

— OCYIIECTBJIATH TIOUCK e (JJOKYMEHTOB)
BPEMEHHOT'0 XpaHEHHUs B MIPOLIECCE UX XPAaHEHHS B
CTPYKTYPHBIX TIOJIpa3/ICIICHUSIX U apXUBE
OpraHu3aIum,

— OCYIIECTBJIATH METOJNYECKOE PYKOBOJICTBO
OpraHu3aIuei XpaHeHus Jel (JOKYMEHTOB)

B CTPYKTYPHBIX TIOAPA3ICIICHHUSIX OPTaHN3aIHH;

— OKa3bIBaTh CTPYKTYPHBIM I0JIpa3/ICICHUIM
MPaKTUYECKYIO TIOMOIIh B OPraHU3aIMN XPAHESHUS
nen (IOKYMEHTOB);

— pa3pabaTrbeIBaTh CIPABOYHO-HHPOPMAIIHOHHBIC
JOKYMEHTBHI 110 OpTaHU3aIi1 UCTIOJIb30BAHUS JIEIT
(ITOKyMEHTOB) BPEMEHHOTO XPaHEHHSI B
CTPYKTYPHBIX TIOJ[pa3IeIICHUsIX U apXUBE
OpraHu3aIum,

— MPOBOJIUTH IKCIIEPTU3Y IIEHHOCTH JIE
(ITOKyMEHTOB) BPEMEHHOT'O XPaHEHUS,
NEPEaHHBIX B APXUB;

— ONpeAeTATh CPOKU XPAHEHUS JieN (JOKyMEHTOB)
BPEMEHHOTO XpaHECHHUS;

— obecnieunBaTh 3alUTY /11 (AOKYMEHTOB)
BPEMEHHOT'O XpaHEHUs B OPTaHU3AIUU OT
HECAHKIIMOHUPOBAHHOTO JAOCTYIA UITH
VHHUTOKCHUS;

— MPOBOJUTH PU3UUECKOE YHUITOKECHUE JIET
(TOKyMEHTOB) BPEMEHHOTO XPaHEHUS C
UCTEKIIMMH CPOKAMU XPAHEHUS 1OcCIie
COTJIACOBAHUS CO CTPYKTYPHBIMHU
MOJIpa3/IeICHUSIMU OpPTaHU3aIINH;

— 0pOpMIIATh YUETHBIE TOKYMEHTHI 00
YHUYTOXXEHUU /1€ (HOKYMEHTOB) BPEMEHHOTO
XpaHEHHs ¢ UICTEKITUMH CPOKAMH XPaHEHUS
COBMECTHO CO CTPYKTYPHBIMU HOJPA3/ICICHUSIMH
OpraHu3aluy.

3HaHuqa:

— HOpPMAaTHBHBIE IIPAaBOBbIE aKTbl POCCUCKON
denepannu B chepe IeT0MpOU3BOICTBA U
apXUBHOTO JIENa;

— HOPMAaTHBHBIE IIPABOBbIE aKTbl POCCUICKON
denepanuu B 001aCTH 3aITUTHI TEPCOHATBHBIX
JTaHHBIX

— HOpPMAaTHBHBIE TPaBOBbIE aKThl Poccuiickoin
®denepanuu B 001acTH KOHPUICHITUATEHOCTH
nHpopManuu;

21




— MCTOANYCCKUC NOKYMCHTLI 1 HATUOHAJIbHBIC
CTaHAapThI B 00JIACTH JICJIONPOU3BOJICTBA U
apXUBHOTO JIeJIa;

— METOJMKa pa3paboTku (HopM YUETHBIX
JOKYMCHTOB B TPaJUIITUOHHOM U B 3JICKTPOHHOM
BUJIC;

— MpaBWJIa CUCTEMAaTU3AIUH U KIacCUDUKAIIH
JIOKYMEHTOB;

— 0COOEHHOCTH OpTaHM3AIMH XPAHCHUS JeIT
(ITOKYMEHTOB) Ha Pa3JIUYHBIX HOCUTEIIAX;

— KPUTEPUU ONPEICIICHHS [ICHHOCTH e
(IOKYMEHTOB) JJIs JATbHEHIIIETO XPaHESHUSI WITH
YHUYTOKCHUA,

— TpebOBaHUs K MIPOLECCaM YHUUTOKEHUS
nH(pOpMaLIUU B TPAJTULIUOHHOM U 3JIEKTPOHHOM
BUJIC;

— TpeOOBaHUs OXPaHbI TPY/IA.

[IK 2.5. OcyiecTBasiTh
UCIIONIb30BaHUE
APXUBHBIX JCIT
(ITOKyMEHTOB), B TOM
qrcIe ¢
HCIIOJIb30BaHUEM
ABTOMATH3HPOBAHHBIX
CUCTEM

HaBbiku

Ocy1ecTBiIeHUS UCIIOJIB30BAHUS APXUBHBIX 1€
(IOKYMEHTOB), B TOM YHCJIE C UCTIOJIb30BAaHUEM
ABTOMATU3HPOBAHHBIX CHCTEM

Ymenus:

— CHCTEMaTHU3MPOBATh U 0000IIaTh CBEACHUS O
COCTaBe U COJICP)KAaHUU APXUBHBIX JICTT
(TOKyMEHTOB);

— HCTOJIb30BaTh HH(POPMAIIMOHHBIE TEXHOJIOTHH B
00nacTu co3aHus CIPaBOYHO-TIOMCKOBBIX
CPEJICTB apXUBa U JIOKYMEHTHPOBAHHBIX cdep
JIESITSIIbHOCTH OpraHU3aIliy;

— (GopMUpPOBATH OCHOBHBIC U BCITIOMOTATEIILHBIC
BU/JIbI APXUBHBIX CITPABOYHUKOB B DJIEKTPOHHOM
opme;

— MOATOTaBIUBATh UH()OPMALIMOHHBIE JOKYMEHTHI
IO 3ampocam IMOJIb30BaTeNeH pa3TUIHbBIX
KaTErOpHUil.

3Hanusn:

— HOpPMAaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
®denepanuu B cepe IeT0mpoOru3BOICTBRA;

— HOPMAaTHBHBIE IIPaBOBbIE aKTbl POCCUiicKON
denepannu B 00JaCTH 3aIIUTHI TEPCOHATHHBIX
JaHHBIX;

— METOJMYECKHEe JOKYMEHTHI B 00JIaCTH
UCIIOJIb30BaHUs U MYOJIMKAIIMKA apXUBHBIX JIElT
(IOKYMEHTOB);

— ceptuduIpoBaHHbIe HHPOPMAITMOHHO-
MTOMCKOBBIE CUCTEMBI B 00JIaCTH pa3pabOTKH
Hay4YHO-CIIPAaBOYHOIO armapara
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JIOKyMEHTHPOBAHHBIX c(hep NesATEeIbHOCTH
OpraHu3aluy;

— CPOKHU BBINOJIHEHUS PabOT 110 OpraHU3aIiH
MCIOJIb30BAaHUs apXUBHBIX €I (JIOKYMEHTOB);

— OpraHU3alMOHHBIC ITPUHIUIIBI MCITOJIB30BaHUA
JOKYMCHTOB OI'PaHHYCHHOI'O JOCTYIIA,

- Tpe6OBaHI/I${ K IIOATOTOBKE apXMBHBIX CIIPABOK U
BBIIIMCOK U3 apXHUBHBIX JOKYMCHTOB,

— TpebOBaHUs OXPaHbI TPY/IA.
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Pa3nen 5. Ctpykrypa o0pa3oBaTesibHOI IPOrpaMMbl

5.1. Y4eOHBIH JIaH

5.1.1. YueOHblii ni1aH M0 NporpaMMe NOAroTOBKH ClieliHaJINCcTOB cpeanero 3seHa (IIICC3)

YuyeBrwia nnan NNCC3 CMNO '46.02.01 A-114 ®MOC 2022.plx', KOA cneuansHocTk 46.02.01, K HHOCTS 1) ML CTBNEHNE OPIAHUSELMCHHOND W AOKYMEHTIUMONHOM
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5.2. KanennapHblii yueOHbIH rpauk mo nporpaMme noAroTOBKHU CIENHAJTUCTOB CPeIHEr0 3BeHa
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5.3. PaGouasi nporpaMmMa BOCIIMTAHHUS

5.3.1. llenu u 3aga4u BOCIIUTAHUS OOYYAIOIIUXCS TP OCBOSHUHU MU 00pa3oBaTesIbHON
IPOrPaMMBI:

Lenb paboueil mporpaMMbl BOCIIUTAHUS — CO3/IaHUE OPTaHU3AlMOHHO-TIEAArOTHYECKUX
ycioBui Juisi () OPMUPOBAHUS JIMYHOCTHBIX PE3yJIbTaTOB OOYYAIOIIMUXCS, MPOSBISIOMIUXCS B
pa3BUTUM WX TO3UTHBHBIX UYYBCTB M OTHOIICHHWHA K POCCHUCKHM Tpa)kIaHCKUM (0a30BbIM,
oOLIeHallMOHAIBHBIM) HOPMaM U LIEHHOCTSM, 3akpera€éHHbIM B Konctutynum Poccuiickoi
Oenepanyiy, ¢ y4eToM TPAIUIMA U KyIbTyphl cyObekTa Poccuiickoit denepamuu, AETOBBIX
Ka4ecTB  KBAJM(HUIMPOBAHHBIX  paboumX, CIYKaIIWX/CIEHUAINCTOB  CPEJHEr0  3BEHa,
OTIpeIeNIEHHBIX OTPAcieBbIMU TPEOOBAHUAMU (KOPIIOPATUBHOM KYIBTYPOIA).

3amaun:

— (opmupoBaHMEe €AMHOTO BOCIUTATENLHOTO IPOCTPAHCTBA, CO3JAIOIIETO paBHBIC
YCIIOBUS AJIsL Pa3BUTHUS 00ydaroumxcs npodeccrnoHanbHOi 00pa3oBaTeIbHON OpraHU3allNHg;

— oOpraHuzanusi BCEX BHUJOB JEITEIbHOCTH, BOBJIEKarollell oOydaroumuxcs B
00LIECTBEHHO-IIEHHOCTHBIE COLIMATTU3UPYIOLINE OTHOILIECHUS;

— (hopmupoBaHHE y 00yJarOmmXcs MPOPECCHOHATBHON 00pa30BaTEIIBHON OpraHU3aIUH
00IIMX [IEHHOCTEH, MOPAIbHBIX U HPABCTBEHHBIX OPUEHTUPOB, HEOOXOIUMBIX JIJIsI YCTOMYHBOTO
Pa3BUTHUSI TOCY1APCTBA;

— YyCHIJIGHHE BOCIHUTATEIbHOTO BO3JAEHCTBUSL Ornaromapsi HENPEpHIBHOCTH IIpolecca
BOCITHTAHHUS.

5.3.2. Paboyas nporpamMma BOCIIMTaHUS MIPEACTABICHA B PUIIOKCHHH 3.

5.4. KanenjapHblii m1aH BOCIIUTATEIbHON pabOThI

KanennapHslii 1u1aH BOCOUTATENBbHOM pabOThI MPEACTABICH B MPUIOKEHUH 3.

Pa3neu 6. Yciaosus peaanzanuu 00pa3oBaTebHON NPOrpaMMbl

6.1. TpeOboBaHusi K MaTepHATBLHO-TEXHUYECKOMY OOECIEUYeHUI0 00pa3oBaTeIbHON
IIPOrPaMMBbI

6.1.1. CnenmanbHble TOMEIIEHUS T0JIKHBI PEJICTABIATh COO0H yueOHbIE ayAUTOPUU IS
IIPOBEJCHUS 3aHATUN BCEX BMJIOB, IPETYCMOTPEHHBIX 00pa30BaTeIbHOM MPOrpaMMOil, B TOM
YHCJIe TPYNIOBBIX U MHAMBUAYAIBHBIX KOHCYIbTALUHN, TEKYILIETO KOHTPOJIS U MPOMEKYTOUHOH
aTTeCTallMd, a TakKe TMOMENICHUS JUIsI CaMOCTOSTENIbHOW ¥ BOCIUTATEIBHOH paboTHI,
MacTepckhue U JabopaTOpuM, OCHAIEHHBbIE OOOPYAOBaHHEM, TEXHHYECKUMHU CpEeACTBaMHU
00y4YeHHsI ¥ MaTepHajJaMHy, YIUTHIBAIOIIUMH TPEOOBAHUS MEKIYHAPOIHBIX CTAH/IaPTOB.

IIepeyenb cnienMaabHbIX OMEIIEHU I

KaOunersr:

COLMAJIbHO-9)KOHOMHUYECKUX U YIPABICHYECKUX AUCIUILINH;

WHOCTPAHHOTO SI3bIKa B MTPO(ECCHOHATLHON JEATEIIEHOCTH;

PYCCKOTO sA3bIKa B MPO(ECCHOHATBHO e TETbHOCTH;

MpaBoOBOTO obecreueHus MpodhecCHOHATHHOM IeATeTbHOCTH;

JOKYMEHTAI[MOHHOTO 00ECTIeYEeHHUs YIIPaBICHHUS;

apXUBOBEICHNUS;

npoeccCHOHALHOM STUKU U OCHOB JIETIOBOTO OOIICHMS;

OpraHU3alK CEKPETAPCKOr0 OOCTyKUBAHMS;

0C30IMaCHOCTH KU3HEACATCILHOCTH;

METOIUYECKUI.



JlabopaTopumn:

KOMITBIOTEpHOI 00pabOTKH TOKYMEHTOB;
I/IH(l)OpMaI_[I/IOHHLIX U KOMMYHUKAIIUOHHBIX TeXHOJ’IOI‘I/If/’I;
apXMBHOTO JIeJNa;

OpraHM3aly padoThI C JOKYMEHTAMH;

CHCTEM DJICKTPOHHOTO IOKYMEHTO000POTa;

yueOHasi KaHIIeSpHUsL.

CHopTHBHBIN KOMILIEKC?.

3aJIbl:
— OMOIMOTEeKA, YUTAIBHBIN 3aJT C BBIXOJIOM B HHTEPHET,
— aKTOBBIM 3al,

U ap.

6.1.2. MarepuaabHO-TEXHHUECKOE OCHAIlCHUE KaOMHETOB, JIa0OpaTOPHii, MACTEPCKUX U
0a3 npaktuku no crenuanbHocTH 46.02.01 JlokyMeHTallMOHHOE OOecreueHue yIpaBiIeHUs U
apXUBOBECHHUE.

OO6pazoBaTenbHasi OpraHu3alys, peain3yollas nmporpaMmy 1o crneruainbHoctu 46.02.01
JlokyMeHTaluoHHOe oOecrieyeHne YIpaBIeHUS M apXWBOBEICHHE, JOJDKHA pacroiiaratb
MaTepualbHO-TEXHUYECKOM  0a3oi,  oOecreuuBaronlel  NpoBEAEHME  BCEX  BHJIOB
TUCIUIIMHAPHON U MEXIUCIUIUIMHAPHON MOATOTOBKH, J1a00paTOpHOIl, MPaKTUYECKOi paboTh
00y4aromuxcst, MPETyCMOTPEHHBIX YYEOHBIM IIJITAHOM M COOTBETCTBYIOIIEH JEHCTBYIOIINM
CaHUTAPHBIM U MPOTHUBOMOXKAPHBIM MpPaBUJIAM M HOPMaM B pa3pe3e BHIOPAHHBIX TPACKTOPHUH.
MunumanibHO HeoOxomumbii st peanmzanuu OOIl mepeueHb MaTepuaIbHO-TEXHUUECKOTO
o0ecrieyeHus, BKIOYAET B ceOs:

6.1.2.1. OcHammenne KaOMHETOB

Kabunet «ConuanbHO-DKOHOMUYECKUX U YIIPABICHUECKUX AUCIUTUIHH.

Ne | HanmeHoBaHHe 060pyI0BAHHS" TexHHYECKOE OMICaHue”

| Cneuuajau3upoBaHHas Medeb H CUCTeMbl XpPAHEHUsI

OcHoBHOe 000pynOBaHHNe

1 | paGoume cTOI U CTYN IO KOJIMYECTBY 00YUAIOLINXCS

2 | pabouee MeCTO IpenogaBaTess

JlonoyiHUTeIbHOE 000pY/I0BaHHE

JononnumenvHo 6 gpopmy 3anucvlearomcs umeroujeecs 8 Texnuueckue
Hanuduu 060pyo008aHue ¢ OpyeUMy MmexHu4ecKUMu xapaxmepucmuxu
xapakmepucmuxamu, opyeoe 060pyoosaHue, 3anoanAmcs
ucnoawbsyroweecs 8 0aHHOM KabuHeme CamocmosamenbHo
00pazosamenvHoll
opeanusayuetl

Il Texunueckue cpeacTaa

OcHoBHOe 000py/10BaHKE

1 HepCOHaHLHBIﬁ KOMIIBIOTCP

IIPUHTED

2

3 | mpoekTop

4 | nHTEepaKTUBHAS MPUCTABKA K TOCKE MM MHTEPAKTUBHAS
J0CKa




JlonoJiHUTeIbHOE 000pY/I0BaHHE

JlononanumenvHo 6 popmy 3anucviearomes umerowjuecs 8 Texuuueckue
Hanuuuu komnvrlomepvi, M@Y u op. ¢ opyeumu xapakxmepucmuxu
MexXHU4eCKUMU XapaKmepucmuramu, opy2oe obopyoosanue, | 3an0aHAIOMCA
ucnoawbsyrowuecs 8 0AHHOM Kaburneme CAMOCMOAMENbHO
0bpazosamenvHoll
opeanuzayuett
111 lemoHcTpanmoHHble Y4eOHO-HATJISIHbIE IOCOOHS
OcHoBHOe 000opyrOBaHHNe
JlonoJiHUTeIbHOE 000pY/I0BaHHE
JononnumenvHo 6 popmy 3anucvl8aromcs umerouuecs 6 Texnuueckue
Haauyuu komnviomepwvl, M@V u op. ¢ opyeumu Xapaxkmepucmuxu
MEeXHUYECKUMU XAPAKMePUCMUKamu, opyeoe obopyoosanue, | 3anoiHAI0mcs
ucnov3yrowuecs 8 0aHHOM Kabuneme CAMOCMOAMENLHO
00pazosamenvbHoll
opeanuzayuetl

Kabuner «MHOCTpaHHOTO 53bIKa B MPO()ECCHOHAIBHON A TETHbHOCTH

No \ Haumenosanue O6OpyI[OBaHI/I}I5

‘ TexHUYeCcKOe OIMMCcaHue

6

| Cneuuaau3upoBaHHas Medeb H CUCTeMbl XpPAHEHHUsI

OcHoBHOe 000pynOBaHHe

1 | pabouue cToJ U CTYN 10 KOJIMYECTBY O0YyHaIOIIUXCSI
2 | pabouee MecTO MpenoaBaTess
JlonoJIHUTeIbHOE 000pY/10BaAHHE
Lononnumenvro 6 popmy 3anucvléaromcs umeioujeecs 6 Texnuueckue
Hanuduu 060pyo0o08aHue ¢ OpyeUMu MmexHu4ecKUMu xapaxmepucmuxu
xapakmepucmuxamu, opy20e 060pyoosarue, 3anoaAHAIOMCA
ucnoavsyroweecs 6 0AHHOM KabuHeme CamocmosmenbHo
00pazosamenvHoll
opeanusayuetl
Il Texunueckue cpeacraa
OcHoBHOe 000opyrOBaHHe
1 | mepcoHanbHBINM KOMIBIOTED
2 | mpuHTEp
3 | mpoekTop
4 | UHTepaKTUBHAs MPUCTABKA K JOCKE WJIM UHTEPAKTUBHAs
J0CKa
JlonojiHUTEILHOE 000PYAOBaHUE
Hononnumensro 6 ghopmy 3anucwiearomes umerouuecs 6 Texnuueckue
Hanuuuu komnwvromepvl, MDY u op. ¢ opyeumu xapaxmepucmuxu
MeXHUYeCcKUMU XapaKxmepucmuxamu, opyzoe 06opyoosarue, | 3anoaHa0mces
ucnoawbsyrowuecs 8 0AHHOM Kabuneme CamocmosamenbHo
obpazosamenvHoll
opeaHuzayuet




111 lemoHcTpanoHHbIe Y4eOHO-HATJISAHbIE IOCOOUS

OcHOBHOe 000py10BaHNE

JlonoyiHUTeIbHOE 000pY/I0BaHHE

JlononanumenvHo 6 popmy 3anucviearomes umerowjuecs 8
Hanuuyuu komnvromepwvl, MDY u op. ¢ opyeumu

ucnoavzyrowuecst 6 0aHHoOM Kabuneme

MexHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue,

Texnuueckue
Xapakxmepucmuxu
3anoHAmcs
CAMOCMOAMENbHO
obpazosamenvHoll
opeanuzayuerl

Kaouner «PYCCKOFO sA3bIKa B HpOCl)CCCHOHaHLHOﬁ ACATCIIBHOCTH

Ne | HanmenoBanue 060py10BaHus’

| Texmmueckoe onucanue®

| CnenuanusupoBanHasi Mmebesib M CHCTEMbl XpPaHEHHs

OcHoBHOe 000py/10BaHNE

1 | pabouyue CcTOJ U CTYIN MO KOJIMYECTBY OO YUAIOIIUXCS
2 | pabouee MeCTO mpenogaBaTess
JlonoJiHuTeIbHOE 000pY10BAHME
Honoanumenvro 6 ghopmy 3anucwiearomes umeroueecs 6 Texnuueckue
Hanuuuu 060pyo0osanue ¢ Opy2uMu mexHu4ecKUMu xapaxmepucmuxu
Xapaxmepucmuxamu, opyzoe obopyoosanue, 3anoaAHAIOMCA
ucnoawbsyroweecs 8 0AHHOM Kabureme CamocmosamenbHo
00pazosamenvHoll
opeanusayuetl
Il Texunueckue cpeacraa
OcHoBHOe 000py/1I0BaHNE
1 | nepcoHabHBII KOMIBIOTEP
2 | mpuHTEp
3 | mpoekTop
4 | IHTEepaKTHUBHAS MPUCTABKA K JOCKE WJIM MHTEPAKTHBHAS
J0CKa
JlonoJiHUTE/ILHOE 000PYAOBaHUE
Hononnumensro 6 ghopmy 3anucwiearomes umerouuecsi 6 Texnuueckue
Hanuyuu komnvromepsvl, MOY u op. ¢ opyeumu Xapakmepucmuxu
MeXHUYeCKUMU XapaKxmepucmuxamu, opyzoe 06opyoosanue, | 3anoaHA0mMcs
UCNONL3YIOWUECs: 8 OAHHOM KabuHeme camocmoamenbHo
0bpazosamenbHoll
opeanuzayuen

111 lemoHcTpauMoHHbIE YUeOHO-HATJIsIAHbIE 0CO0US

OcHoBHOe 000opyrOBaHHe




JlonoJiHUTeIbHOE 000pY/I0BaHHE

JlononanumenvHo 6 popmy 3anucviearomes umerowjuecs 8
Hanuyuu komnvromepwvl, MDY u op. ¢ opyeumu
MexXHU4eCKUMU XapaKmepucmuramu, opy2oe obopyoosatie,
ucnoawbsyrowuecs 8 0AHHOM Kaburneme

Texnuueckue
Xapaxkmepucmuxu
3anoHAmcs
CAMOCMOAMENbHO
0bpazosamenvHoll
opeanuzayuett

Kabuner «IIpaBoBoro obecnieuenus npodeccnoHalIbHOM 1eATEIbHOCTH .

No |

HaumenoBanue 060py10BaHHS"

| Texnuueckoe onmcanne™

| CnenmanusupoBanHasi MeGeJib M CHCTEMbI XpPaHEHUsI

OcHOBHOe 000py/10BaHNE

1 | paGoume CTOI M CTYJI MO KOJUYECTBY OO yJAFOIIHXCS
2 | pabouee MeCTO mpenogaBaTems
JlonoJiHUTeIbHOE 000pY/I0BaHHE
JononnumenvHo 6 gpopmy 3anucvlearomcs umeroujeecs 8 Texnuueckue
Haauyuu 060pyoosanue ¢ Opyumu mexHudecKumu Xapaxkmepucmuxu
Xapaxkmepucmukamu, opy2oe 0bopyoosanue, 3anoHAImcs
ucnonv3yroweecs 8 0AHHOM KabuHeme CAMOCMOAMENLHO
00pazosamenvbHoll
opeanuzayuetl
Il Texunueckue cpeacraa
OcHoBHOe 000py/10BaHHE
1 | mepcoHanbHBIN KOMIBIOTEP
2 | mpuHTEp
3 | mpoekTop
4 | IHTEepaKTUBHAS MPUCTABKA K JOCKE WJIM MHTEPAKTHBHAS
JOCKa
JlonoJIHUTeIbHOE 000pY/10BaAHHE
JlononanumenvHo 6 popmy 3anucwvigaromes umerowuecs 8 Texuuueckue
Hanuyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexHU4eCKUMU XapaKmepucmuramu, opy2oe 00opyoosanue, | 3an0aHaI0mcs
ucnov3yowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
o0bpazosamenvHoll
opeanuzayueti
111 lemoHcTpauMoHHbIE YUeOHO-HATJIsIAHbIE 0CO0US
OcHoBHOe 000opyrOBaHHe
JlonojiHUTEILHOE 000PYAOBaHUE
JononnumenvHo 6 gpopmy 3anucvl8aromcs umerouuecs 6 Texnuueckue
Hanuyuu komnviomepwvl, M@V u op. ¢ opyaumu Xapaxkmepucmuxu
MEeXHUYECKUMU XaPaKmepucmukamu, opyeoe obopyoosanue, | 3anoaHAI0mcs
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
0b6pazoeamenvHolU
opeaHuzayuet




Kabuner «JlokyMeHTallMOHHOTO 00ecrieYeHus yIpaBICHUSI»

No ‘ HanmeHoBaH#e 060pyIoBaHMS

‘ TexHmueckoe onrucaHue

12

| CHeIII/IaJ]I/I3I/IpOBaHHaﬂ Me0eIb H CHCTEMbI XPaHECHUSA

OcHoBHOe 000opyr0oBaHHe

1 | paGoyne CTOI M CTYJ MO KOJUYECTBY OO0 yJAFOIIMXCS

2 | pabouee MeCTO penogaBaTess

3 | cucTeMbl XpaHeHHs 1e)1 B y4eOHON KaHIeNIpUU

JlonosiHuTe/ILHOE 000PYI0BaAHUE

HononnumenvHo 6 gpopmy 3anucvlearomcs umeroujeecs 8 Texnuueckue
Hanuuuu 060pyo0o8anue ¢ Opy2uMu mexHu4ecKUMu xapaxmepucmuxu
xapakmepucmuxamu, opyzoe 060pyoosaHue, 3anoaAHAIOMCA
ucnoawbsyroweecs 8 0aHHOM Kabuneme CamocmosmenbHo
00pazosamenvHoll
opeanuzayuet
Il Texunueckue cpeacraa
OcHoBHOe 000py/10BaHHE
1 | mepcoHanbHBIM KOMIBIOTED
2 | npuaTep/MOY
3 | ckanep/ MDY
4 | konupoBaybHbIN anmapat/MOVY
5 | mpoeKTop
6 | uHTepaKkTUBHAs TMPHCTAaBKAa K JOCKE WM HHTEPAKTHUBHAS
JI0CKa
JlonoJiHUTeIbHOE 000pY/I0BaHHE
HononnumenvHno 6 gpopmy 3anucul8aromcs umerouwuecs 6 Texnuueckue
Hanuyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MeXHUYeCKUMU XapaKmepucmukamu, opyeoe obopyoosanue, | 3anoiHsa0mcs
ucnov3yowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
0bpazosamenvHou
opeanuzayueti
111 lemoHcTpauMoHHbIe Y4eOHO-HATJIsIAHbIE 10CO0US
OcHoBHOe 000pynOBaHHe
JlonojiHUTEILHOE 000PYAOBaHUE
JononnumenvHo 6 popmy 3anucvl8aromcs umerouuecs 6 Texnuueckue
Hanuyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MEeXHUYECKUMU XaPaKmepucmukamu, opyeoe obopyoosanue, | 3anoiHa0mcs
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
006pazoeamenvHoll
opeanuzayuen

Kabuner «ApXuUBOBEICHUS.

| Ne | HaumeHoBaHue 060pya0oBaHus

| Texumueckoe ormcanue’*




| ClIeIII/IaJ'[I/IfiI/IpOBaHHaH Me0eJIb H CHCTEMbI XPaHECHUSA

OcHoBHOe 000opyroBaHHue

1 | paGoyne CTOI M CTYJ MO KOJWYECTBY OO0 yJAFOIIMXCS

2 | pabouee MeCTO penogaBaTess

3 | apXuBHBIC MKA(BI

4 | oducHbBIE CTEITIAXU

JlonoiHUTeIbHOE 000pY/I0BaHHE

JlonoanumenvHo 6 ¢hopmy 3anucviearomes umeroujeecs 8 Texuuueckue
Hanuuuu 060pyo008aHue ¢ OpyeUMy mexHU4ecKUMu Xapaxkmepucmuxu
Xapaxkmepucmuxamu, opyeoe obopyoosanue, 3anoHAmcs
ucnonv3yroweecs 8 0AHHOM Kabureme CAMOCMOAMENbHO
0bpazosamenvHoll
opeanuzayuetl
Il Texunyeckue cpeacTaa
OcHOBHOe 000py/1I0BaHNe
1 | mepcoHanbHBINM KOMIBIOTEP
2 | npuaTep/MOY
3 | ckanep/MOY
4 | xonupoBabHbIH anmapat/MOVY
S5 | IPOEKTOp
6 | UHTepaKkTUBHAs MpPHCTaBKa K JOCKE WJIM HMHTEPAKTHUBHAS
J0CKa
JlonoJiHUTeIbHOE 000pY/I0BaHHE
Jlonoanumenvrno 6 popmy 3anucviearomes umerowuecs 8 Texnuueckue
Hanuyuu komnviomepwvl, M@V u op. ¢ opyeumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0IHAIOMCA
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSMENLHO
00pazosamenvHoll
opeanusayuetl
111 leMmoHcTpalMOHHbIE Y4eOHO-HALJIsIAHbIE OCO0HS
OcHoBHOe 000py/1I0BaHNe
JlonoJIHuTeIbHOE 000pY/10BaAHHE
JlononnumenvHo 6 ¢popmy 3anucviearomes umerowuecs 8 Texuuueckue
Hanuuuu komnvrlomepvi, MDY u op. ¢ opyeumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0IHAIOMCA
ucnoab3yrowuecs 8 0AHHOM Kaburneme CAMOCMOAMENLHO
00pazosamenvHoll
opeanusayuetl

Kabuner «IIpodeccnonaibHON 3TUKHM U OCHOB J€JIOBOTO OOILIEHUS».

Ne | HanmeHoBaHue 060py10BaHHs "

‘ Texuuueckoe OHI/ICB.HI/IC]'

6

| CnennanusupoBanHasi MeGeJib M CHCTEMbI XPaHEHUSA

OcHOBHOe 000py10BaHHE

1 \ pabouue CTOJI U CTYJI IO KOJIMYECTBY 00YyUYaIOMUXCS




2 | paGouee MecTo npenoaBaTens

JlonosiHuTe/ILHOE 000PYI0BaAHUE

HononnumenvHo 6 popmy 3anucvlearomcs umeroujeecs 8 Texnuueckue
Haauyuu 060pyoosanue ¢ Opyeumu mexHU4ecKuMuy Xapaxkmepucmuxu
xapakmepucmuxamu, opyzoe 060pyoosaHue, 3anoaHAmcs
ucnonv3yroweecs 8 0aHHOM KabuHeme CAMOCMOAMENLHO
00pazosamenvbHoll
opeaHuzayuetl
Il Texnnueckue cpeacraa
OcHOBHOe 000py10BaHNE
1 | nepcoHanabHBIM KOMIBIOTED
2 | IpuHTED
3 | mpoeKTop
4 | yHTepaKTUBHAS MMPUCTABKA K JOCKE WJIM UHTEPAKTHBHAS
JI0CKa
JlonoJiHUTeIbHOE 000pYy/A0BaAHHE
JononanumenvHo 6 hopmy 3anucvigaromes umerowjuecs 8 Texnuueckue
Haauyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexHU4eCKUMU XapaKmepucmukamu, opy2oe 06opyoosanue, | 3an0aHaI0mcs
ucnoawb3yrowuecs 8 0AHHOM KabuHeme CAMOCMOSMENbHO
obpazosamenvHoll
opeanuzayuetl
111 leMmoHcTpalMOHHbIE Y4eOHO-HALJIsIAHbIE OCO0HS
OcHoBHOe 000pynOBaHHe
JlonoJiHuTeIbHOE 000pY/10BAHME
Jlonoanumenvrno 6 popmy 3anucviearomes umerowuecs 8 Texuuueckue
Haauyuu komnviomepwvl, M@V u op. ¢ opyeumu Xapaxkmepucmuxu
MeXHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0aHAIOMCA
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSAMENLHO
00pazosamenvHoll
opeanusayuett

Kabuner «Opranuszaimy CeKpeTapcKkoro 00CIyKMUBaHU.

Ne ‘ HanmenoBanue 060py1oBaHus’’

| Texmmueckoe ornmcanue’

8

| Cneuuajau3upoBaHHas Medeb H CUCTeMbl XpPaHEHHUsI

OcHoBHOe 000opyrOBaHHe

1 | pabouue cTOJ U CTYI MO KOJIMYECTBY O0YUaIOIUXCSI

2 | pabouee MeCTO IpenogaBaTess

3 CHUCTCMbI XpaHCHUS OCII B y‘-IC6HOI7I KaHICIIApUU

JlonojiHUTE/ILHOE 000PYAOBaHUE

JononnumenvHo 6 gpopmy 3anucvlearomcs umeroujeecs 8
Haauuuyu 060pyoosanue ¢ Opyeumu mexHu4ecKumu
xapaxmepucmuxamu, opyeoe obopyoosaniue,
ucnoawb3yroweecs 8 0AHHOM Kabuneme

Texnuueckue
Xapakxmepucmuxu
3ANOIHAIOMCS
CaAMOCMOSIMENIbHO




0b6pazoeamenvHolU

opeaHuzayuetl
Il Texnnueckue cpeacraa
OcHOBHOe 000py10BaHNE
1 | nepcoHanabHBIM KOMIBIOTED
2 | mpuaTep/MOY
3 | ckanep/MOY
4 | konupoBabHBIi anmapar/MOV
5 | IPOEKTOp
6 | MHTepakTUBHAs MPHCTAaBKAa K JOCKE WM HHTEpAKTHUBHAS
JI0CKa
JlonoyiHUTeIbHOE 000pY/I0BaHHE
JlononrnumenvHo 6 hopmy 3anucvigaromes umerowuecs 8 Texnuueckue
Haauyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe 00opyoosanue, | 3an0aHAI0mMcs
ucnoawb3yrowuecs 8 0AHHOM Kabuneme CAMOCMOSIMENbHO
o0bpazosamenvHoll
opeanuzayuetl
111 lemoHcTpauoHHbIe YUeOHO-HATJISIAHbIE 0CO0US
OcHoBHOe 000py/10BaHHE
JlonoyiHUTEeIbHOE 000pY/I0BaHHE
Jlonoanumenvrno 6 popmy 3anucviearomes umerowuecs 8 Texnuueckue
Hanuyuu komnviomepwvl, M@V u op. ¢ opyeumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0IHAIOMCA
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSAMENLHO
00pazosamenvHoll
opeanusayuerl

Kabuner «be3omnacHocTn KHU3HCACATCIIBHOCTH .

0

Ne | HanmenoBanue 060pynoBanus ‘ TexHUYECKOE ONICAHIE’

| Cneuuajau3upoBaHHas Medeb U CUCTeMbl XpPAHEHHUsI

OcHoBHOe 000opyrOBaHHe

pabouue CTOJ U CTyJ 10 KOJMYECTBY 00yJaroImuxcs

pabodee MeCTO MpernoiaBaTesis

npotusoras ['TI-7

pecrimparop P-2

3aIUTHBIA KocTioM JI-1

0O0IIIEBOMCKOBOMN 3aIIMTHBIA KOCTIOM

00111€BOIICKOBOI MPHOOP XUMUUECKOH pa3BeIKH

KOMITaC-a3uMyT

OO |NO OB |WIN|F-

HWHIUKATOP paarOaKTUBHOCTHU

[EEN
o

WHJIMBUIyaJIbHBIN niepeBsi30unblid naket MIIIT-1

1 Cnmcox o6opynosanust JIOMOJHSETCS 0OpPa30BaTENbLHOM oOpraHusaiueil 1mpu  (OPMUPOBAHMU OCHOBHOI

npodeccronabHOI 00pa30BaTENbLHOM NPOrpaMMEL.
20 TexHUYECKOE ONMCAHKE JAETCS 00Pa30BaTENbHON OpraHu3alueil cCaMOCTOATENLHO NPU (POPMHUPOBAHMH OCHOBHOI
npodeccroHabHOIM 00pa3oBaTeNIbHOI MPOrpaMMBL.




11

KI'YT KPOBOOCTAHABJIMBAOIINN

12 | anteuka nHauBUAYyanbHas 1. AW-2

13 | KOMITJIEKT MPOTHUBOOKOTOBBII

14 | uaauBUAYya bHBIN TpoTHBOXUMUYeckuid makeT WUITIT-11

15 | cymka canuTapHas ajisi OKa3aHusi IEPBOIl MOMOIIU
noapazaeneHusiM cwit 'O (mpuka3 Ne 611 ot 08.02.2013)

16 | HOCWIIKM TUTaleBBIE

17 | Tpenaxxép-MaHEeKeH B3pOCIIOTr0 MOCTPAIaBLIETO
«Anekcanap-2-0.1» (romosa, Topc) (MM €ro aHAJIOT) JUIS
0TpabOTKU MPUEMOB CEPJICUHO-JIETOYHON peaHuMaluu (co
CBETO3BYKOBBIM HHJIUKATOPOM)

18 | crena-yromok MapkepHsblii «TexHHKa O€30MaCHOCTH.
YcrpoiictBo, coopka u pazdopka aBromata AK-74.
Hopmatusbi»

19 | crenn «IIpubopsl panuaninOHHONW M XUMUYECKOW Pa3BEIKM»

20 | maker aBromata KanmamnukoBa (cO0pHO-pa300pHBIii)

21 | yueOHO-TPEHHUPOBOYHBIN KOMILJIEKC OTHEBOM MOATOTOBKH
Crpeneu-1/AK (maccorabaputasrii Mmaketr AK) nnm ero
aHaJIoT

22 | crenn «Oprann3annoHHas CTPYKTypa Boopy:kE€HHBIX chit
Poccuiickoit deneparm»

23 | creng «CpencTBa MHIMBHIYaIbHON M TPYIIIOBOW 3aIIUTHD)

24 | crenn «CpencTBa 3alIiThl OPraHOB JBIXaHUS
(MHIMBH1yaJIbHBIE CPEJICTBA 3aAILUTHI)»

25 | crenn «YcraBbl. 3aKOH BOGHHOU CITy)KObI. BoeHHast
TIPHUCSITa»

26 | MarHUTHO-MapKepHas Tocka «MaKeThl YOeKHII 1

MPOCTEHIINX YKPBITHID C KOMIUIEKTOM (hOJIUH 1
TEMATHYECKUX MATHUTOB

JlonoyiHUTEeIbHOE 000pY/I0BaHHE

Jlonoanumenvho 6 popmy 3anucviearomes umeroujeecs 8 Texnuueckue
Haauyuu 060pyoosanue ¢ Opyumu mexHuiecKumu Xapaxkmepucmuxu
Xapaxkmepucmukamu, opy2oe 0bopyoosanue, 3anonAomcs
ucnonv3yroweecs 8 0AHHOM KabuHeme CAMOCMOSMENLHO
00pazosamenvHoll
opeanusayuetl
Il Texunueckue cpeacraa
OcHoBHOe 000pyrOBaHHe
1 | nepcoHanbHBII KOMOBIOTEP
2 | mpuHTEp
3 | mpoekTop
4 | IHTEepaKTUBHAS MPUCTABKA K JOCKE WJIM MHTEPAKTHBHAS
J0CKa
JlonojiHUTEILHOE 000PYAOBaHUE
JononnumenvHo 6 gpopmy 3anucvl8aromcs umerouuecs 6 Texnuueckue
Hanuyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MEeXHUYECKUMU XAPaAKmMepucmukamu, opyeoe obopyoosanue, | 3anoiHa0mcs
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENLHO
06pazoeamenvHoU

opeaHuzayuet




111 lemoHcTpanoHHbIe Y4eOHO-HATJISAHbIE IOCOOUS

OcHOBHOe 000py10BaHNE

JlonoyiHUTeIbHOE 000pY/I0BaHHE

JlononanumenvHo 6 popmy 3anucviearomes umerowjuecs 8
Hanuuyuu komnvromepwvl, MDY u op. ¢ opyeumu

ucnoavzyrowuecst 6 0aHHoOM Kabuneme

MexHU4eCKUMU XapaKmepucmuramu, opy2oe obopyoosanue,

Texnuueckue
Xapakxmepucmuxu
3anoHAmcs
CAMOCMOAMENbHO
obpazosamenvHoll
opeanuzayuerl

Kabuner «MetogudyecKuiny.

Ne | HanmenoBanue 060py10BaHus>"

TeXHHYECKOE ONMUCaHne2

| CnenuanusupoBanHasi Mmebesib M CHCTEMbl XpPaHEHHs

OcHoBHOe 000py/10BaHNE

1 pa60qee MCCTO 110 KOJNMYCCTBY MCTOAUCTOB

2 | cuCTeMBI XpaHCHHS YIeOHO-METOIMYECKON IOKYMCHTAIIUN

JlonoJiHUTeIbHOE 000pY/I0BaHHE

Honoanumenvro 6 ghopmy 3anucwiearomes umeroueecs 6 Texnuueckue
Hanuuuu 060pyo008aHue ¢ OpyeUMu MmexHu4ecKUMu Xapaxkmepucmuxu
xapakmepucmuxamu, opy20e 060pyoosaHue, 3aNnOIHAIOMCA
ucnoawbsyroweecs 8 0AHHOM Kabureme CAMOCMOAMENbHO
00pazosamenvHoll
opeanusayuetl
Il Texunueckue cpeacraa
OcHoBHoOe 00opyr0oBaHHMe
1 | npuntep/MOY
2 | ckanep/ MDY
3 | konupoBabHbIH anmapat/MOVY
JlonoJiHUTeIbHOE 000pY/I0BaHHE
HononnumenvHo 6 gpopmy 3anucul8aromcs umerouuecs 6 Texnuueckue
Hanuuuu komnwvromepvl, MDY u op. ¢ opyeumu Xapaxkmepucmuxu
MeXHUYecKUMU XapaKxmepucmuxamu, opyzoe 06opyoosarue, | 3anoaHa0mces
ucnoavb3yrowuecs 8 0AHHOM Kabuneme CAMOCMOAMENbHO
0bpazosamenbHoll
opeanuzayuen
111 lemoHcTpauMoHHbIE YUeOHO-HATJIsIAHbIE 0CO0US
OcHoBHOe 000opyrOBaHHe
JlonosiHuTE/ILHOE 000PYI0BAHUE
| lononnumenvro 6 popmy 3anucvigaromes umerowuecs. 6 | Texnuueckue




Hanuuyuu komnvromepwvl, MDY u op. ¢ opyeumu Xapakxmepucmuxu
MeXHUYeCKUMU XAPAKMepUCmuKamu, opyeoe 00opyoosarnue, | 3anoaHs0mcs
ucnov3yowuecs 8 OaHHOM Kabuneme CaAMOCMOSIMENIbHO
0bpazosamenvHoll
opeanuzayuett
6.1.2.2. OcHalenue TTOMEIICHHH, 3271 ICTBOBAaHHBIX npu OpraHu3alu

CaMOCTOSITENILHOM M BOCIIUTATENIbHON paOOTHI.
Kabuner «bubimoreka, YnTaJIbHBIN 3a11 C BBIXOJJOM B MHTEPHET»

No |

HanmenoBanue 060py10BaHHA>

TexHuuecKoe onucanue?

| OcHoBHOE 000py/10BaHHUE

1 | paGouee mecTo OMOIMOTEKAPS

2 | cremnaxxu OMOIUOTEUHbIE AJIs1 XPaHESHUS

3 | cremtaxku OMOJIMOTEYHBIC IEMOHCTPAIIOHHBIC
4 | pabouune CTOJNBI ¥ CTYJbS ISl O0YYarOIIHXCsl

Il Texunueckue cpeacTBa (npu Heo6X0OUMOCMU)

OcHoBHOe 000py/10BaHHE

1 | mepcoHanpHBINM KOMIBIOTED (pabodee MecTo OnOIMOTEKAPS)
2 | mepcoHaNbHBIE KOMITBIOTEPHI AJI1 00yJaIOIUXCsl
3 | mpuaTep/ MOY
4 | ckanep/MOY
5 | xonupoBanbHbIH anmapat/MOVY
6 | mpoekTop
7 | UIHTepaKTUBHAs MPUCTABKA K JIOCKE WJIM WHTEPAKTHUBHAS
JI0CKa
8 | mocTym K ANEeKTPOHHBIM OMOIMOTEYHBIM CHCTEMaM
JlonoJIHUTEIbHOE 000PY/I0BAHHE
JlononanumenvHo 6 hopmy 3anucvigaromes umeroujuecs 8 Texuuueckue
Hanuyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe 000pyoosanue, | 3an0aHaI0mcs
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
o0bpazosamenvHoll
opeanuzayueti
111 JononrunrenbHoe 060pynoBanue
OcHoBHOe 000opyrOBaHHe
JlonoJIHUTeIbHOE 000pY/I0BaHHE
JlononnumenvHno 6 popmy 3anucviearomes umerowuecs 8 Texuuueckue
Hanuuuu komnvilomepvi, MDY u op. ¢ opyeumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0IHAIOMCA
ucnoawb3yrowuecs 8 0AHHOM KabuHneme CAMOCMOAMENLHO
0bpazosamenvHoll
opeanusayuetl

6.1.2.3. OcnHamenue naboparopuit




JlabopaTtopus «KoMIbrOTEpHON 00pabOTKH JOKYMEHTOB).

NQ‘

HanmenoBanue 060py10BaHHA>

‘ TexHmueckoe onrucaHue
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| CneunanusnpoBanHas MeGelb M CUCTEMbI XPaHEHUs (1pu HeoOX0OUMOCmiL)

OcHoBHOe 000opyr0oBaHHe

1 | paGoyne CTOI M CTYJ MO KOJUYECTBY OO0 yJAFOIIMXCS
2 | pabouee MeCTO penogaBaTess
3 | mapkepHas J0CKa
JlonosiHuTe/ILHOE 000PYI0BaAHUE
HononnumenvHo 6 popmy 3anucvlearomcs umeroujeecs 8 Texnuueckue
Haauyuu 060pyoosanue ¢ Opyeumu mexHU4ecKuMuy Xapaxkmepucmuxu
xapakmepucmuxamu, opyzoe 000pyoosaHue, 3anoaHAmcs
ucnonv3yroweecs 8 0aHHOM KabuHeme CAMOCMOAMENLHO
00pazosamenvHoll
opeanuzayuet
Il Texunueckue cpeacTBa (npu Heo6X0OUMOCMU)
OcHoBHOe 000py/10BaHHE
1 | mepcoHanbHBIM KOMIBIOTED
2 | npuaTep/MOY
3 | ckanep/ MDY
4 | konupoBaybHbIN anmapat/MOVY
5 | mpoeKTop
6 | MHTepaKTUBHAS MPUCTABKA K JIOCKE WJIM WHTEPAKTHBHAS
JI0CKa
7 | yHUUTOXUTENb OyMaru
JlonoJiHuTeIbHOE 000pY/1I0BAHME
JlononanumenvHo 6 hopmy 3anucvigaromes umeroujuecs 8 Texuuueckue
Hanuuuu komnvromepvi, MY u op. ¢ opyeumu xapakxmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe 00opyoosanue, | 3an0aHaI0mcs
ucnov3yowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
o0bpazosamenvHoll
opeanuzayueti

11 Cienmaim3upoBaHHoe 000py10BaHue, Me0esib H CHCTEMbl XPaAHEHHs

OcHoBHOe 000py/10BaHKE

JlonojiHUTEILHOE 000PYAOBaHUE

JononnumenvHo 6 gpopmy 3anucvl8aromcs umerouuecs 6
Hanuuuy komnvromepwvl, MDY u op. ¢ opyeumu
MeXHUYeCKUMU XapaKmepucmukamu, opyeoe obopyoosanue,
ucnonv3yrowuecs 8 0aHHOM Kabuneme

Texnuuecxkue
Xapakxmepucmuxu
3anoHAmMcsA
CAMOCMOSIMENbHO
006pazosamenvHoll
opeaHuzayuet




|

1V JleMoHCTpallMOHHBIE Y4e0HO-HATJISIIHbIE TOCOOUS

OcHoBHOe 000opyr0OBaHHe

Jon

OJIHUTEJIbHOE 000Py/10BaHHe

HononnumenvHo 6 popmy 3anucvl8aromcs umerouuecs 6
Hanuuuu komnvromepwvl, MDY u op. ¢ opyeumu
MeXHUYECKUMU XaPaKmepucmukamu, opyeoe obopyoosanue,
ucnoawb3yrowuecs: 8 0aAHHOM Kaburneme

Texnuuecxkue
Xapaxkmepucmuxu
3anoaHAomcs
CAMOCMOSAMENLHO
00pazosamenvbHoll
opeanuzayuet

JlabopaTtopus «MHDOpMaIIMOHHBIX 1 KOMMYHUKAIITMOHHBIX TEXHOJOTHUI.

No

HaumenoBanue O6O]f)y,I[OB21HI/I${27

‘ TexHuueckoe onucaHue
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| Cnennaniu3upoBaHHasi MedeJIb M CHCTEMbI XPaHEHHS (11pu HeoOX0OUMOCmiu)

OcHoBHOe 000py/I0BaHHe

1 | paGoume CTON U CTYIM MO KOJIMYECTBY OOYJAIOLIIXCS
OCHAIIIEHHBIC KOMITBIOTEPHBIMU CTOJIAMH H ITOIbEMHO-
MTOBOPOTHBIMH KPECIaMu

2 | paboyee MECTO MpernoaBaTeIst

JlonoTHUTEIbHOE 000PYI0BAHHE

JononnumenvHo 6 hopmy 3anucvlearomcs umeroujeecs 6
Hanuuuu 060pyoosanue ¢ OpyeumMu mexHu4ecKumu
Xapaxkmepucmuxamu, opyeoe obopyoosaniue,
ucnoawb3yroweecs 8 0AHHOM KabuHeme

Texnuueckue
Xapaxkmepucmuxu
3aNONHAIOMCA
CamMocCmoamenbHo
o0bpazosamenvHoll
opeanuzayueti

IN'T

eXHHYeCKHe CPeACTBA (npu HeobXooumocmu)

OcHoBHOe 000pynOBaHHe

1

MEPCOHANBHBIN KOMIIBIOTEP Ha KaXk/10€ paboyee MecTo:

- C YCTaHOBJIEHHBIM IIPOTPAMMHBIM 00€CTIEYEeHUEM:
ONEepalMOHHas CHCTEMA, AaHTUBUPYCHAs IIporpamma,
TEKCTOBBIH, Tabauunblil pegakrop, CYB/I, nporpamma ams
co3/1aHus npe3eHTanuii, [lepconanbHbIil HTHPOPMAIIMOHHBIH
MeHeKep ¢ QYHKIHMSIMUA IOYTOBOrO KiueHrta u Groupware,
apXHUBaTOPBI, IPOTPAMMBbI CKAaHHPOBAHNUs, KOHBEPTUPOBAHUS
¢aiinos,

- C IOCTYTIOM B TJI00abHYIO C€Th UHTEPHET, B JIOKAJIIbHYIO
ceTh y4eOHOT0 3aBeJICHHsI, B CIIPAaBOYHO-TIPABOBYIO CUCTEMY
1 DJICKTPOHHO-OMOIMOTEYHYIO CUCTEMY

npuntep/MOY

ckanep/ MDY

KONMpoBaJbHBIN anmapat/MOVY

MIPOEKTOP

OB IWIN

HMHTCPAaKTUBHAA MPHUCTAaBKa K JOCKC UJIM MHTCPAKTUBHAA




| mocka

JlonosiHuTe/ILHOE 000PYI0BaAHUE

HononnumenvHo 6 gpopmy 3anucvl8aromcs umerouuecs 6 Texnuueckue
Hanuuuy komnvromepwvl, MDY u op. ¢ opyeumu Xapaxkmepucmuxu
MEeXHUYECKUMU XAPAKMePUCmMuKamu, opyeoe obopyoosanue, | 3anoaHa0mcs
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOAMENLHO
00pazosamenvbHoll
opeaHuzayuetl

11 Cnennanun3npoBanHoe 060py10BaHue, Me0eslb M CHCTeMbl XpPaHEHHUs

OcHOBHOe 000py10BaHNE

JlonoJiHUTeIbHOE 000pY/I0BaHHE

Hononrnumenvro 6 ¢hopmy 3anucviearomes umerowjuecs 6 Texnuueckue
Hanuuuu komnviomepvi, MDY u op. ¢ opyeumu xapaxmepucmuxu
MEeXHUYeCKUMU XapaKxmepucmuxamu, opyeoe 06opyoosanue, | 3anoaHa0mcs
ucnoawbsyrowuecs 8 0GHHOM Kabuneme CamocmosmenbHo
00pazosamenvbHoll
opeanuzayuetl
IV JlemoHcTpanoHHble y4eOHO-HATIAAHbIE 10COOHS
OcHoBHOe 000pynOBaHHe
JlonoJiHUTeIbHOE 000pY/I0BaHHE
Hononnumensro 6 ghopmy 3anucwiearomes umerouuecs 6 Texnuueckue
Hanuuuu komnwviomepvl, MDY u op. ¢ opyeumu Xapaxkmepucmuxu
MEeXHUYECKUMU XaPaAKmMepucmukamu, opyzoe obopyoosanue, | 3anoaHAI0mcs
ucnoawbsyrowuecs 8 0AHHOM Kabuneme CamocmosamenbHo
0bpazosamenbHoll
opeanuzayuen

JlaGoparopusi «KApXUBHOTO JeJa.

Ne |

HanmenoBanue 060py10BaHHA>

] TexHuueckoe onucaHue
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| CneunanusupoBanHasi Me6eJib M CUCTEMbI XPaHEHUS (1pU He0OX0OUMOCU)

OcHoBHOe 000py/10BaHKE

1 | paboyrie cTOJ U CTYJ MO KOJIMYECTBY 00 YUAIOIIUXCSI
2 | paboyee MECTO MpenoaBaTeIst

3 | apxuBHBIC MKA(BI

4 | oducHbBIE CTEITAXKU




o1

MapKepHasl JocKa

[ep}

YHUYTOXKUTEIb JOKYMEHTOB (1Ipenep),

WHCTPYMEHTBI U MaTePHAIIBI JIJIS TIPOIIUBKYU JJOKYMEHTOB
(MEeXaHMYECKUE U PYUHBIC):

7.1

IIPOLIMBHOE YCTPOHCTBO

7.2

ABIPOKOJIbI Ha IBa U YETHIPEC IIPOKOJIa

7.3

IMJIO IO KOJINYECTBY 00yUaAIOMIHUXCSI

7.4

Hrja 1o KOJN4eCTBY o6yqafoumxc>1

7.5

KapTOH «apXuBHBIN cTaHAapT» 230x320 MM ¢ OUTroBKO# (110
JIMHHUU CTH0a) 10 KOJUYECTBY 00yUarOIIUXCsI

7.6

HUTB JUJIsI [TOIIIMBKY IOKYMEHTOB JIABCAHO-IIITAIIEIIbHBIC
JIII-210 mo KoaM4YecTBY 00Y4arOIMXCs

7.7

MeyaTh U MITaMIIbI JJIsl 3aBEPEHUSI apXUBHBIX CIPABOK,
KOIIHMI U BBIMUCOK (OTMETKA O 3aBEPEHUU KOTIHH
JOKyMeHTOB, mTamn «Konus»);

JlonoJiHUTEIbHOE 000PY/10BaHHE

LononnumenvHo 6 popmy 3anucvlearomcs umeroujeecs 6 Texnuueckue
Hanuduu 060py0oeanue ¢ OpyeUMu MmexHu4ecKuUMu xapaxmepucmuxu
xapakmepucmuxamu, opy2oe 060pyoosatue, 3anoaHAIOMCA
ucnoavb3yroweecs 6 OaHHOM Kabuxeme CamocmosamenbHo
obpazosamenvHou
opeanuzayuetl
Il Texnuyeckue cpeacTBa (npu HeoOX0OUMOCMIUL)
OcHoBHOE 000pyrOBaHHe
1 | mepcoHanbHBIA KOMIBIOTEP HA KaXK0€ pabouee MECTO C
YCTaHOBJICHHBIM ITPOrPaMMHBIM 00€CIIeUeHUEM:
olepalioHHasl CUCTEMa, aHTUBUPYCHAs Mporpamma,
TEKCTOBBIH, CUCTEMA JIEKTPOHHOTO JIOKyMEHTO000poTa,
IIPOrPaMMHBIN MPOJIYKT, peasn3yIoil (yHKIIMY apXUBa
OpraHu3aIuy,
- C IOCTYTIOM B TJI00abHYIO C€Th MHTEPHET, B JIOKAJIIbHYIO
ceTh y4eOHOTro 3aBEeJICHHsI, B CIIPAaBOYHO-TIPABOBYIO CUCTEMY
U DJIEKTPOHHO-OUOIMOTEUHYIO CUCTEMY
2 | npuatep/MOY
3 | ckanep/MOY
4 | xonupoBanbHbIH annapar/MOY
5 | IPOEKTOp
6 | MHTepaKTUBHAs NMPHCTABKA K JOCKE MM MHTEPAKTUBHAS
J0CKa
JlonojiHUTE/ILHOE 000PYAOBaHUE
Hononnumensro 6 ghopmy 3anucwiearomes umerouuecsi 6 Texnuueckue
Hanuuuu komnwviomepvl, MDY u op. ¢ opyeumu xapaxmepucmuxu
MeXHUYeCKUMU XapaKxmepucmuxamu, opyzoe 06opyoosanue, | 3anoaHA0mMcs
ucnoawbsyrowuecs 8 0AHHOM Kabuneme CamocmosamenbHo
0bpazosamenbHoll
opeanuzayuen

111 Cnenmnann3npoBanHoe 000py10BaHue, Me0eab M CHCTeMbl XpPaHEHHUS

OcHOBHOe 000py10BaHNE




JlonoyiHUTeIbHOE 000pY/I0BaHHE

JlononnumenvHo 6 popmy 3anucviearomes umerowuecs 8 Texuuueckue
Hanuuuu komnvtlomepvi, MDY u op. ¢ opyeumu xapakxmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0aHAIOMCA
ucnoawb3yrowuecs 8 0AHHOM Kabuneme CAMOCMOAMENbHO
0bpazosamenvHoll
opeanuzayuett
IV JlemoHcTpanoHHbIe y4e0OHO-HATJISIHbIE TOCOOHS
OcHoBHOE 000py10BaHHE
JlonoJiHUTeIbHOE 000pY/I0BaHHE
JononnumenvHo 6 popmy 3anucvl8aromcs umerouuecs 6 Texnuueckue
Hanuyuu komnviomepwvl, M@V u op. ¢ opyeumu Xapaxkmepucmuxu
MeXHU4eCKUMU XapaKmepucmuramu, opy2oe obopyoosanue, | 3an0IHAIOMCA
ucnonv3yrowuecs 8 0aHHOM Kabuneme CAMOCMOAMENLHO
00pazosamenvHoll
opeanusayuetl

Jla6oparopus «OpraHu3aniy paboThl ¢ JOKYMEHTaMU» .,

Ne |

HaumeHnoBanue o0opy1oBaHus

‘ TexHuyeckoe onrucaHue

| Cnenmnanu3upoBanHasi MebesIb M CHCTEMbI XpaHeHUs (1pu HeoOX0OUMOCmu)

OcHoBHOEe 000pynOBaHHe

1

pabourie MecTa 00yyaroumxcs

pa60qee MCCTO INPCOJAaBaTCIIsA

o HICHBIE CTEIUTAKHU

AlWN

MOITbEMHO-TIOBOPOTHOE KPECJIO MO KOJUYECTBY
00y4aromuxcs

6YMaF0yHI/I‘—ITO)KI/ITeJ'H)

Oymarope3aTesbHOe YCTPOMCTBO

JIAMUHATOP

OportopaTop

O(00 N O

KOHBCPTOBCKPBIBATCIIb

KaHICIAPCKUC II€YATHU (OTTI/ICK He'-IaTI/I) U IITaMIIbI OJId
00paboOTKH JOKYMEHTOB (OTMETKA O MOCTYIJICHUHU, OTMETKA
0 KOHTPOJIE)

11

MaJtasi KaHIIeTSIPHS 10 KOJIMYECTBY 00yJarOIuXCs B
COOTBETCTBUH C HHOPACTPYKTYPHBIM JIUCTOM

JlonoJiHUTeIbHOE 000pY/I0BaHHE




HononnumenvHo 6 gpopmy 3anucvlearomcs umeroujeecs 8 Texnuueckue
Haauyuu 060pyoosanue ¢ Opyeumu mexHU4ecKuMuy Xapaxkmepucmuxu
xapakmepucmuxamu, opyzoe 000pyoosaHue, 3anoaHAomcs
ucnonv3yroweecs: 8 0AHHOM KabuHeme CAMOCMOAMENLHO
00pazosamenvbHoll
opeaHuzayuetl
Il Texnnueckue cpeacTBa (npu Heo6x00uUMocmu)
OcHOBHOe 000py/10BaHNE
1 | mepcoHanbHBIA KOMIBIOTEP HA KaXJ0€ pabouee MeCTO:
— C IOCTYIIOM K JIOKQJIbHOM CeTH yueOHOIo 3aBe/IeHuUs,
IJ100aJIbHOM CETH UHTEPHET, CIPABOYHO-IIPABOBOM CUCTEME,
ANEKTPOHHBIM OMOIMOTEYHBIM CHCTEMAaM;
— IporpaMMHoOe o0ecrie4eHHe: TEKCTOBBIM, TaOJINYHbBIN
penakrop, nporpamma cosaanus npezenrauuii, CYb/I,
NEPCOHATBHBIN NH()OPMAIIMOHHBIN MEHEKED C PYHKIIUIMH
MOYTOBOTO KiIMeHTa U Groupware, CUCTEMA IEKTPOHHOTO
JIOKYMEHTO000pOTa, apX1UBaTOp, IPOrpaMMbl CKAHUPOBAHHUS
Y KOHBEPTUPOBAHUSI TOKYMEHTOB, IPOTPAMMBbI JJIs1
MIOIFOTOBKU JJOKYMEHTOB K IIepejjaue B apXUB.
2 | nmpuaTep/MOY
3 | ckanep/MOY
4 | xonupoBaibHbIN anmapaT/MOVY
5 | MmHOrOopyHKIIHMOHAIBHOE YCTpoiicTBO MDYV (mipuHTEp,
CKaHep, KOIUP, CPEJICTBA CBSI3H)
6 | mpoekTop
7 | UHTepaKTUBHAs MIPUCTABKa K JI0CKE WJIM NHTEPAKTUBHAS
JOCKa
JlonoJiHUTeIbHOE 000pY/I0BaHHE
JlononrnumenvHo 6 hopmy 3anucvigaromes umerouuecs 8 Texuuueckue
Haauyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmuramu, opy2oe 00opyoosanue, | 3an0aHaI0mcs
ucnov3yowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
o0bpazosamenvHoll
opeanuzayueti
111 CnennaaunznpoBanHoe 060py1oBaHue, Medeslb M CHCTeMbl XpPaHeHUs
OcHoBHOe 000pyrOBaHHe
JlonojiHUTE/ILHOE 000PYAOBaHUE
JlonoanumenvHo 6 popmy 3anuceiearomes umerowuecs 8 Texuuueckue
Hanuuuu komnvrlomepvi, MDY u op. ¢ opyeumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0IHAIOMCA
ucnoawb3yrowuecs 8 0AHHOM Kabuneme CAMOCMOAMENbHO
0bpazosamenvHoll
opeanuzayuetl




|

1V JleMoHCTpallMOHHBIE Y4e0HO-HATJISIIHbIE TOCOOUS

OcHoBHOe 000opyr0OBaHHe

JlonosiHuTe/ILHOE 000PYI0BAHHUE

HononnumenvHo 6 popmy 3anucvl8aromcs umerouuecs 6 Texnuueckue
Hanuuuu komnvromepwvl, MDY u op. ¢ opyeumu Xapaxkmepucmuxu
MEeXHUYECKUMU XAPAKMePUCmuKamu, opyeoe obopyoosanue, | 3anoiHAI0mcs
ucnov3yrowuecs 8 0aHHOM Kabuneme CAMOCMOSAMENLHO
00pazosamenvbHoll
opeanuzayuet

JlabopaTtopus «Cuctem 3JeKTPOHHOTO JOKYMEHTO000pOTa.

No

HaumenoBanue O6O]f)y,I[OB21HI/I${33

‘ TexHuueckoe onucaHue
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| Cnennaniu3upoBaHHasi MedeJIb M CHCTEMbI XPaHEHHS (11pu HeoOX0OUMOCmiu)

OcHoBHOe 000py/I0BaHHe

1

paboune Mecta 00yJaroImxcs

2

pa60qee MCCTO IIPCIIOAaBaTCIIA

3

MOILEMHO-TIOBOPOTHOE KPECIIO 110 KOJIMYECTBY
o0yyaromuxcs

6YMaFOYHI/I‘-ITO)KI/ITCHI>

OymaropesaTesbHOe YCTPOHCTBO

JJAMUHATOP

OporrtopaTop

KOHBCPTOBCKPLIBATCIIb

O[NNI O~

KaHICIAPCKUC IICHATHU (OTTI/ICK HC‘-IaTI/I) U IITaMIIbI IJIA
00paboTKH JOKYMEHTOB (OTMETKA O MOCTYIJICHUHU, OTMETKA
0 KOHTPOJIE)

10

Mayiasi KaHIEesApUs 0 KOJIMYECTBY 00yUaroIMXCs B
COOTBETCTBUH C HH(PACTPYKTYPHBIM JIUCTOM

JlonoTHUTEIbHOE 000PYI0BaHHE

JononnumenvHo 6 gpopmy 3anucvlearomcs umeroujeecs 8 Texnuueckue
Haauyuu 060opyoosanue ¢ Opyumu mexHu4ecKumu Xapaxkmepucmuxu
xapakmepucmuxamu, opyzoe 060pyoosaHue, 3aNONHAIOMCS
ucnonv3yroweecs: 8 0AHHOM KabuHeme CAMOCMOSIMENbHO
006pazoeamenvHoll
opzanuzayuen

T

eXHUYECKHUe CPeICTBA (npu HeobX00uMocmu)

OcHoBHOe 000py/10BaHKE

1

MePCOHANBHBIN KOMITBIOTEP Ha KaX10€e pabodyee MecTo:

— C IOCTYTIOM K JIOKQJIbHOHM CeTH y4eOHOTO 3aBe/ICHUS,
rI100aTbHOM CeTH MHTEPHET, CIIPABOYHO-TIPABOBOM CHUCTEME,
AJIEKTPOHHBIM OMOJIMOTEYHBIM CUCTEMAM;

— MporpaMMHOE 0OecIieYeHne: TeKCTOBBIHN, TAOTUUHBIN

penakTop, nporpamma cozaanus npesenrannii, CYB/],




NEePCOHATBHBIN NH()OPMAIIMOHHBIN MEHEKEP C PYHKITUIMH
oYTOBOTO KJIMeHTta u Groupware, CUCTeMa 3JIEKTPOHHOTO
JTOKYMEHTO000pOTa, apXUBATOP, MPOTrPAMMBI CKAHUPOBAHHS
Y KOHBEPTHPOBAHMS JOKYMEHTOB, IPOTPAMMBI JUIS
MOJITOTOBKH JJOKYMEHTOB K IIepeJiaue B apXHB

npuaTep/MOY

ckanep/ MDY

KOIMUPOBaJIbHBIN anmapat/ MDY

bW

MHOTO(YHKIIHOHAJIbHOE YCTpoiicTBO MDY (mpunTep,
CKaHep, KOIUP, CPEICTBA CBSI3H)

(o]

IIPOEKTOP

HWHTCpaKTUBHAA MPHUCTAaBKa K JOCKC UJIM MHTECPAKTUBHAsA
JOCKa

JlonoTHUTEIbHOE 000PYI0BaHHE

JononanumenvHo 6 hopmy 3anucvigaromes umerowjuecs 8 Texnuueckue
Haauyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexHU4eCKUMU XapaKmepucmuramu, opy2oe 06opyoosanue, | 3an0JHAI0OMCs
ucnoav3yrowuecs 8 0AHHOM KabuHeme CAMOCMOAMENbHO
o0bpazosamenvHoll
opeanuzayuetl
111 Cnennanun3npoBanHoe 060py10oBaHue, Medeslb M CHCTEMbI XpPaHEHHS
OcHoBHOe 000py/1I0BaHNe
JlonoJIHUTeIbHOE 000pY/10BaAHHE
JlononanumenvHo 6 hopmy 3anucviearomes umeroujuecs 8 Texuuueckue
Hanuyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexXHU4eCKUMU XapaKmepucmukamu, opy2oe 000pyoosanue, | 3an0aHaI0mcs
ucnov3yowuecs 8 0aHHOM Kabuneme CAMOCMOSIMENbHO
o0bpazosamenvHoll
opzanuzayuen
IV JleMoHCTpauMOHHBIE Y4eOHO-HATJIAHbIE TOCOOUSI
OcHoBHOe 000py/10BaHKE
JlonoJIHUTeIbHOE 000pY/10BaAHHE
JlonoanumenvHo 6 popmy 3anucviearomes umerowuecs 8 Texuuueckue
Haauyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexHU4eCKUMU XapaKmepucmukamu, opy2oe obopyoosanue, | 3an0JHAIOMCA
ucnoabayrowuecs 8 0AHHOM KabuHneme CAMOCMOAMENLHO




0b6pazoeamenvHolU
opeaHuzayuetl

Jlaboparopus «YueOHast KaHIICISIPHUS.

Ne

\ HanmenoBanye 060pyI0BAHHS

‘ TexHmueckoe onrucaHue
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| CneunanusnpoBanHas MeGelb M CHCTEMbI XPaHEHUs (1pu HeoOX0OUMOCmiL)

OcHoBHOe 000opyr0oBaHHe

1

paboune Mecta 00yJaroImMxcs

2

pa60qee MCCTO IIPCOJaBaTCIIA

3

MOIEEMHO-TIOBOPOTHOE KPECIIO IO KOJIMYECTBY
00yJaroIMXCst

OyMaroyHHUUYTOXHUTEIh

OymaropesaTellbHOE YCTPOHCTBO

JJaMUHATOP

OporropaTop

KOHBCPTOBCKPLIBATCIIb

O |NO| O~

KaHICIAPCKUEC IICHATHU (OTTI/ICK He‘-IaTI/I) W IITaMIIbI OJIA
00pabOTKU JOKYMEHTOB (OTMETKA O MOCTYIUICHUH, OTMETKA
0 KOHTPOJIE)

10

MaJlasi KaHLeJIsApUs 0 KOJIMYECTBY 00yUaroIIMXCs B
COOTBETCTBHH C HHPPACTPYKTYPHBIM JINCTOM

JlonoJiHUTeIbHOE 000pY/I0BaHHE

HononnumenvHo 6 gpopmy 3anucvlearomes umeroujeecs 8 Texnuueckue
Haauyuu 060pyoosanue ¢ Opyumu mexHudecKumu Xapaxkmepucmuxu
xapaxkmepucmukamu, opy2oe 0bopyoosanue, 3anonAomcs
ucnonv3yroweecs: 8 0AHHOM KabuHeme CAMOCMOAMENLHO
00pazosamenvHoll
opeanusayuetl

IN'T

eXHHYeCKHe CPeACTBA (npu HeobXooumocmu)

OcHoBHOe 000py/I0BaHNE

1

MePCOHANBHBIN KOMITBIOTEP Ha KaXk10e pabodyee MecTo:

— C JIOCTYTIOM K JIOKQJIbHOW CETH y4eOHOTO 3aBe/ICHMUS,
rI100ambHOM CeTH HHTEPHET, CIIPABOYHO-TIPABOBOM CHUCTEME,
AJIEKTPOHHBIM OMOJIMOTEYHBIM CUCTEMAM;

— IporpamMmmHoe o0ecreyeHne: TeKCTOBBIM, TaOTUIHBIN
penakTop, nporpamma cozaanus npesentanuii, CYB/],
MePCOHANBHBIN HHPOPMAIIMOHHBIN MEeHEeKep ¢ pyHKIUIMU
MOYTOBOTO KJIMeHTa 1 Groupware, CUCTeMa JIEKTPOHHOTO
JOKYMEHT0000pOTa, apXUBATOP, MPOTPAMMbl CKAHUPOBAHUS
1 KOHBEPTUPOBAHUS JJOKYMEHTOB, POTPAMMBI JJISI
MOATOTOBKU JOKYMEHTOB K Iepeiaue B apXuB

npuHTep/MOY

ckanep/ MDY

KOMUPOBaJIBHBIN annapat/ MOV

gl wiN

MHOTO(YHKIIHOHAJIbHOE YCTpoiicTBO MDY (nmpunTep,
CKaHep, KOIHUP, CPEJICTBA CBSI3U)

(o3}

(aKCUMHIIBHBIN anmapar

\l

muan-ATC

MIPOEKTOP




9 | uHTepaKkTUBHAs MPHUCTABKA K JOCKE MM UHTEPAKTUBHAS

JOCKa
JlonoyiHUTeIbHOE 000pY/I0BaHHE

HononnumenvHo 6 hopmy 3anucvl8aromcs umerouwuecs 6 Texnuueckue

Hanuuuu komnvrlomepvi, MDY u op. ¢ opyeumu xapakxmepucmuxu

MEXHUYECKUMU XAPAKMePUCMuKamu, opyeoe obopyoosanue, | 3anoiHa0mcs

ucnoawbsyrowuecs 8 0AHHOM Kaburneme CamMocmosamenbHo
0bpazosamenvHoll
opeanuzayuetl

11l CiennanusupoBanHoe 000py1oBaHue, MebeIb U CHCTEMbl XPaHeHHs

OcHoBHOe 000py/I0BaHHe

JlonoJTHUTEIbHOE 000PYI0BaHHE

JlononanumenvHo 6 hopmy 3anucviearomes umeroujuecs 8 Texnuueckue
Haauyuu komnviomepwvl, MDY u op. ¢ opyaumu Xapaxkmepucmuxu
MexHU4eCKUMU XapaKmepucmuramu, opy2oe obopyoosanue, | 3an0IHAI0OMCA
ucnoav3yrowuecs 8 0AHHOM KabuHeme CAMOCMOSMENbHO
o0bpazosamenvHoll
opeanuzayueti

IV JleMoHCcTpauHOHHBIE Y4eOHO-HATJISAIHbIE TOCOOUSI

OcHoBHOe 000py/I0BaHNE

JlonoiHUTeIbHOE 000PYAOBAHME

JononnumenvHo 6 hopmy 3anucvl8aromcs UmMerouuecs 6 Texnuueckue
Hanuuuu komnvromepvi, MDY u op. ¢ opyeumu xapakxmepucmuxu
MEXHUYECKUMU XAPAKMePUCMUKAmMU, opyoe obopydosanue, | 3anoiHa0mcs
ucnoawb3yrowuecs 8 0AHHOM KabuHneme CamocmosamenbHo
00pazosamenvHoll
opeanusayuetl

6.1.2.4. OcHameHnne 6a3 PaKTHK

Peanusarust oOpa3oBaTeNbHON TpOrpaMMBbl MPEANONaracT o00s3aTelbHyl0 y4eOHYI0 U
MIPOU3BOJICTBEHHYIO MTPAKTHUKY.

VYyeOHasi MpakTUKa peaju3yercs B MacTepCKUX MpodecCHOHaIbHONW 00pa3oBaTenbHON
OpraHM3aliil W TpeOyeT Haaudus oOOpYJAOBaHUS, HWHCTPYMEHTOB, PACXOJHBIX MaTEepPHAJIOB,
00ecrevYnBaroIINX BBIOJIHEHWE BCEX BUAOB PAa0OT, ONPEACTCHHBIX COJEpPKaHHUEM MPOTpamMm
MpoEeCCHOHAIBHBIX ~ MOAYJICH, OTBEYAIOMIETO TIMOTPEOHOCTAM OTpacid W TPeOOBaHUSM
paboTonaTeneii.



[Ipou3BoACTBEHHAs TPaKTUKa pealM3yeTcss B OpraHM3alusax Jro00ro  mpoduis,
o0ecreynBaOIUX  JEATEIBHOCTh  OOydarommxcss B mpodeccHoHanbHOW  obiactu
aJIMAHUCTPATHBHO-YIIPABICHYECKON 1 OPUCHOM NESTEITLHOCTH.

OO6opynoBaHnue NPEANPUATHIA W  TEXHOJIOIMYECKOE OCHAIleHHe paboumx MecT
NPOM3BOJICTBEHHON TPAKTHKU JIOJDKHO COOTBETCTBOBATH COJEPXKAHUIO MPO(HECCHOHAILHOU
NEeSITeIbHOCTH M JaTh BO3MOXKHOCTH OOydYaromeMmMycsi OBJIAZETh NPO(ecCHOHATBHBIMU
KOMIICTCHIIMSIMA 110 BCEM BHJAM JIESTCIBHOCTH, IPEIyCMOTPECHHBIMU TMPOTPAMMOM, C
UCTIOJIb30BAaHUEM COBPEMEHHBIX TEXHOJIOTHIA, MATEPHAJIOB U 00OPYAOBAHHUSL.

6.1.3. Jlomyckaercst 3aMeHa 000pY0BaHUS €ro BUPTYAIbHBIMH aHAJIOTaMH.

6.2. TpeboBanuss K y4eOHO-METOIUYECKOMY OOCCIICUYCHHIO  00pa30BaTEIbHOM
IPOrPaMMBbI

6.2.1. buOnuoreunslii ¢GoHA oOpa30BaTEILHONH  OpraHu3aMy  JOJDKEH  OBITh
YKOMIUICKTOBaH TICUATHBIMA M3JAaHUSIMH W (MJIM) DJICKTPOHHBIMUA H3IAHHSIMH 0 KaKIOU
JTUCIUILIMHE (MOIYII0) U3 pacueTa He MeHee 0,25 sKk3eMIuIsipa KaXXKI0ro U3 U3AaHuN, yKa3aHHBIX
B paboumx mporpaMMax JHCIUIUINH (MOMYJICH) B Ka4eCTBE OCHOBHOM JIMTEPATyphl, HA OJHOTO
o0yJaromerocsi U3 4ucia JiMil, OJHOBPEMEHHO OCBAMBAIOIIMX COOTBETCTBYIOUIYIO JUCLUUIUIHHY
(MOTyIIB).

B ciaywae Hanuuusa  3NIEKTPOHHOM — MH(POPMAIIMOHHO-O00PAa30BATEIBHOM  CPElib
JOIYCKAaeTCs  3aMEeHa  IedaTHOro OwbOiamoredHoro (QoOHIa MPEIOCTaBICHHWEM  IpaBa
OJIHOBPEMEHHOT'O JIOCTYIa He MeHee 25 MPOLEHTOB 00yJaromumxcs K uppoBoil (3IEKTPOHHOMN)
OuOIHOTEKE.

OOyuvaromumMces 10JKeH ObITh oOecrieueH AOCTYM (yAajaeHHBIA TOCTYM), B TOM YHUCIE B
CITy4ae TIPUMEHEHUS JICKTPOHHOTO O0yUeHUSs, TUCTAHIIMOHHBIX 00pa30BaTEeIIbHBIX TEXHOJIOTHH,
K COBpPEMEHHBIM MPOQPECCUOHANBHBIM 0a3aM JaHHBIX U HMH()OPMAIMOHHBIM CIPABOYHBIM
CHUCTEMAaM, COCTaB KOTOPBIX ONpeNessercs B padouyux mporpammax JUCHUIUIMH (Monaynied) U
MOJJIEXKUT OOHOBJICHHUIO (TIPU HEOOXOTUMOCTH).

OO6pa3zoBaTenpHasi mporpaMMa JIOJDKHa — 00€CTeunBaThCsl  YUEOHO-METOIUYECKOM
JOKyMEHTAIMel Mo BceM y4eOHbBIM TUCHUTUIHHAM (MOTYJISIM).

6.2.2. OOyuarontyecss MHBAJTUIBI U JIMIA C OTPAHHYECHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS
JOJKHBI OBITh OOECTeueHbl TMEYaTHBIMU M (WJIM) DIIEKTPOHHBIMU YYEOHBIMH W3IaHUSIMU,
aJIaNTHPOBAHHBIMY TIPU HEOOXOMMOCTH JIJIsl O0yUEHUsT YKa3aHHBIX 00yUYaIONTIXCSI.

6.2.3. IlepeueHb HeOOXOAMMOTO  KOMIUIEKTa  JIMIIEH3MOHHOTO M  CBOOOJHO
paclpoCTpaHsSEeMOro  MPOTPAMMHOTO  OOecredeHus, B TOM  4YHCIE  OTEYCCTBCHHOTO
npousBocTea.’

HaumenoBanue
JUIEH3UOHHOI0 U
CB00OTHO
]
Ne pacnpocTpaHsieMoro KQH M HANMEHOBaHMe KoH4ecTRO
n/n MPOrpaMMHOI0 Y4eOHOH TUCIUNIMHBI (MOTYJIs1)

oOecreyeHusi, B TOM
YHCie 0TeYeCTBEHHOT 0

NPOM3BOJCTBA
1 Moii Oduc ObpazoBanue [IM.01 Opranuzarus JOKyMEHTaIlMOHHOT'O
WM €T0 aHAJIoT obecrnieyeHus yrpasieHus U QyHKIMOHUPOBAHUS

OpTraHU3aINH,

OI1.05 MudopmaiimoHHbIE 1 KOMMYHHKAIIHOHHBIC
TEXHOJIOTHU

2 Moii Oduc. TToura wiu ero | IIM.01 Opranuszanus 10KyMEHTalHOHHOTO
aHajor oOecrniedeHus yrpaBieHUs 1 (QyHKIIMOHUPOBAHUS




OpraHu3allnu,

OI1.05 NudopmanmoHHBIE 1 KOMMYHUKAITMOHHEIC
TEXHOJIOTHH

Buneopenakrop Movavi
WJIH €r0 aHaJIoT

[IM.01 Opraamnzanus JOKyMEHTAIIHOHHOTO
oOecriedeHus ynpasieHus U GYHKIHOHUPOBAHUS
OpraHu3allvy,

OI1.05 NudopmanmoHHbIE 1 KOMMYHUKAITMOHHEIC
TEXHOJIOTHH

ABBYY FineReader 14
Business wiu ero asanor

[IM.01 Opraamnzanus JOKyMEHTAIIHOHHOTO
oOecriedeHus! ynpasieHus U GYHKIHOHUPOBAHUS
OpraHu3aIny,

IIM.02 Opranu3aiys apXuBHOH U CTIIPaBOYHO-
nH(OPMAITMOHHOH pabOTHI M0 TOKyMEHTaM
OpraHu3alluy,

OI1.07 KommsroTepHast 00pabOTKa TOKYMEHTOB,
OI1.05 NudopmannoHHbIC 1 KOMMYHUKAIIMOHHBIC
TEXHOJOTHH

1C: Ilpenmpusitue 8.
Kondurypauus
«JoxymenToo60poT
ITPO®D» nnu ero aHamor

I[IM.01 Opranuzanust AOKyMEHTaLlHOHHOTO
obecrniedeHus yrpasieHus v (QyHKITMOHUPOBAHUS
OpraHu3allvy,

[IM.02 Opranuzanys apxuBHON U CIIpaBOYHO-
WHPOPMALMOHHON paboTHI MO JOKYMEHTaM
OpraHu3alyuy,

OI1.05 NuadopmanmoHHbIe 1 KOMMYHUKAIMOHHEIE
TEXHOJIOI'nnu

Effector saver unu ero
aHAJIOT

I[IM.01 Opranu3aius JOKyMEHTAIIHOHHOTO
oOecrieueHus yrpapiieHus: ¥ QyHKIIMOHUPOBAHUS
OpTraHH3aIHH,

IIM.02 Oprannsanns apXuBHON U CIIPaBOYHO-
nH(GOPMAITMOHHOW PabOTHI 10

JOKYMEHTaM OpraHHu3alvH,

OI1.07 KomnbroTepHast 00paboTKa JOKYMEHTOB,
OI1.05 MudopManmoHHbIE 1 KOMMYHUKAIUOHHBIC
TEXHOJIOTHH

Microsoft Office
Professional Plus 2013
HUJIN €ro aHaJior

[IM.01 Opranuzanusi AJOKyMEHTaLlHOHHOTO
oOecrnieueHus yrpapiieHus: 1 QyHKIIMOHUPOBAHUS
OpTraHH3aIHH,

OI1.07 KommbroTepHast 00pabOTKa TOKYMEHTOB,
OI1.05 NudopmanmoHHbIe 1 KOMMYHUKAITMOHHEIC
TEXHOJIOTHH

Microsoft Office Standard
2013 unu ero a"agor

I[IM.01 Opranu3aius JOKYMEHTAIIHOHHOTO
oOecrnieveHus yrpaBiieHUs 1 (QyHKIIMOHUPOBAHUS
OpraHH3aIlkH,

OI1.07 Kommeroteprast 00paboTKa TOKyMEHTOB,
OI1.05 MudopmanimoHHbIE 1 KOMMYHHKAIIHOHHBIC
TEXHOJIOTHU

Windows 7 Professional,
8 Professional, 8.1,

8.1 Professional, 10 Pro
HWJIK €ro aHaJior

[IM.01 Opranuzanusa JOKyMEHTAIIHOHHOTO
o0ecriedeHus ynpasieH!s U GYHKIMOHUPOBAHUS
OpraHu3allvy,

OI1.07 KommsrotepHast 00pabOoTKa TOKYMEHTOB,
OI1.05 NudopmanmoHHbIE 1 KOMMYHUKAITMOHHEIC
TEXHOJIOTMH

10

Kaspersky Endpoint

IIM.01 Opranuzaius JOKYMEHTaIIHOHHOTO
obecrieyeHus ynpasJieHus i GYHKITHOHHUPOBAHUS




Security ms 6usHeca OpraHu3aIlny,

PacimmpenHsIi nim ero OI1.07 KommbrotepHast 06paboTKa TIOKyMEHTOB,
aHajor OI1.05 NuadopmanroHHble 1 KOMMYHUKAIIMOHHBIE
TEXHOJIOTHU
11 | D0C C3M Heno wmu ero [IM.01 Opranuzanus JOKyMEHTAllUOHHOTO
aHaJor oOecrnieueHus yrpaBieHus U (QyHKIIMOHUPOBAHUS
OpTraHH3aIINY,
OI1.05 NuaopmanrnoHHble 1 KOMMYHUKAIIMOHHBIE
TEXHOJIOTHU
12 | CIIC Koucynprant ITitoc I[IM. 01 Opranuzanusi JOKyMEHTAIIUOHHOTO
WJIU €€ aHAJIOT oOecrniedeHus yrpaBieHus u QyHKITMOHUPOBAHUS
OpTraHH3aIHH,

IIM.02 Opranu3zanusi apXuBHOM U CHPaBOYHO-
nH(OPMAITMOHHON pabOoTHI 10 TOKyMEHTaM
OpraHM3aluy,

OI1.07 KommetoTepHast 00paboTKa TOKyMEHTOB,
OI1.04 ITpaBoBbIe OCHOBBI PO ECCHOHATBLHOM
JeSITeNIbHOCTH,

OI1.05 Nua(opmanmoHHbIe 1 KOMMYHHUKAIMOHHEIE
TEXHOJIOI'nnu

6.3. TpeOoBaHUs K MPAKTHYECKOHN MOTOTOBKE O0YJIAFOIIHXCSI

6.3.1. Ilpaktuueckas MOArOTOBKAa IIpH pealU3alud 00pa30BaATENbHBIX IPOrpaMM
cpenHero mpodeccHOHaNbHOrO 00pa30BaHMsS HANpaBI€HA HAa COBEPIIEHCTBOBAHUE MOJIEIH
NPaKTUKO-OPUEHTHUPOBAHHOTO OOY4YEeHHUs, YCHJICHHE poJii paloTojaresiell MpH MOJATOTOBKE
KBAJTM(UIIMPOBAHHBIX Pa0OYHX, CIY)KAIINX, CIICIHAINCTOB CPETHETrO 3BeHA IYTEM PaCIIUPEHHUS
KOMITOHEHTOB (4acTel) 00pa3oBaTelbHBIX MPOrpamMM, NpeAycMaTpUBAIOIIMX MOJAEIUPOBAHUE
YCIIOBHM, HEMOCPEICTBEHHO CBS3aHHBIX C Oyaymed npodecCHOHANbHOW AeATENbHOCTHIO, a
TaKXke 00ecrneueHus] YCJIOBUM A TOJy4eHHUs OOy4aroIlMMHCS TPAKTHUYECKUX HABBIKOB U
KOMIIETEHIIM, COOTBETCTBYIOIIMX TpPEOOBAaHWSIM, TMPEIBSIBISIEMBIM pabOTOMATEISIMA K
KBAJTM(PHUKALMAM CIEIUATUCTOB, PAOOYHX.

6.3.2. OOpazoBarenbHas OpPraHU3AMS CAMOCTOSATEIBHO TPOEKTUPYET peaTH3alliio
00pa3oBaTeNbHONW MPOrpaMMbl M €€ OTAENbHBIX YacTell (IUCHMIIMHBI, MEXIUCIHUILTHHAPHBIE
KYpCBI, TpoeCCHOHATTEHBIE MOTYJIH, TIPAKTHKA U JAPYTHe KOMIIOHEHTHI) B (hopMe TIPaKTUIECKOIH
noarotoBku ¢ yuerom tpedosanuit ®I'OC CIIO u cnenmpuky noxydaeMoi CelnaibHOCTH.

6.3.3. OOpa3zoBarenbHas ACITEIBHOCTD B (hOpPME MPAKTHUECKON OTOTOBKH:

— peanu3yeTcsl IpU MPOBEIeHUH MPAKTUYECKUX U JTa0OPAaTOPHBIX 3aHATHMH, BHITTIOJTHEHUH
KypCOBOT'O IIPOEKTHPOBAHUS, BCEX BUJIOB MIPAKTUKU U UHBIX BUIOB YU€OHOU JESATEIbHOCTH;

— IpeayCMaTpUBAeT  JEMOHCTpAIMIO  TMPAKTHYECKUX  HABBIKOB,  BBIMOJHEHHE,
MOJICITUPOBAHNE OOYYAIONIMMHUCS OTPEICICHHBIX BUAOB PAa0OT UIsi PEUICHUS MPAKTHYECKHX
3aja4, CBA3aHHBIX C Oyaymiei npodeccHoHaIbHOM 1eSTeNTbHOCTHIO B YCIOBUAX, MPUOIMKEHHBIX
K peaJbHBIM ITPOU3BO/ICTBEHHBIM;

— MOJKET BKJIIOYaTh B Ce0sl OTJENbHBIC JIEKIIUH, CEMUHApbl, MacTep-KIacChl, KOTOpPhIE
npeycMaTpuBalOT mepenady oOydarommmces yuyeOHoW wuHbopManuu, HeoOXOAMMOHM ams
MOCNEAYIOUIETO  BBIMOJHEHUS  paboT, CBA3aHHBIX C Oyaymed  npodeccruoHanbHOMN
JeSITebHOCTBIO.

6.3.4. OOpa3oBarenbHas IESITEIHHOCTh B (hOpME MPAKTHUECKOW MOITOTOBKH MOKET
OBITH OpraHHW30BaHa Ha JIOOOM Kypce 00y4eHHs, OXBAThIBas AUCHUILUINHBI, TPO(EeCCHOHATbHBIC
MOJYJIM, BCE BUABI IPAKTUKH, MPEAyCMOTPEHHbIE YYEOHBIM IUIAHOM 00pa3oBaTeIbHON
POTPaMMBI.

6.3.5. IlpakTudeckas TMOArOTOBKAa OpraHU3yeTcs B  y4eOHBIX, Y4eOHO-
IPOM3BOJICTBEHHBIX JIA0OPATOPUAX, MACTEPCKHX, YUEOHO-OIBITHBIX XO3SHCTBAaX, Y4eOHBIX



IOJIMTOHAX, Y4eOHBIX 0a3ax MPAaKTUKU U MHBIX CTPYKTYPHBIX MOApa3eleHUsIX 00pa30BaTeIbHON
OpraHu3aliii, a TaKkXe B CIEHUAIBHO OOOPYAOBAaHHBIX IOMEHICHUSX (pabodynx MecTax)
OpoQWIBHBIX OpraHu3alMii Ha OCHOBaHMM JOrOBOpa O IPAKTUYECKOM IMOATOTOBKE
o0yJaromuxcsi, 3aKII04aeMOro MEXAy o00pa3oBaTelnbHON opraHuzanueil u npoduiIbHOR
OpraHu3anei, OCYyLIECTBIAIOUIEH  JEATENbHOCTh IO  MPOQMII0  COOTBETCTBYOLIEH
00pa30BaTebHOI POrpaMMBl.

6.3.6. Pe3ynbrarhl 0cBOGHHSI 00pa30BaTEIBHOM MPOTpaMMBI (€€ OTAEIbHBIX YacTei)
MOTYT OBITH OLIEHEHBI B paMKaX IPOMEXYTOYHOM M roCylapCTBEHHOW MTOrOBOW aTTECTAllUU,
OpPraHU30BaHHBIX B ()OpME JEMOHCTPALIMOHHOI'O SK3aMEHa.

6.4. TpeboBaHUs K OpraHU3AIMH BOCITUTAHUS O0yUYaIOIIIXCS

6.4.1. Bociutanue oOydYaronuxcsi MPH OCBOCHHMM HWMH OCHOBHOW 00pa30BaTEeIbHOU
IPOrpaMMbl OCYIIECTBIIIETCS Ha OCHOBE BKJIIOYAEMBIX B HACTOSINYI0 OOpa3oBaTEIbHYIO
porpaMMy MpUMepHOU paboudell mporpaMMbl BOCIIUTAHUS U IPUMEPHOTO KAJICHJAPHOTO IIaHa
BOCTIMTATEILHOU paboTHI (TpuiioxkeHue 3).

6.4.2. Pabouyro nporpamMmy BOCIIUTaHUS U KaJCHIAPHbBIN IJIaH BOCIUTATEILHOM pabOThI
oOpa3oBaTenpHasl OpraHM3anus pa3pabaThIBa€T W YTBEPKAAECT CAMOCTOSTEIBHO C YYETOM
MPUMEPHBIX paboueil mporpaMmbl BOCIIUTAHUS U KaJeHIAPHOTO MIaHa BOCIUTATENFHOM PabOThlI.

6.4.3. B pazpabotke paboueil mporpaMmbl BOCIUTAHHUA U KAJICHAAPHOTO TUIAHA
BOCIHUTATEIbHOW pabOThl UMEIOT MPaBO NPUHHUMATh Y4acTHE COBETHI OOYYaIOIUXCS, COBETHI
pOIUTENEH, IpeACTaBUTENN padoToaaTeneld u (Win) uxX 00beAMHEHUH (IPY MX HAJTUYHN ).

6.5. TpeGoBaHus K KaJpOBbIM YCIOBUSAM pealli3alui 00pa30BaTeIbHON MPOrpaMMbl

6.5.1. Peanmuzamus 00pa3oBaTeNbHOW MPOTPaMMBI 00ECIIEUMBACTCS TMEAarOrMYECKUMH
paboTHHKaMU 00pa3oBaTeIbHON OpraHU3alMy, a TAKXKe JTUIaMU, IPUBJIEKAEMBbIMU K pealn3alun
00pa3oBaTeNbHONW TMPOTPAMMBI Ha YCIOBHSIX TPAXKIaHCKO-TIPABOBOTO JOTOBOPA, B TOM YHCIIE U3
quciaa pykoBojauTeNneil M paOOTHHMKOB OpraHU3alMif, HamNpaBieHUE EATEIILHOCTH KOTOPBIX
COOTBETCTBYeT oOmactu  mpodeccuoHanbHOM  AestenbHocTH 07  AJAMHUHUCTpATHBHO-
ylpaBiieHYecKass U OQUCHasg JeATeIbHOCTb, M MMEIOUIMMU CTaX paboThl B JaHHOM
poeCCHOHAIBHON 00JIaCTH HE MEHEee TPeX JIeT.

Kpanudukanus nenarorndeckux pabOTHUKOB 00pa30BaTEeNbHONW OpraHM3aluy JOJDKHA
OTBC€YaTh KBaJ'II/I(l)I/IKaHI/IOHHI)IM Tp€6OBaHI/I$[M, YKa3aHHbBIM B KBEU'II/I(i)I/IKaHI/IOHHI)IX CIIpaBOYHHKAX
U (n1M) npodeccuoHaNbHBIX CTaHAapTax (MPH HATUYHUHN).

[legarornueckue paOOTHMKHM, TPUBJIEKAaEMble K peanu3aluu  o0pa3oBaTeIbHOU
OpOTrpaMMbl, JOJDKHBI [OJy4yaTh JOMOJHUTEIbHOE MpodeccuoHanbHoe o0pa3oBaHUE 110
porpaMMam MOBBIIIIEHUs KBaTU(UKALIUK, B TOM YHCIe B (pOpMe CTaXXKUPOBKU B OpPraHU3ALUAX,
HalpaBJIeHUE  JIEATEJIBHOCTH  KOTOPBIX  COOTBETCTBYET  00jacTé  mpodecCHOHATBHON
nesitennbHOCTH 07 AZIMMUHHMCTpPaTUBHO-YIIpaBJIeHYeCKass W OQUCHas JAEATEeIbHOCTb, HE pExe
OJIHOTO Pa3a B TPHU I'0/1a C yUETOM PACHIMPEHHS CIEKTpa MPOoPecCHOHATbHBIX KOMITETEHIIUH.

210.]'[5{ negarortdeCKux pa6OTHI/IKOB (B MPUBCACHHBIX K MNEJIOYUCICHHBIM 3HAYCHUAM
CTaBOK), 00€CNEUNBAIOIINX OCBOCHHE 00YJaIOIUMHUCS MTPO(HECCHOHATBHBIX MOAYJIEH, UMEIOIINX
OIIBIT ACATCIIBHOCTH HE MCHEC TPECX JICT B OpraHU3alAX, HAITPABICHUE JCATCIBHOCTH KOTOPBIX
COOTBETCTBYeT oOsacTu  mnpodeccHoHabHOM  AesrenbHocTH 07  AJAMHUHUCTpPaTHBHO-
yhpaBieH4ecKkass U o(pucHas NAeATeIbHOCTh, B OOIEM YHUCIE MEeJarorn4eckux paOOTHUKOB,
peau3yIoIMX MporpaMmbl  MPOpECCHOHANBHBIX MOJYJed o00pa3oBaTelbHONH MHpPOTrpaMMBl,
JIOJDKHA OBITh HE MEHEE 25 MPOIEHTOB.

6.6. TpeboBaHus K (UHAHCOBBIM YCIOBHSAM pealn3alvy 00pa30BaTeIbHON MPOTrpaMMBI



6.6.1. [IpumMepHBIe pacueThl HOPMATUBHBIX 3aTPAT OKA3aHUS TOCYAAPCTBEHHBIX YCIYT MO
peanusaiui 06pa3oBaTeIbHOM IPOrPaMMEIS

PacueThl HOPMATMBHBIX 3aTpaT OKa3aHHs TOCYJAPCTBEHHBIX YCIYr II0 pealu3alldu
06pa3oBaTenLHON MPOrpaMMbl OCYIIECTBJISIOTCA B COOTBETCTBUM ¢ METOIMKOH ompejeneHus
HOPMATUBHBIX 3aTpaT Ha OKa3aHHE IOCYIAPCTBEHHBIX YCIYT 110 PEaM3allii 00pa3oBaTelbHbIX
TIPOrpaMM CPEHEro Ipo(hecCHOHATLHOro 06pa3oBaHus Mo mpodeccusM (CIenuantbHOCTIM) 1
YKPYIHEHHBIM TpymnnaM mpodeccuii (crenuaabHOCTER), yTBEpKIaeMble MUHIPOCBEMIEHHUS
Poccun exeronHo.

dunancoBoe obecreyeHre peanu3alid 00pa30BaTeNbHON MPOrpaMMBbl, OIpeIeIeHHOe

B COOTBETCTBUHU C OFOPKETHBIM 3aKOHOAATENIbCTBOM Poccuiickoit Denepannu u deaepanbHbBIM
3akoHOM oT 29 nekabps 2012 Ne 273-03 «O06 obpaszoBanmm B Poccuiickoit Denepanumy,
BKJIIOUAeT B ceOsl 3aTpaThl Ha OIUIATy TPyJAa MpernojaBaresieid U MacTepOB MPOU3BOACTBEHHOTO
o0Oy4deHus

C ydeToM o0ecrieyeHHusi YpOBHS cpenHeil 3apaboTHOHM IUIaThl TMENarorn4eckux pabOTHHUKOB
3a BBINOJHSAEMYI0O HMH Yy4eOHyI0 (TpenojaBaTeibcKylo) padoTy W Jpyryi paboTy B
COOTBETCTBUU

¢ Ykazom Ilpesunenra Poccuiickoii @enepauuu ot 7 mas 2012 r. Ne 597 «O meponpusarusax
10 peaau3anuy roCyJapCTBEHHON COLMAIIBHON ITOJTUTUKI.

Paznen 7. @opvMupoBaHHE OIEHOYHBLIX MATEPHAJIOB [UISI  NPOBEACHUS
rocy1apCcTBEHHOM UTOr0OBOM aTTeCTALUM

7.1. T'ocynapcTBeHHas nutoropas arrecranus (nanee — ['MA) sBnsercsa o0s3aTeabHON A
oOpa3zoBatenbHbIX opranuzauuii CI10. OHa npoBoANTCS 10 3aBEPIIEHUH BCETO Kypca 00yUeHHs
[0 HampaslieHWI0 TnoaroroBku. B xome I'MA  oueHumBaercs CTENEHb COOTBETCTBHS
c(hopMUPOBAHHBIX KOMITETEHIINM BBITYCKHUKOB TpeboBanusim ®I'OC CIIO.

7.2. BBITyCKHUKH, OCBOMBIINE MPOTrPaMMBbl OJTOTOBKH CHEIIMAIMCTOB CPETHETO 3BEHA,
cnator ['MA B popMe 1eMOHCTPAIMOHHOTO SK3aMeHa U 3aIUThI TUIJIOMHOTO MpoekTa (paboThi).
TpeboBaHus K cojepxkaHuiO, 00BEMY M CTPYKType AMIJIOMHOW palboThl oOpa3zoBaTeibHas
OpraHu3aIlys OMpeesieT caMocTosATeabHO ¢ yueTom TT1OI1.

l'ocynapcTBeHHass MTOroBasl aTTECTallMsl 3aBEpLIAeTCs NPUCBOECHUEM KBaTH(PHUKALUN
cHenuanucTa cpeHero 3seHa: CrnenuaiucT 1o JOKyMEHTalMOHHOMY O0ECIIeUEeHHUI0 YIPaBIeHUS
Y apXUBHOMY JIETTy.

7.3. Jlns TOCyInapCTBEHHON WTOTOBOM aTTecTalu 0Opa30BaTEeNbHOW OpraHu3aimei
pa3pabaTbiBaeTcsi IporpamMma TOCYJapCTBEHHOM MTOTOBOM aTTeCTallMM W  OLCHOYHBIE
MaTepuabl.

7.4. TlpumepHble OIIEHOUHBIE MaTepuanbl Ais npoBeaeHus [MIA BKIIIOYalOT TUIOBBIE
3aJaHusl 7S JIEMOHCTPAIIMOHHOTO 3K3aMe€Ha, MPUMEpPhl TeM JUIJIOMHBIX pPaboT, ONUCaHue
Ipoueayp
Y yCIIOBUH MTPOBEACHUS TOCYIAPCTBEHHOW HTOIOBOM aTTECTAllUN, KPUTEPUH OLICHKH.

[IpumepHBbIe o1ieHOYHBIE MaTepuaisl A nposeneHus I MA npuBeneHbl B IPUIIOKEHUH

Paznen 8. PazpaGoTunku 0CHOBHOI 00pa3oBaTe/bHOI MPOrpaMMbl

Opranm3anus-pa3padoTunuK:  TOCYIapCTBEHHOE  OIOKETHOE  MpodecCHOHATBHOE
oOpa3oBaTenbHOe yupexaeHue «Boarorpaackuii MHIyCTPUATbHBIN TEXHUKYM.




