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1. OBIIASI XAPAKTEPUCTUKA PABOYEH TPOT'PAMMBI
MNPO®ECCHUOHAJBHOI'O MOAYJIA

IIM.01 O®OPMJIEHHUE U KOMIIOHOBKA TEXHUYECKOH JJOKYMEHTALIUA

1.1. llesb ¥ muIaHUpPYyeMble Pe3yJIbTAThI 0CBOEHUSI MPO(ECCHOHATBLHOT0 MOTYJIsI
B pesynbrate u3ydeHHs NpoPecCHOHATBHOTO MO/ OOYdYarOIIMXCS IOJDKEH OCBOUTH

OCHOBHOH BUJ JACATCIBbHOCTHU O(l)OpMJIeHI/Ie M KOMIIOHOBKA TEXHHYCCKOI JOKYMCHTAaIUU

1 COOTBCTCTBYIOIIUC CMY 06HII/I€ KOMIICTCHIIMN U HpO(i)eCCI/IOHaJII)HI)IC KOMIICTCHIINN

1.1.1. TlepeyeHb OOIMMX KOMICTCHIIUN

Kon

HaumeHoBaHue 001X KOMITIETEH U

OK 01

Br16upath crioco0Obl penieHus 3aaa4 npo¢decCuoOHaIbHON JesITENbHOCTH
MPUMEHHUTENIBHO K pPa3JIMYHbIM KOHTEKCTaM

OK 02

Hcrnonib30BaTh COBPEMEHHBIC CPE/ICTBA TIOVCKA, aHAIM3a W MHTEPIIPETAIH
nHpopmanuy, 1 UHPOPMAIMOHHBIE TEXHOJIOTUH IS BBIIIOJIHEHUS 3a]1a4
pohecCHOHATBHON JIeATETLHOCTH

OK 03

[TnannpoBaTh U peanTn30BEIBaTH COOCTBEHHOE MPOYECCHOHATLHOE U INYHOCTHOE
pa3BUTHE, TPEITPUHUMATENBCKYIO JEATENILHOCTh B PO ecCHoHaIbHOU cdepe,
HCIIOJIL30BAaTh 3HAHUS 110 q)HHaHCOBOfI TpPaMOTHOCTH B Pa3IMYHBIX KU3HCHHBIX
CUTyalMsX.

OK 04

D¢ deKTUBHO B3aMMOICHCTBOBATh U padOTATh B KOJIJICKTUBE M KOMaH/IE

OK 05

OcymiecTBIATh YCTHYIO U MTUCHbMEHHYIO KOMMYHHUKAIIHIO HA TOCYIapCTBEHHOM
s3pike Poccuiickoit deaepanun ¢ yaeToM 0COOCHHOCTEH COIMAIBHOTO U
KYJIbTYPHOTO KOHTEKCTa

OK 06

[TposBIATE TPaKIAHCKO-TTATPHOTHYECKYIO IMO3UITUIO, IEMOHCTPUPOBATH
0CO3HAHHOE TIOBEJICHUE Ha OCHOBE TPAIUIIMOHHBIX 00IIEYETOBEUESCKIX
IIEHHOCTEH, B TOM YHCJIE C YIETOM rapMOHM3AIIMN MEKHAITMOHAIBHBIX U
MEXPEJIMTUO3HBIX OTHOIICHHUH, MPUMEHSTh CTaHIaPThl aHTUKOPPYIIITHOHHOTO
ITOBEICHUS

OK 07

CopeiicTBOBAaTh COXPaHEHUIO OKPYKAIOIIEH Cpelibl, pecypcocOepexeHuIo,
NPUMEHSITh 3HaHUS 00 U3MEHEHUU KIIUMaTa, MPUHIIUIIBI OepEKIMBOTO
POU3BOJICTBA, 3 (PEKTUBHO NEICTBOBATH B UPE3BBIYANHBIX CUTYaLIUAX

OK 08

Hcnonn3oBarh CpeacTBa (bHSH‘ICCKOﬁ KYJIBTYpPbI UIA COXPAaHCHHUA U YKPCIUICHUA
300pOBbs B IIPOLCCCC HpO(i)eCCI/IOHaHBHOI}'I ACATCIIbHOCTH MW IIOAACPIKAHUA
HeO6XOI[I/IMOFO YPOBH:A (1)H3H‘l€CKOﬁ noAroTOBJIICHHOCTH

OK 09

ITonn3oBaThCs HpO(beCCI/IOHaJIBHOﬁ ,HOKYMGHTaHHeﬁ Ha roCyJapCTBECHHOM U
HHOCTPAHHOM S3bIKaX

1.1.2. Ilepeuens npodeccuoHaNbHbIX KOMIIETCHINNA

Kon HaumeHoBaHMe BUIOB AEATENBHOCTU U MPO(HECCHOHAIBHBIX KOMIETEHIUI
B/l 1 OdopmieHne 1 KOMIIOHOBKA TEXHUYECKON JTOKYMEHTAIIMH
IIK 1.1. BoInonHATh BBO M 00pabOTKY TEKCTOBBIX JaHHBIX.
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IIK 1.2. Brimonsate npeoOpa3oBaHue JaHHBIX, CBSI3aHHBIX C H3MEHEHUSMH CTPYKTYPBI
JOKYMEHTOB.

IIK 1.3. BoImonHATh pazMeTky U popMaTUpOBaHUE TOKYMEHTOB Pa3IHMYHBIX (POPMATOB.

IIK 1.4. KonBeptupoBaTh aHAJIOTOBBIE TaHHBIE B IU(POBBIE.

IIK 1.5. BbInosiHATE NOArOTOBKY LHU(POBBIX AAHHBIX U1 JajibHENIIEH 00paboTKku 1
apXUBUPOBAHMUSL.

IIK 1.6. ®opMupoBaTh 3aPOCHl IS MOJIydeHus: nH(opMaluu B 6a3ax JaHHbIX

IIK 1.7. BoinonHATh onepanuu ¢ o0bekTaMu 06a3bl JAHHBIX.

1.1.3. B pe3ynprate 0cBOCHHUS MPOPECCHOHATHHOTO MOl 00YJarOIIUICS TOJDKEH:

Brnagers HaBbIKaMu Habopa M peTaKTHPOBAHUS TEKCTA,

BBITIOJTHEHHS OTIepanuii ¢ pparMeHTaMH TEKCTa;

CO3JIaHHSI CJIOKHOTO MHOTOCTPAHWYHOTO JOKYMEHTA;

CO3JIaHMSI U PEIAKTUPOBAHKS IOKYMEHTOB B 00JJaUHBIX CEPBHCAX;
CO3JaHMSI CHUCKOB PHCYHKOB, JIUTEPATypHBIX HCTOYHUKOB M
OTJIaBJICHUM;

pa3MeTku U GopMaTUPOBAHUS IOKYMEHTOB;

ohopMIICHHS TOKYMEHTOB TaOJIUIIAMH;

paboTHI B TAOIMYHBIX MPOIIECCOPAX;

CO3JaHMsI HOBBIX M HCIHOJb30BAaHME CTAHJAPTHHIX IA0JIOHOB
JOKYMEHTOB;

COXPAaHEHHUS JOKYMEHTOB B PA3JIMYHBIX HU(PPOBBIX PopmaTax;
COXPAaHEHHUS TOKYMEHTOB B 00JauHbIX XpaHUINIIAX;

COBMECTHOM palOTHI B IPYIIIE PeIaKTOPOB;

npeoOpa3oBaHus U NEPEKOMIIOHOBKH IaHHBIX;

OPUMEHEHUSI K TEKCTy JIOKyMEHTa CTWJIeHd M JAPYTruX CpelCTB
ohopMIICHHS;

COXpPAaHEHHUS, KOMUPOBAHHS W  CO3JAHMS  PE3EPBHBIX  KOIMHIA
JIOKYMEHTOB;

CKaHUPOBAHMUSI, PACTIO3HABAHMS U COXPAHEHUS N300paKEHHUM U TEKCTa;
BEJICHUS M aKTyalln3aluu UHPOPMAIIHOHHBIX 0a3 TaHHBIX;
dbopMupoBaHHUs 3aPOCOB K 0a3aM JaHHBIX;

Ymets IPUMEHSTh COBPEMEHHbIE TEKCTOBBIE PEIaKTOPBI U MPOLIECCOPBI;
UCNOJb30BAaTh  COYETAHMS  KIABUII Uil  pPElAKTUPOBAaHUS U
(dopmMaTUpOBaHUs JIOKYMEHTOB;

IPUMEHSTH CpeaCTBa (POpMaTHPOBAHNUS;

CO37aBaTh CTPYKTYPUPOBAHHBIE JOKYMEHTHI U JIOKYMEHTHI CIIUSHUS;
CO3/1aBaTh IOKYMEHTHI Ha OCHOBE 11a0JI0OHOB;

COXpaHSATh JOKYMEHTHI B pa3IM4yHbIX (hopMaTax;

IPUMEHSTH CPEICTBA COBMECTHOTO PEIAKTUPOBAHUS;

co37aBaTh, HACTPAUBaTh, IPUMEHATH CTHWIIM B IOKyMEHTE C IIOMOILBIO
TEKCTOBOT'O IPOLECCOPA;

U3MEHSATH CTPYKTYPY U (POPMY TEKCTOBBIX JOKYMEHTOB;
npeoOpa3oBbIBaTh (OpMaThl M OCYLIECTBISATH IEPEKOMIIOHOBKY
JTAHHBIX B TEKCTOBBIX JJOKYMEHTAX;

CO31aBaTh CJIO0XHbIE MHOIOCTPAaHUYHBIE JOKYMEHTBI C NPUMEHEHHEM
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UMIIOPTUPOBAaHUS W  BHEJPEHUS  TEKCTOBBIX, TaOJIMYHBIX U
rpaduueckux 0OBEKTOB U3 Pa3HBIX MPOTPAMMHBIX MPHIIOKEHUH;
paboTath ¢ mporpaMmMamMu apXUBHPOBAHUS;

UCTOJIb30BAaTh  BCTPOCHHBIE  (YHKIMH  PE3EpBUPOBAHUS B
COBPEMEHHBIX TEKCTOBBIX IPOLECCOPAX;

IPUMEHSTH CPEJCTBA BBOJA IpaMUECKO U TEKCTOBOW MH(OPMAIUH;
BBITIOJIHATH OOHOBJIEHUE HH(OpMAIHK B 0a3axX TaHHBIX;

(GopMHIPOBATH OTYETHI C TOMOIIBIO 3aIIPOCOB K 0a3aM JTaHHBIX;

3HaThb npaBuiia BBOJAA, HAbOpa M peJaKTUPOBAHUS TEKCTOBOW MH(POPMALINH;
UHCTPYMEHTAPHA HW  OCOOCHHOCTH  COBPEMEHHBIX  TEKCTOBBIX
PENaKTOPOB H MPOIECCOPOB;

OCHOBHBIE ITPaBWJIa U TPEOOBAHUS K CTPYKTYPE TOKYMEHTOB;

npaBuia GopMaTHPOBAHUS JOKYMEHTOB;

BO3MOJKHOCTH HACTOJIBHBIX MU3ATEIbCKAX CUCTEM;

CpeACTBa COBMECTHOTO PEJAKTHPOBAHUS;

CTaHIapTHl (OPMATOB TMPENCTABICHHUS] TEKCTOBBIX W TaOIHMYHBIX
JOKYMEHTOB;

MOHATHE BEPCHI U COBMECTHMOCTH (hOpMATOB;

MTOHATHS ITyOJUYIHBIX U TPUBATHBIX JOKYMEHTORB;

crocoObI pabOTHI C JOKYMEHTAMH B OOJTAYHBIX XpaHUIIUIIAX;
OCHOBHBIE CTaHAAPTHI 0(OPMIICHHUS TEKCTOBBIX JOKYMEHTOB;
CTPYKTYPHBIE DJIEMEHTHI TEKCTOBBIX JOKYMEHTOB;

BHUJIbI W Ha3HAuYeHUs Nepu(PepuiHBIX YCTPOMCTB, UX YCTPOMCTBO M
OPUHLMIT ~ JIeHCTBUS, UHTep(delchl MOAKIIOYEHHs U IpaBuia
JKCIUTyaTaluy;

CpEJCTBA CKAHMPOBAHUS U PACIO3HABAHUS TEKCTA;

BUJIbI U METO/IbI OCYIIIECTBIICHUS MIPOIIEcCca PE3EPBUPOBAHUS JaHHBIX;
BUJBI U (hOpPMATHI CPEJICTB APXUBUPOBAHMS,

BU/JIbI U IIPAaBUJIA TIOCTPOEHUS 3alIPOCOB K 6a3aM JTaHHBIX;

OPUHLIMIIBI OpraHu3alud UHGOPMAIMOHHBIX U apXHUTEKTypy 0a3
JTAHHBIX;

OCHOBHBIE TOJIOKEHUS TEOpUHU 06a3 3HaAHUIA.

1.2. KosimyecTBO 4aCOB, OTBOJAMMOE HA OCBOECHHUE NMPO(eCCHOHATBHOI0 MOLYJIsI

Bcero yacos 322

B TOM YHCJIE€ B OpME MPAKTUUECKOM ITOATOTOBKH 216

W3 nux nHa oceoenne MJIK 166
B TOM YHCJIE CaMOCTOsITEIbHAs paboTa 12

MIPAKTUKH, B TOM yucliie yueOHas 36
npousBojcTBeHHas 108
[IpomexyTouHas arTectanus 12
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IIM.01 O®OPMJIEHUE U KOMIIOHOBKA TEXHUYECKOM JJOKYMEHTALIUN

2.1. Ctpykrypa npogeccuonaibuoro moayJias [IM.01 Odopmienne 1 KOMIIOHOBKA TEXHUYECKOH TOKYMEHTALMU

O0beM npodeccHOHATIBHOT0 MOY I, aK. YAaC.

L= Oo6yuyenue no MJIK
Konp! §- % E Bcero B Tom unciae Ipaxiicu
IIpO(l)eCC;IOHaJILHLI Hz:l:JMeHOBalmn pa3nenoB Bcero, 'E' E E E 5
X 061X Npo¢)ecCHOHATHLHOT0 MOTYJIsI qac. . B S F =
KOMITETeHIIN i : E E[ JlaGopaTopHbIX H CaMoCTOfITEILH E E IIpou3BoacTBeHHa
m E NPaKTHYECKUX. as pabora % § Yueonasn a
3aHATHHI S g
S =
=
1 2 3 4 5 6 8 9 10 11
K 1.1, IIK 1.2, Pazpgen 1. Ilogroroska 80 36 80 36 6 8
IIK 1.3, TIK 1.4 TEKCTOBOM JTOKYMEHTAITUH
OK 01, OK 02,
OK 04, OK 05,
OK 06, OK 09
IIK 1.5, IIK 1.6, Pasnmen 2. Pabora ¢ JaHHBIMU B 86 36 86 36 6
IIK 1.7, 0a3ax TaHHBIX U DJICKTPOHHBIX 8
OK 01, OK 02, Ta0IMIIAX
OK 04, OK 05,
OK 06, OK 09
K 1.1 -IIK 1.7, | YueOHas npakThka 36 36 36
OK 01 — OK 09
I[IK 1.1 —IIK 1.7, | [Ipon3BoACTBEHHAsA MPAaKTHKA 108 108
OK 01 — OK 09 (o mpodutio mpodeccun),
4acoB
[IpomexxyTouHas arrecTanus 12 X
Bcezo: 322 108 166 72 12 16 36 108




8

2.2. TemaTnuyeckuii IUIaH U cofiep:kaHue NpodeccuoHaIbHOro moayJs (IIM)

HaumenoBanue pazaesnoB u
TeM Npo¢ecCHOHATBLHOTO
moayas (ITM),
MEKIMCUMILTHHAPHBIX
kypcoB (MAK)

Conep:xkanue yueOHOro MatepuaJa,
JiaGopaTopHbie padoThl H MPAKTHYECKHUE 3aHATHSA, CAMOCTOSITe]IbHAs yueOHas1 padoTa
odyualonuxcs, KypcoBasi padora (IpoeKT)

O0beM, akaj. 4. / B TOM
yuciae B popme
NPAKTHYECKOM

TOATOTOBKH, aKaj. 4.

1 2 3
Paznen 1. lloaroToBKa TeKCTOBOI TOKyMEHTALMHU 80/36
M/IK.01.01 BpinosiHeHHe padoThI N0 MOATOTOBKE M 00padoTKe JaHHBIX Pa3IHYHbIX (OPMATOB 80/36
Tema 1.1. MaCcTpyMeHTapHit Conep:xanne 16/8
CO3JJaHMS TEKCTOBBIX
JOKyMEHTOB
1. OcHOBHBIE TEKCTOBBIC PEIAKTOPHI: BO3MOXXHOCTH pETaKTOPOB M (OpMaThl CO31aBaEMBIX
JIOKYMEHTOB.
2. HVHcTpyMeHTHI pa3MeTKH, PACCBHUIKH, pelieH3upoBaHMs. KoIOHTHUTYIBL 8
3. OcobeHHOCTH COBMECTHOM paboThI ¢ JIOKYMEHTaMH B 00JIAYHBIX CEpPBHCAX.
4. OcHoBHBIE TPEOOBaHMS K CTPYKTYpPE TOKYMEHTOB.
B TOM unciie MpakTHYECKUX 3aHATHI M J1a00PaTOPHBIX padoT 8
IIpaktuueckoe 3ansitue Ne 1. BBoAg M pemakTHUpoBaHHE TEKCTa C NMPUMEHEHUEM Pa3IMYHBIX BHUIOB 2
mpudTOoB.
IIpaktuueckoe 3ansitue Ne 2. Co3gaHue MHOTOCTPAHUYHOIO TEKCTOBOTO JOKYMEHTA C MPUMEHEHUEM 2
KOJIOHTUTYJIOB.
[Ipaktuueckoe 3anarue Ne 3. PopMaTHpOBaHHE M COXpPAHEHHE NOKYMEHTOB B COOTBETCTBHH C 2
3aJaHHBIMHU ITapaMeTpaMH.
[Ipaktuueckoe 3ausiTue Ne 4. CozgaHue U peAakTUPOBaHHUE TOKYMEHTOB B O0JIaYHBIX CEPBHCAX. 2
Tema 1.2. BHeapeHue B Conep:xkanue 16/8
JOKYMEHTBI TaOIuI 1
8

1. dopmartupoBaHue TAOJIHUI M TAOJIUYHBIX JAHHBIX, BHE[PEHUE TAOIHII,
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WJUTIOCTpAIUH. 2. HWuctpy™menTsl pabotsl ¢ rpadukoii. [loaroToBka WITIOCTpalnii sk BCTABKH B TOKYMEHTHI.
3. Tlonsrue ctuieBoro ohpopmienus. [11abnoHbI TOKYMEHTOB.
B ToM 4ucie mpaKTHYeCKUX 3aHATHI U J1a00PaTOPHBIX PadoT 8
[paktudeckoe 3ausTre Ne 5. OdopmiieHrEe JOKYMEHTOB C TaOJIHIIAMH. 2
[pakTuueckoe 3anstue Ne 6. OdhopmiieHHE TOKYMEHTOB C WILTIOCTPALIUSIMHU. 2
[paxtudeckoe 3ausiTre Ne 7. Cozganue TOKYMEHTOB Ha OCHOBE M1a0JIOHOB. [IprMeHeHue CTHIeBOro 4
oopmiteHusI.
Tema 1.3. IIpeoOpa3zoBaHue u Conep:xxanne 14/6
TIEPEKOMITIOHOBKA JOKYMEHTOB.
1. CkaHnpoBaHHE TEKCTOBBIX JTOKYMEHTOB. IHCTpYMEHTHI pacrio3HaBaHHUs TEKCTA.
2. TlpuMmeHeHHe UMIIOPTHPOBAHUS M BHEPEHUS TEKCTOBBIX, TAOJMYHBIX U rpadUIecKuX 00bEKTOB U3 8
pa3HbIX IPOrPaMMHBIX PUIIOKEHH.
3. CiusHHUE U BbISIBIICHUE pa3inyuuil B JoKyMeHTaX. [loHsTHE Bepcuil.
4, ApxuBarophbl. 3anuTa JOKyMEHTOB OT KOITMPOBAHMS U U3MCHECHUS.
B ToM ynciie NIpakKTHYeCKUX 3aHATHI U 1a00paTOPHBIX padoT 6
[IpaxTudeckoe 3austie Ne 8. [IpeoOpazoBaHue, KOHBEPTHPOBAHNE U OCYIIIECTBICHHE TEPEKOMITOHOBKH 4
B IOKYMEHTaXx.
[IpakTudeckoe 3ansitue Ne 9. CoxpaHeHre, KOMTUPOBAHUE F CO3/TaHUE PE3EPBHBIX KOMU JOKYMEHTOB. 2
Tema 1.4. Tlonyuenue Conep:kanue 24/14
nH(OpMAIUH OT BHEIITHUX
HCTOYHHUKOB 1. Bugel u mapamerpsl (OpMaTOB ayawo-, TpadUyecKuX, BHIEO- W MYJIbTHMEIUHHBIX (HaiiinoB.
Mertozp! KOHBEpTHPOBaHUS (HaillioB.
2. HazHadenue, pa3HOBHJIHOCTH TpadUecKuX penakTopoB. CxaTtre n300paKeHHI. 10
3. TlogkmoueHue u nmepenaya HHOOPMAITUU OT BHEITHUX YCTPOMCTB.
4. CxaHHpOBaHHE U PACMO3HABAHHUE N300PAKEHII.
5. 3aKoHOIATENBCTBO B 0OJACTH 3aIIUTHl HHTEIUIEKTYaJIbHONH COOCTBEHHOCTH
B ToM ynciie IpakKTHYECKUX 3aHATHI U 1a00PaTOPHBIX PadoT 14
[IpakTudeckoe 3anstue Ne 10. PenakrupoBanue rpaguueckiux 00bhEKTOB. 2
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[Ipaktuueckoe 3ansarue Ne 11. Ilomyyenne nHpOpMaIyK 3aJaHHON TEMATUKU W3 BHEIIHUX HCTOUHUKOB 2
(u3 cern).
[Ipaktudeckoe 3ausitue Ne 12. Hactpoiika mapaMerpoB CKaHUPOBaHUS, CKAHUPOBAHUE U PACIIO3HABAHUE 2
TEKCTa.
[IpakTudeckoe 3anstre Ne 13. CkaHUpOBaHHUE U PacliO3HABAHKE JOKYMEHTORB, COICPKAIIMX TpaduKy. 4
[paktndeckoe 3ansite Ne 14. [lonydenue wmHpOpMaUy OT BUAECOKAMEP, B TOM YHCIIE MOOMIBHBIX 2
YCTPOMCTB.
[IpakTudeckoe 3ansitue Ne 15. [lomydenue u HCTIONb30BaHNE CHUMKOB DKpaHa. 2
I[IpumepHasi TEeMAaTHKA CAMOCTOATEIbHOI Y4eOHOIi padoThI MpU U3yYeHUH pazaena 1
Pa3jaen 2. PadoTa ¢ 1aHHBIMHU B 0a3aX JaHHBIX U 3J1eKTPOHHBIX TA0IUIIAX 36/36
M/IK.01.02 Manuny/JupoBaHue TaHHBIMH H ()OPMUPOBAHHE 3aMIPOCOB K 0a3e TaHHBIX 86/36
Tema 2.1. Xpanenue u Conep:xanne 20/10
00paboTKa TaHHBIX B
AJICKTPOHHBIX TaOIHIIaxX 1. OcHoBHBIC TaOMHYHBIE TIPOIIeCCOPEI. DOPMATHI IIEKTPOHHBIX TAOJIHII.
2. VIHCTpyMEHTBHI M BO3MOYKHOCTH 3JICKTPOHHBIX TaOJIHII. 20
3. MaremaTtuueckue U cratructuaeckue GyHkiuu. [loctpoenre u odopmieHre rpa@uKoB U UArPaMM.
4, ®unprparus ganabx. Co3MaHue OTYETOB.
5. Cchulku MeXIy JTOKYMEHTAMH.
B ToMm unciie IpakTHYECKHX U J1a00PaTOPHBIX 3aHATHH 10
[IpakTudeckoe 3anstre Ne 1. @opMupoBaHHE HIEKTPOHHON TaOIHUIIBI HA OCHOBE TEKCTOBBIX 4
JIOKYMEHTOB.
[IpakTuaeckoe 3anstre Ne 2. Coznanue rpadMKoOB U TUarpaMM Ha OCHOBE AJIEKTPOHHBIX TaOJIHII. 2
[IpakTudeckoe 3anstue Ne 3. @opMupoBaHue MTPOCTHIX U CIOKHBIX OTYETOB HA OCHOBE AJIEKTPOHHBIX 2
TadJIu1I.
[Ipaktuueckoe 3ausTue Ne 4. Akryanu3zauns HHGpoOpManuy B 3JEKTPOHHBIX TaOIuIax. 2
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Tema 2.2. OcHOBBI Conep:xanne 16/10
COIIPOBOXKICHUS 0a3 TaHHBIX
1. Cospemennbie CYBJI, X BO3MOXXHOCTH. 6
2. Tunsl 1 GopMaThl JaHHBIX.
3. KiroueBbie nons. Unaekcanus nadopmaiyv B 6a3ax JaHHBIX.
B ToM umciie IpaKTHYECKUX U JIA00PATOPHBIX 3aHSITH I 10
[pakTuueckoe 3anstue Ne 5. [TocTpoeHre TUIIOBOM 0a3bl JJaHHBIX 110 UHIUBUIYaIbHBIM 3aIaHUSIM. 4
[paktudeckoe 3ausTre Ne 6. 3ajaHue CBs3ei MEXIy TaOIUIIAMU 0a3bl TAaHHBIX 2
[paktuueckoe 3ansitue Ne 7. BHecenue nndopmaiiuu B 0a3y TaHHBIX. 4
Conep:xanue 36/16
1. OcHOBHBIC ONEpaIVH C TAHHBIMH B PEJLIITUOHHBIX Ta0IHIIAX.
2. Buibl 3a11pocoB, CTPYKTYpa 3apocoB K 0a3e JaHHBIX.
3. OcHOBHbIE KOMaH/IbI s3bIKa 3anpocoB SQL. CHHTaKCHUC KOMaH/I MOMCKa, yIaJICHUs, 3aMEHBI,
no0aBJIEHUS TaHHBIX. 36
4, 3ampockl Ha BEIOOPKY JaHHBIX. POPMUPOBAHHE OTYETOB HA OCHOBAHUH 3aIPOCOB.
5. VIMmopT u KCopT TaOIUI] JTaHHBIX.
6. PasrpannveHyie npaB MONb30BaTENEH JIIsl JOCTYNA K TAHHBIM.
7. 3ammuTa, pe3epBUpPOBaHNE U APXUBUPOBAHUE TAaHHBIX. PermamMenTsl 00cay)KuBaHus 0a3 TAaHHBIX.
Tema 2.3. ARTyaH3aIHs 8. OCOOCHHOCTH XpaHEHHS M ITONCKa HH()OPMAIIHH B 6513ax 3HAHMH.
un(opMaLK B 6a3aX JaHHBIX. B TOM unciie MpakTHYECKUX H J1a00PaTOPHBIX 3aHATHIH 16
[IpakTudeckoe 3anstue Ne 8. [locTpoerne 3ampocoB Ha 100aBIeHNE U yoaIeHHe JaHHBIX B 0a3y 2
TAHHBIX.
IIpaktuueckoe 3ansatue Ne 9. IToctpoeHue 3anpocoB Ha U3MEHEHUE TaHHbIX. 2
[IpakTudeckoe 3anstre Ne 10. DopMupoBaHHE OTIETOB HA OCHOBAHHH MTPOCTHIX 3aIPOCOB. 2
[IpakTudeckoe 3anstre Ne 11. opMupoBaHUEe OTYETOB HA OCHOBAaHHUH CIOXKHBIX 3aIIPOCOB. 4
[pakTudeckoe 3anstre Ne 12. UIMIoOpT JaHHBIX ¥ KOHBEPTUPOBAaHUE TAOJIHII. 2
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[IpakTudeckoe 3anstue Ne 13. PazrpannueHue mpas Nonb3oBaTenei

[paxtudeckoe 3ausiTre Ne 14. [Touck nadopmanyu B 6aze 3HAHHA.

IIpuMepHasi TeMaTHKA CAMOCTOSATENbHON YueOHO#i padoThl MPU U3YUEeHUH pa3ea 2

Y4yeOHas MpaKTHKA
Buasi pador:

MIPUMEHCHHE COBPEMEHHBIX TEKCTOBBIX PEIAKTOPOB H MTPOIIECCOPOB;
(hopMHPOBAHHE CTPYKTYPUPOBAHHBIX JTOKYMEHTOB M JIOKYMEHTOB CIIASTHUS;
(dhopMHpOBaHKE TOKYMEHTOB Ha OCHOBE MIA0JIOHOB;

COXpaHEHHUE JOKYMEHTOB B pa3IMYHbIX (hopMaTax;

MIPUMEHEHHE CPEJICTB COBMECTHOTO PEIaKTUPOBAHUS;

CO3/1aHHe, HACTPOWKa, MPUMEHEHHE CTUJICH B JJOKYMEHTE;

U3MECHECHHE CTPYKTYPBI B (POPMBI TEKCTOBBIX IOKYMEHTOB;

npeoOpazoBanue (POPMATOB M MMEPECKOMITOHOBKA JJAHHBIX B TEKCTOBBIX JJOKYMCHTAX;
(hOpMHPOBAHKE CIONKHBIX MHOTOCTPAHHYHBIX JIOKYMEHTOB C IPUMEHEHHUEM UMIIOPTHPOBAHUS ¥ BHEJIPCHUS TEKCTOBBIX,
TaOJIMYHBIX M TPAPHUSCKUX 0OBEKTOB M3 Pa3HBIX TPOrPAMMHBIX TIPHIIOKCHUH;
paboTa ¢ mporpaMMaMu apXMBUPOBAHHUS,

HCII0JIb30BaHNE BCTPOCHHBIX (DYHKIIMHA pPE3ePBUPOBAHUS;

MIPUMEHEHHE CPEJICTB BBOJIa rpauecKoi M TEKCTOBOM MH(DOPMAIIHH;

oOHoBIIeHHE HH(pOpMaIMK B 0a3ax JaHHBIX;

(hOpMHPOBAHKE OTYETOB C MMOMOIIIBIO 3aMIPOCOB K 0a3aM JIaHHBIX.

36

IIpousBoacTBeHHAs] IPAKTHKA
Buabl pador

HaOOp M peIaKTUPOBAHUE TEKCTA;

BBITIOJIHEHHUE OMepanuii ¢ pparMeHTaMu TeKCTa;

CO3/IJaHUE CJI0XKHOTO MHOTOCTPAHUYHOI'O IOKYMEHTA;

CO3/[aHHE U PeaKTUPOBaHKE JOKYMEHTOB B 00JIaUHBIX CEPBHUCAX;
CO3/IJaHUE CITUCKOB PUCYHKOB, JJUTEPATYPHBIX HICTOYHUKOB U OTJIABIICHHUI;
pa3MeTka u (hopMaTHpOBaHUE JOKYMEHTOB;

odopmIIeHHE JOKYMEHTOB Ta0JIUIIaMU;

paboTa B TaOIMUHBIX TIPOIECCOPAX;

CO3J[aHHM€ HOBBIX M HUCIOJIb30BAHNE CTAaHAAPTHHIX MTAOJIOHOB JOKYMEHTOB;

108
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— COXpaHEHHUE JOKYMEHTOB B Pa3IMUHBIX HU(POBBIX popMarTax;

— COXpaHEHHUE JIOKYMEHTOB B O0JIAYHBIX XPaHUIIHIIAX;

— COBMECTHasi paboTa B IpyIIe PeJaKTOPOB;

— mpeoOpazoBaHKE U MEPEKOMIIOHOBKA JIaHHBIX;

— TNPUMEHEHUH K TeKCTY JOKYMEHTa CTHJICH U IPYTUX CPEIACTB 0(OPMIICHUS;
— COXpaHEHHWE, KOMUPOBAHHE U CO3JaHNE PE3EPBHBIX KOTIHIA JOKYMEHTOB;

— CKaHMpPOBAaHHE, PACIO3HABAHME M COXPaHEHHE N300paKEHUH U TEKCTa;

— BEJICHHE W aKTyaJn3anus HHPOPMAIMOHHBIX 0a3 JaHHBIX;

— (opmupoBaHHE 3aMIPOCOB K Oa3aM JaHHBIX.

Bcero

322
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3. YCJI0OBUS PEAJIM3ALIMU TPO®ECCHUOHAJIBHOI'O MOAYJIA
IIM.01 O®OPMJIEHHUE U KOMIIOHOBKA TEXHUYECKOH JJOKYMEHTAIIUA

3.1. MaTepuabHO-TeXHHYECKOe 00ecneyeHne

Jus  peanu3anuyM IpOrpaMMbl  IPO(PECCUOHANBHOTO MOIYNS HMEITCS  CIEAYIOLINe
cnienuanbHble nomenienust: Jlaboparopus MHPOPMAITMOHHBIX TEXHOJIOTHH.

[Tomemnenne kabuHETa COOTBETCTBYET TpeOoBaHMAM CaHUTAPHO- SIMUAEMHUOIOTHUECKUX
npaBui 1 HopMatuBoB (CanlluH 2.4.2 No 178—02): ocHameHO TUIIOBBIM 000PYIOBAaHHEM, B TOM
qyclie CHeUaIM3UPOBAaHHON y4eOHON MeOebIo0 U CpeaCTBaMU 00ydeHUsI, HEOOXOUMBIMU IS
BBITNIOJIHEHUS TPEOOBAHUHN K YPOBHIO MOJITOTOBKU O0YYaIOIINXCS.

O6opynoBanue yueOHOTO KaOMHETA:

- pabodee MecTo Mpero1aBaTes;
- MOCaJOYHBIE MecTa 00yJaromuxcs (10 KOJIMYECTBY O0yUaroImnuXcs);
- KOMIMIBIOTEP C JIMIIEH3UOHHBIM ITPOTPAMMHBIM 00eCTICUeHHEM;

Texnuueckue cpeacTBa 00y4eHHUS:

- MYJIbTHMENA TPOEKTOP;
- KaJbKYJISITOPHI,

- y4eOHbI€ HarJIsIHble TOCOOUS (TalINLIbI, IIIaKaThl);

- TEMAaTHYECKHE TAIKH TUIaKTHISCKAX MaTepHaIIOB;

- KOMIUIEKT Y4€OHO-METOAMYECKON JOKyMEHTAIINH;

- KOMIUIEKT Y4eOHUKOB (y4eOHBIX TTOCOOMIA) TIO KOJIMYECTBY OOYJArOIIHXCA.

3.2. UudopmannoHHoe odecriedeHUe peaau3alu mNporpamMmmbl

Jlnst peanuzanuu mporpamMmbl  OMOIMOTEUHBIH (OHI 00pa3oBaTEeIbHON OpraHU3aIu|
OCHAIIEH MEeYaTHBIMU U 3JIEKTPOHHBIMH 00pa30BaTeNIbHBIMU U MH(OPMALMOHHBIMU pecypcami,
pexomenoBanHbIME @YMO, 1151 HCI0JIb30BaHUS B 00pa30BaTEIBLHOM IMpOIIecCe.

3.2.1. OcHoBHBIC NEYATHLIE H3JAHUSA

1. benokomnbitoB, A.B. KomnbrorepHsie TexHOIOTHE 00paboTku nHbopmaruu / A.B.
BenoxoneiToB. - M.: benokonbsiToB Anekcei BsuecimaBosuy, 2022, - 243 c.

2. ®denoposa, I.H. OcHOBBI npoekTHpoBaHus 0a3 JaHHBIX: ydeOHOE MOCOOHe s
CTyd. yupexaeHui cpen. npod. odpazosanus / [.H. @enoposa. — M.: U3narenbckuii 1ieHTp
«Axkagemusa», 2023. — 224 c.

3.2.2. OcHOBHBIE JIEKTPOHHbIE U3TAHMS
1. bemam B.FO. WHdopMannoHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHHU: y4eOHO-

Metoanyeckoe mocodue g CIIO / bemam B.JO., Canmaea A.A. — CaparoB, Mocksa:
IIpooOpazoBanue, At Ilu Ap Meauna, 2021. — 72 c. — ISBN 978-5-4488-1363-4, 978-5-
4497-1401-5. —  Tekcr: onektponnsnii //  IPR SMART: [caiir]. — URL:

https://www.iprbookshop.ru/111182.html
2. Cawmyiinos, C. B. Undopmanuonnsle texHosoruu. OcHoBbl paboTtsl B MS Word u

Excel : yuebnoe nocobue ans CIIO / C. B. Camyitnos, C. B. Camyiinosa. — CapatoB, Mocksa:
[IpodobpazoBanue, Ait Ilu Ap Memua, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-5-
4497-1972-0. — Texkcrt: snexTpoHHbIi // Lludposoit obpazoBarenbHbiii pecypc IPR SMART:
[caiit]. — URL: https://www.iprbookshop.ru/126617.html



https://www.iprbookshop.ru/111182.html
https://www.iprbookshop.ru/126617.html
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3.2.3. lonotHUTEIbHbIE HCTOYHHUKH

1. T'pomeB A.C. OcHoBBI paboThl ¢ 06a3amMu JNaHHBIX: ydeOHOoe mocobue mus CIIO /
I'pomieB A.C. — Capatos: IIpodobpazoBanue, 2021. — 255 ¢. — ISBN 978-5-4488-1006-0. —
Tekcr: anexrponnsiii / IPR SMART: [caiit]. — URL.: https://www.iprbookshop.ru/102199.html



https://www.iprbookshop.ru/102199.html
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

MNPO®ECCHUOHAJIBHOI'O MOAY JIA

IIM.01 O®OPMJIEHHUE 1 KOMIIOHOBKA TEXHUYECKOM JOKYMEHTAIIAU

Koa IIK u OK,
(popmupyeMbIX B pamMKax Kputepuu oneHkn MeTtoab! olleHKH
MOy st
I[IK 1.1. Bemomuste BBoA u | ChopMUpOBaH  TOKYMEHT  Ha
00paboTKy TEKCTOBBIX | OCHOBE  3aJJaHHOTO TEKCTa | .
TTAHHBIX. UCXOJHBIX (DAlJIOB B COOTBETCTBHH AeMOHCTPaHOHHbIH
C ycnoBUSMU (OpMaTHUPOBAHUS, JKIAMCH.
pa3METKU U COOJIOJICHUEM CTHIIS. DKcTepTHBIE
IK 1.2. BoimonHsTh | AACKYMEHT COXpaHCH B | mabmonenus B mpouecce
npeobpasoBaHie JanHbx, | YKA3aHHOM/yKa3aHHbIX BBITIOJTHEHHS
CBSI3AHHBIX ¢  m3Menemwmsvu | POPMATE/Qopmarax. PAKTHIECKUX u
CTPYKTYPBI IOKYMEHTOB. nabopaTopHbIX padoT.
[IK 1.3. BBINONHATE pa3MeTKy
u (dbopmaTupoBaHue
JTIOKYMEHTOB Pa3TMYHBIX
dhopmaTtos.
IIK 1.4. Kouepruponarts | [lomydeHsl u omudpoBaHbl JaHHBIC
aHaJIOTOBbIE JTaHHbBIE B | OT BHEIIHUX HCTOYHHUKOB.
uudpoBeIe. OnudpoBanubie JTAaHHBIC
o0paboTaHbl B COOTBETCTBUU C
IIK 1.5. Brmoxmars 3alaHHBIMH KPUTEPUSIMH KauyecTBa
TIOATOTOBKY uH(bp?Bwf U BBITIOJTHEHO MX apXUBUPOBAHUE.
JaHHBIX  JUIsL  JajbHeimen
00pabOTKH ¥ apXUBUPOBAHUS.
[IK 1.6. ®opmupoBats | ChopMupoBaH U MpeAcCTaBJICH
3ampochl A TONY4YEHHS | OTYET C 3aJaHHBIMHU IapamMeTpamMu
uHpopmanuy B 6a3ax JaHHBIX. | HA OCHOBAaHUM 3ampoca K 0aze
JTAHHBIX.
[IK 1.7. BeInosHATh onepanuu
¢ o0ObekTamMu 0a3bl JaHHBIX.
OK 01. Bsibupate crnocoObl | - 00OCHOBaHHOCTh TMOCTAHOBKH | JleMOHCTpaIMOHHBIH
peleHus 3ajay | €IM, BBIOOpA W TPUMEHEHHS | HK3aMeH.
NpodecCHOHANBHOI METOJIOB U CHOCOOOB pelIeHUs
eATETBHOCTH npodeccHoHaNbHBIX 33/1a4; DKcrepTHbIe HaOTIOACHUS

IMPUMCHUTCIIBHO K PAa3JIMYHbIM
KOHTCKCTaM.

- aJeKBaTHas  OLEHKa U
caMoOIleHKa 3(P(PEKTUBHOCTH U
Ka4yecTBa BBITIOJIHEHUS
npoecCHOHATBHBIX 3a1a4

B TIPOLIECCE BBIMOJIHEHHS
MPAaKTUYECKUX U
1a00paTOPHBIX PadOT.
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OK 02. Hcnonp3oBath

COBPEMEHHBIE cpenctBa | -  MCIONB30BAaHHE  PAsIHYHBIX

TOHCKa, AHAIH3A 41 | ACTOUHHKOB, BKJTIOYast

MHTEepIpeTannu HHPOpMAIHH, DJICKTPOIHDIC peCypebl,
MEANapeCypcCHhl, HNurepner-

1 HH(OPMALMOHHEIE pecypchl, MEPUOTNIECKUE

TEXHOJIOTHH JUISl BBIONHEHUA | yananmus 1o  npodeccud s

3a1a4 npoecCHOHANTBHOH | pemienuss  MPOGECCHOHATBHBIX

JEeSATEITbHOCTH. 3ama4

OK 03. [IInanupoBatb ¥ |- JIEMOHCTpPALIUS

peann30BEIBAaThH coOcTBeHHOE | OTBETCTBECHHOCTH 34 IIPUHATHIC

po(eCCHOHATEHOE yu | PCLICHIA

IHYHOCTHO® passiTHe, | - 000CHOBaHHOCTh CaMOaHalN3a

MpeNPUHUMATENbCKYIO

ACATCIBbHOCTD B
npodeccuoHabHON  cdepe,
WCTIONb30BaTh  3HAHHUA IO

(uHAHCOBOW TI'paMOTHOCTH B

u KOppeKIus pe3yiipTaToB
coOCTBEHHO paboTHI;

Pa3IUYHBIX KU3HCHHBIX

CUTYaIIHsIX.

OK 04. OddexTuBHO | - B3aUMO/JICCTBOBATh c

B3aMOJEHCTBOBATh u | oOyuaronumMuct,

paboTath B KomiekTHBe u | IPETIONABATENIMI M MacTepamu

KOMAHIC. B xoze o0y4deHus, } c
PYKOBOIUTEISIMU ~ Y4eOHOU U
MIPOU3BOJICTBEHHOM MPAKTHK;
- 000CHOBaHHOCTh  aHajaW3a
paboThl YJICHOB KOMaH/IbI
(MO TYNHEHHBIX)

OK 05. OcymiecTBiath | - JeMOHCTPUPOBATh TIPAMOTHOCTH

YCTHYIO u MUCBMEHHYIO yCTHOﬁ U MHUCBMEHHOU pedu, -

KOMMYHI/IKaHI/IIO Ha SICHOCTBb (I)OpMy.]'IPIpOBaHI/IFI u

roCyJapCTBEHHOM s3piKe | M3TIOKEHHS MbICTER

Poccuiickoit  @enepanun ¢

y4eToM 0ocoOeHHOCTeH

COI[MAIIBHOTO M KYJIbTYPHOTO

KOHTEKCTA.

OK 06. [IposiBAATE | - cOOMIOAEHUE HOPM MOBEICHUS

TPaXKIaHCKO- BO BpeMsi YUeOHBIX 3aHATUU H

MaTPUOTHYECKYIO MO3UIIHNIO,
JEMOHCTPUPOBATh
OCO3HAHHOE IIOBEJECHUE Ha

IPOXOXKACHHUS y4eOHOI u
IIPOU3BOJICTBEHHON MTPAKTHK,

DKcnepTHOE HaOIOICHUE,
IIPY BBITMOJIHEHUH padoT 1o
yueOHOMU u
MPOU3BOJACTBEHHOMN
HpaKTHKaM
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OCHOBC Tpa[[I/II_[I/IOHHBIX
00I1IeYeTIOBEYECKUX

IIEHHOCTEH, B TOM YHCIE C

y4eTOM rapMOHHU3aluu

MEXHAITMOHATBHBIX u

MEXPETUTHO3HBIX

OTHOILECHHUH, [IPUMEHATD

CTaHJ1apThl

AHTUKOPPYILIMOHHOTO

MOBEICHUS

OK 07. CopeiictBoBath | - 3((}EeKTUBHOE  BBINOJIHEHUE

COXPaHEHHUIO OKpyKaroleii | IPABHII Tb Bo Bpemsi y4eOHBIX

CPElbl, PECYPCOCOEPEKEHNIO, 3aH’{TI’H7Iv° Ipx HPOXOKACHUM

IpHMEHATS - 06 y4eOHOM U TIPOU3BOACTBEHHOM
MTPaKTHK;

W3MEHEHUU KIMATa, | oyonctpamas  sHamMi W

MIPUHIIATIBI OEPEKINBOTO | croIE30BAHNE

NpOU3BOJACTBA,  3(PPEKTHBHO | pecypcocheperarmux

JIEHCTBOBATh B YPE3BBIUAMHBIX | TEXHOJIOIMMIA B

CHUTYAIHSIX npodeccHoHATEHO M
NeSITEIbHOCTH

OK 08. MHcnonws3zoBath |- 3(PPEKTUBHOCTh HCIOIH30BAThH

cpencrsa (1)I/I3I/ILIGCKOI\/'I CpEaAcTB (1)1/131/1%01(0171 KYJIBTYPBI

KYJIbTYpPBI JUI COXpaHEHUS

JUIS COXpPaHEHHsS] M YKpEIUJICHHS

3I0pOBbSl  IIPU  BBHIIIOJIHEHUH

U YKPEIUIEHHs 370pOBbs B N
npodeccuoHanbHOI

rporecce

ponl JESATEIbHOCTH.

npodeccuoHaIbHON

NEeSATENbHOCTH u

MOJIepKaAHUS

HE00X0IMMOTO YPOBHS

(buzudeckoi

MIOJATrOTOBJIEHHOCTH

OK 09. TIlonws3oBatecsi | - 3¢ (EKTUBHOCTH UCTIOIB30BAHUS

npohecCuoHaNbHOM B npodeccHoHaIbHON

JIOKyMeHTaLueit Ha | ACATENbHOCTH HE00X0 MO
TEXHUYECKON JIOKyMEHTaluu, B

roCcyJapCTBEHHOM u .
TOM 4YHCIIE Ha aHIVIMICKOM

HHOCTPAHHOM A3bIKaX

SA3BIKC.
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